NOTICE TO POTENTIAL OFFERORS

This procurement is being processed under a Partnership Agreement (PA) between the Department
of Transportation (DOT) and the Small Business Administration (SBA), under which the SBA has
delegated to the DOT, authority to enter into 8(a) contracts directly with digible 8(a) firms. The
PA streamlines the procurement process for awards under the 8(a) program.

Under this PA, the Vol pe Center will make the award directly to the 8(a) firm. SBA will not be a
signatory to the award resulting from this solicitation. SBA will, however, retain responsibility for
8(a) certification, administering other eligibility related issues under the 8(a) program, and be
available to 8(a) firms for counseling and assistance.

If you have questions pertaining to this solicitation, please contact Kathleen Foley at (617) 494-
2824 or foley@volpe.dot.gov.
Servicing SBA Field Office

To facilitate communications, it is requested that the 8(a) participant submitting this offer/bid
provide the following information regarding the cognizant servicing SBA office for the firm.

Servicing SBA Office address

Cognizant Business
Opportunity Specialist(s) Name
Phone/E-mail
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SECTION B - SUPPLI ES OR SERVI CES AND PRI CES/ COSTS

B.1 DESCRI PTI ON OF SERVI CES

In accordance with this contract, the Contractor shall plan, schedul e, coordinate
and do all that is necessary or incident to the satisfactory and tinely perfornmance
of all services described herein. The Contractor shall be required to provide
accounts payabl e and travel voucher review services at the U S. Departnent of
Transportation, Vol pe National Transportation Systens Center (Vol pe Center) Kendall
Squar e, Canbridge, MNA

This is a firmfixed price performance based contract. The contract will be
awarded for a sixteen (16) nonth base period and include three one (1) year option
periods. All work shall be performed under the terns and conditions of this
contract.

B.2 SCHEDULE OF LINE | TEMS FOR ACCOUNTS PAYABLE AND TRAVEL VOUCHER REVI EW SERVI CES

Item Uni t Tot al
No. DESCRI PTI ON Uni t Quantity Price

0001 BASE PERI OD (The period of performance for the base period is sixteen
nonths fromthe contract award date.)

0001A Accounts Payabl e: Mont h 16 $ $

Price

Provi de services specified
in accordance with Section

C4.1.

0001B Travel: Provide services Mont h 16 $ $
specified in accordance with
Section C 4.11.

TOTAL LINE | TEMS 0001A AND 0001B

0002 OPTION YEAR ONE

0002A Accounts Payabl e: Mont h 12 $ $

Provi des services specified
in accordance with Section

C4.1.
0002B Travel: Provide services Mont h 12 $
$
specified in accordance with
Section C 4.11.

TOTAL LI NE | TEMS 0002A AND 0002B
$

0003 OPTI ON YEAR TWO

0003A Accounts Payabl e: Provide Mont h 12 $
$

services specified in
accordance with Section C. 4.1.
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0003B Travel: Provide services Mont h 12 $ $
specified in accordance with
Section C 4.11.
TOTAL LINE | TEMS 0003A AND 0003B $

0004 OPTI ON YEAR Thr ee

0004A Accounts Payabl e: Mont h 12 $ $

Provi de services specified
in accordance with Section

C4.1.
0004B Travel : Provide services Mont h 12 $ $
specified in accordance with
Section C 4.11.
TOTAL LINE | TEMS 0004A AND 0004B
$
TOTAL LINE | TEMS 0001A TO 0004B $

B.3 Odering Overtinme Services

Overtine services are defined as any work within the scope of the contract, requested and
aut hori zed by the Governnent, in which an enpl oyee works in excess of 40 hours in one
wor kweek. Overtinme maybe required in connection with the annual Fiscal Year End Openings
and Closings. There may al so be overtine hours for the DELPH conversion which is

schedul ed to be perfornmed during the base period (see C. 4.1.A). The offeror shall insert
prices for all |abor categories intended to be provided under this contract in Attachnent
J.7. The overtinme prices set forth in Attachment J.7 will not be considered one of the
evaluation factors at the tine the offerors proposals are evaluated at the time of
proposal subm ssion. The prices set forth in Attachment J.7 will be used for pricing firm
fixed-price nodifications issued by the Governnment. Funding for overtine will be

obligated by the contract nodification ordering such services. The contractor should note
that the overtime prices are for contingency purposes only. The Governnent may el ect not
to order any overtine services during the termof the contract. Overtine is not

aut hori zed until ordered by the Contracting Oficer.

NOTE:

(1) Oferor nmust insert prices for Itenms B.2 and B.3 (Attachnent J.7) in order to
be considered for award.

(2) See Attachment J.6 for Historical Data

(3) The prices set forth in Attachment J.7 will be used for pricing firmfixed
price nodifications to the contract issued by the Government for overtine services.
Fundi ng for these services will be obligated by the contract nodification ordering
such services. The contractor should note that these hourly rates are for
contingency purposes and accordingly, the Government may el ect not to order any
overtine services during the termof the contract.
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SECTI ON C - DESCRI PTI ON SPECI FI CATI ONS/ WORK STATEMENT

C.1 STATEMENT OF WORK/ SPECI FI CATI ONS

The contractor shall furnish qualified personnel on site at the Vol pe
Nati onal Transportation Systems Center (Volpe Center) to acconplish the

accounting functions of Accounts Payable and Travel. The contractor
shall plan, schedule, coordinate and do all that is necessary or
incident to the satisfactory and timely performance of all services
descri bed herein. The Accounting Services functions will be physically

| ocated and operated in the Accounting Branch at the Vol pe National
Transportation System Center at 55 Broadway, Kendall Square, Canbridge,
MA 02142.

The contractor shall assure that all transactions are legally carried
out and that |aw and/or regul ations authorize all expenditures. Such

| aws and regul ations include but are not limted to, those listed in the
foll owi ng sections and the contractor’s work is subject to review by the
Government. In addition, the Contractor shall report to the Contracting
O ficer or his/her designee any transaction or proposed expenditure,

whi ch does not appear to conply with governing | aws/regul ati ons or

gui dance, provided by the COIR or his/her designee.

C.2 Staff Coverage

The contractor wll ensure that the on-site office is staffed by a
supervisor or a section |eader at all tines between the hours of 8AM and
5PM (Monday thru Friday).

C.3 Custoner Service

Customer Service wll be delivered to internal customers (including
Vol pe Center enpl oyees, Vol pe Center Accounting Branch staff, etc.) and
external custoners accurately and in a tinmely and efficient manner.

C.4 Accounts Payabl e and Travel Voucher Services

. Accounts Payabl e:

Mai ntain and operate the Vol pe Center accounts payable functions within
the following guidelines in order to achieve the goals of paying all
i nvoices within Pronpt Paynent Act guidelines and/or applicable tariff
| aws and taki ng advantage of all cost effective discounts:

DOT Order 2750.1A, Voucher Exani nati on Manual

O fice of Personnel Managenment (OPM Desk Reference Quide for
Exam ni ng and Certifying Governnent Paynents

Code of Federal Regulations (CFR), Title 41, Part 101-41
http://ww. access. gpo. gov/ nara/ cfr/wai si dx_99/41cfr101-41 99. htm
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El ectronic Certification System Data Entry Operator User uide

Nat i onsBank MasterCard Purchasi ng Card Program Manual
htt p: / / ww. gcsut hd. bankof aneri ca. coml manual s/ eagl s_manual / manual . ht m

Code of Federal Regulations (CFR), Chapter 5 CFR 1315
http://ww. access. gpo. gov/ nara/ cfr/wai si dx_00/5cfr1315 00. ht m

Federal Acquisition Regul ati on (FAR)
http://ww. ar net. gov/ far

Transportation Acquisition Regulation (TAR)
http://ww. dot. gov/ost/nb0/tantar/tar. htm

Transportati on Acquisition Manual (TAM
http://ww. dot. gov/ ost/ nb0/earl/tam htm

Depart mental Accounting and Fi nancial Information System (DAFIS) User
Qui de

DAFI' S Trai ni ng Manual

DAFI S Vol pe Qui ck Reference CGuide

DAFI S Vol pe Center Docunent Processing Guide
DAFI S FAC Code Book

DAFI S PRO- For ma ( T- 20)

A Systens: Contractor wll maintain the Accounts Payable System
utilized at the Volpe Center. The contractor as required will also
utilize new systenms and enhancenents. Systenms currently in use
i ncl ude:

I nvoi ce Tracking System Accurate and tinely maintenance of the
Vol pe Center accounts payabl e Invoice Tracking System The system
has the capability to generate weekly, nonthly, quarterly, and annua
statistics. The Contractor shall maintain the Access dat abase

I nvoi ce Tracking Systemin the accounts payabl e departnent at the
Vol pe Center. The Contractor nmay propose its own invoice tracking
systembut it is subject to review and approval by the Governnent.

Depart ment Accounting and Financial Information System (DAFIS), the
current DOT accounting system The system processes vendor paynents,
cal cul at es paynent due dates, determ nes and cal cul ates cost

ef fective di scounts and has warehousing capabilities. DAFIS is
schedul ed to be replaced in fiscal year 2001 by DELPH , a COIS
(Contractor-off-the-shelf systen) from ORACLE
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El ectronic Certification System Accurate and tinmely preparation of
payment schedul es using an aut onated paynment process which permts
data entry, electronic certification, and transm ssion of paynents by
using a personal computer with on-line communication to a host

mai nfrane conputer at a Departnment of Treasury Regi onal Financi al
Center (RFC). The Electronic Certification systemshall only be used
when DAFI'S or DELPHI is not available or paynent is tinme sensitive.

El ectroni ¢ Accounts Governnent Ledger System (EAGLS): Bank of
America automated cost allocation systemfor the Purchase Credit Card
Program The systemis a web-based program which allows accounts
payabl e personnel access for reconciliation and probl em sol ving of

i ndi vidual statements. [The Contractor shall reconcile the Vol pe
Center’s process account on a nonthly basis]

B. Voucher Exanmination: Contractor shall perform specific voucher
exam nation requirenents as stated in the DOI Voucher Exam nation
Manual , Pronpt Paynment Act, Code of Federal Regulations and the OPM
Desk Reference Guide. The Contractor will also be required to foll ow
basi ¢ exam nation gui deline such as:

(1) Al'l correspondence shall be date stanped [Sanme day as
recei ved]
(2) Al'l invoices/correspondence shall be reviewed for accuracy

[ Same day as received]

(3) Al'l inproper invoices shall be returned i mediately to the
vendor [ Sanme day
as received or as soon as practicable but no later than 7
days after receipt]

(4) Al'l invoices shall be stanped with a control nunber [Sane
day as received]
and entered into the Invoice Tracking Systemon a daily
basi s and copies thereof shall be distributed to the
technical initiators for approval [No later than (NLT) 1 day
after receipt]

(5) Status of all invoices shall be updated daily on the Invoice
Track System

(6) Contractor shall verify that all supporting docunentation
for payments is in
accordance with governnent regul ations.

(7) Al'l paynments shall be nmade in accordance with the Pronpt
Payment Act [NLT 28 days after receipt of invoice or
subj ect to discount per CFR Part 1315 of the Pronpt Paynent

Act . Al utility Payments that reference "tariffs”
override the Pronpt Paynment Act and revert to the tariff
 aw. ]

(8) Contractor shall record all the necessary accruals into the

accounting system[On a daily basis]
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(9)

(10)

(11)

(12)

(13)

(14)

(15)

(16)

(17)

(18)

Contractor shall forward all paynment schedul es to Vol pe
Center Certifying Oficer for signature [NLT noon daily]

Contractor will notify the COIR or his/her representative of
any issues that

cannot be resolved by the Contractor [At weekly status
meetings or sooner, if critical]. Contractor will submt
docunented followup actions to the COIR or his/her
representative for assistance/gui dance [As required by COIR]

Contractor will review all receiving docunentation (e.g.
i nvoi ces, vouchers,

etc.) and receiving reports for authorized/ proper
signatures [NLT sanme day as received]

Contractor will properly file all obligating docunentation
(i ncl udi ng
anendnments) [NLT 1 day after receipt]

Fol der Filing and Mai ntenance:
Contractor will properly file and maintain al
obl i gati ng docunent ati on and
associ ated docunentation (e.g. receiving reports,
i nvoices, etc.) in the obligating docunent folder
Contractor will update partial paynment sunmary sheets
accurately and properly including the recordi ng of any
fixed fees [As appropri ate]
Contractor will verify/reconcile all partial paynent
sheets with the Accounting System

Bef ore nmaking all paynments, the Contractor will ensure that
all proper invoices are accurately matched to their
correspondi ng obligating document and receiving
docunent ati on

Contractor will properly update contract/purchase order
problem | ogs [As appropriate]

Contractor will notify the COIR or his/her representative of
any Online Paynent and Col |l ection System (OPAC) charges that
cannot be recorded in the Accounting Systemin the sane
nmonth as the charge appears in the Treasury System [NLT 2nd
day of the follow ng nonth]

Contractor will notify the COIR or his/her representative of
the need to pay

any fixed expenses outside of the Accounting Systems
recurring charge nmodule [NLT 1 day before the paynent
processi ng dat e]

Contractor will ensure that on-site supervisor and Accounts
Payabl e section

| eader attend Accounts Payable status nmeeting with COIR or
hi s/ her representative [Wekly]
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(19) Contractor will record all OPAC disbursenents (for which
proper back-up
docunent ati on has been received) in the Accounting System
[ NLT sane nonth as processed by Treasury]

(20) Reconci |l e Accounting System and manual schedul es to vouchers
[ NLT sane day as manual schedule is input to Accounting
Syst en]

C. Ad-hoc anal yses and reporting of various issues

(1) Contractor shall performreconciliation of the Purchase
Credit Card System -
EAGS vs. accounting system [NLT 30 days after statenent
cl osi ng dat e]

(2) Contractor shall track and record Purchase Credit Card
di sputes and take
foll owup action as necessary to resolve all disputed (or
uni dentified) transactions

(3) Contractor, in conjunction with Vol pe Center Accounting
staff, shall participate in the training of Vol pe Center
enpl oyees on EAGS. [At |east once a year]

(4) Contractor shall follow the year-end closing procedures [As
specified by the
COTR, Accounting, and DAFIS cl osi ng schedul €]

(5) Archive all prior year closed docunents in accordance with
t he Feder al
Records Retention Schedule [NLT end of 1% Quarter of new
Fi scal Year]

(6) The contractor shall generate weekly statistical reports [NLT
12 noon_every Monday]

(7) The contractor shall generate nonthly statistical reports
[I'n accordance with Accounting Cal endar]

(8) 100% Verification of unliquidated obligations (ULO
[ Annual Iy, as part of
year-end cl osing procedures and Quarterly as required by
COTR or hi s/ her representative]

(9) Status of unliquidated obligations (ULO revieww |l be
provided to COTR [ NLT 2 weeks after each quarter-end and no
| ater than Septenber 30'" yearly]

(10) SF-13 - International Transactions of the Federal Governnent
- The Contractor will maintain a folder of copies of
paynments made to foreign vendors (including a copy of the
batch proof listing) and turn contents over to COIR or
hi s/ her representative [NLT one week after end of each
quarter]
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(11) The contractor will maintain the accounting systenm s vendor
address and bank
information files (including taxpayer identification nunbers
- TINs)

(12) The contractor will assist with any other ad-hoc reports as
required by the
Agency [ Schedul e agreed upon between Contractor and COIR to
nmeet report deadlines]

1. TRAVEL:

Mai ntai n and operate the Vol pe Center travel functions in accordance
with the follow ng guidelines in order to achieve the goals of review ng
all proper vouchers within 1 day of submi ssion to Travel Ofice and
scheduling all travel paynments within 1 day of receipt fromCertifying
Oficer:

Vol pe Center Orders:
1100. 1A/ B Del egations of Authority
1500. 11 (DOT/ RSPA Travel Guiding Principles)

Vol pe Center Procedures, Announcenents, and Menoranda
http://vol penet/policy. htm

Federal Travel Regul ations (Code of Federal Regulations Title 41,
Chapt ers 300- 304)
http:// pol i cyworks. gov/ org/ mai n/ nt/ honepage/ ntt/ftr/ftrhp.shtm

DAFI S User Cuide

DAFI' S Trai ni ng Manual

DAFI S Vol pe Qui ck Reference CGuide

DAFI S Vol pe Center Docunent Processing Guide

Treasury Fiscal Requirenments Manual for CGui dance of Departnents and
Agenci es
http://ww. fns. treas.gov/tfmindex. htm

United States Code
htt p: / / ww. busi ness. gov/ busadv/ frane. cf n?url =htt p: // www. access. gpo. go
v/ congr ess/ cong013. ht M &cati d=21&ur | pl ace=nmai ncat . cf m

Deci sions of the Conptroller General
http://ww. access. gpo. gov/ su_docs/ aces/ aces170. shtm

DAFI' S PRO FORVA (T-20)
DAFI S FAC Code Book

Deci sions of the CGeneral Services Admi nistration Board of Contract
Appeal s ( GSBCA)
http://ww. gsa. gov/ gsbca/
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Vol pe Cent er/ NAGE Labor - Managenment Agreement (Article 18)

Vol pe Center Adm nistrative Handbook
http://vol penet/ policy. ht n

Per Di em Rates

htt p: //wwv. st at e. gov/ ww/ per di ens/ i ndex. ht ml (Forei gn)

http:// policyworks. gov/ org/ mai n/ nt/ homepage/ ntt/ perdi em perd00d. ht m
( CONUS)

A Systens: Contractor will maintain the travel systemutilized at the
Vol pe Center - new systens and enhancenments will al so be maintained by
the contractor as required. Systens currently in use include:

Departmental Accounting and Fi nancial Information System (DAFIS) -
(schedul ed to be replaced by the new DELPH Accounting Systemin
FY2001) - automated accounting systemfor processing obligations,
accrual s, and paynents

Travel Manager Plus - Automated travel authorization and voucher
processi ng system - the systemis expected to be web-based, fully
rout abl e, and paperless in the near future

B. Travel Voucher Examination: Specific voucher exam nation

requi renents to be performed by Contractor personnel are delineated in
t he Federal Travel Regulations (FTR), DOT Voucher Exam ner Manual, and
Vol pe Center Directives.

Travel authorizations/vouchers wll include:
Regul ar TDY
Local Travel
Limted Open Travel Authorization (LOTA)
Forei gn Travel
Per manent Change of Station (PCS)

The list of functions to be perforned foll ows bel ow

(1) Miintain travel data in the Accounting System
Input all Travel Authorizations [Recorded in Accounting System
NLT 1 day after receipt]
Input all advances [Recorded in Accounting System NLT same day
as received]
The contractor will maintain the accounting systeni s enpl oyee
address and bank information files (including taxpayer
identification nunbers - TINs)
Before submitting the reviewed vouchers to the Certifying
Oficer for signature, the Contractor will ensure that the
travel er’s bank information file has been accurately set-up for
payment via ACH

10
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Process conpleted travel voucher "travel"” schedules for:

Treasury [Recorded in Accounting System NLT 1 day after
receipt fromcCertifying Oficer]
No Check [Recorded in Accounting System NLT 1 day after
receipt fromcCertifying Oficer]

Reconci |l e Accounting System and manual schedul es to vouchers
and advances [NLT sane day as nanual schedule is input to
Accounti ng Systeni

In order to prevent duplicate obligations, the Contractor wll
ensure that all LOTA obligation balances are correctly updated
[NLT the same day as either the airline ticket is accrued for
the Travel Charge Card paynent or, for the voucher paynment -
whi chever cones first]

(2) Review authorizations/vouchers for
Conformty to rules and regul ati ons as promul gated by the:
Ceneral Services Admnistration (GSA)
Department of Transportation (DOT)
Research and Speci al Prograns Adm nistration (RSPA)
Vol pe Center
Aut hori zed/ proper signatures [NLT sanme day as received]
Proper receipts [NLT 1 day after initial subm ssion to Travel

Ofice]
Conpl eteness [NLT 1 day after initial submssion to Travel
Ofice]:

Expl anati ons/ statenents as required, i.e. deviations from

approved travel authorizations

Al pertinent data is conplete (including itinerary,
addresses, etc.)

Process all incom ng vouchers:
Date Stanmp all vouchers and correspondence [NLT same day as
recei ved]
Return all inconplete vouchers to travelers [NLT 3 days

after initial submission to Travel Ofice]

Forward all reviewed vouchers to the Vol pe Center Certifying
Oficer for signature [NLT 12 noon daily]

Before submitting the reviewed vouchers to the Vol pe Center
Certifying Oficer for signature, the Contractor will ensure
that all vouchers and travel adjustnent fornms (if any) were
accurately reviewed, totaled, initialed, and annotated with any
necessary explanatory information

(3) Travelers obtain travel advances through their individually-billed
charge cards. However, on rare occasions, the Agency may
aut hori ze the paynent of an advance. The contractor wl|l
mai ntain travel advance systemw thin Accounting System i nput
travel advances/schedul es, nake appropriate voucher deducti ons,
and nmonitor dollar value of advances that can be authorized in
accordance with current regul ations.

11
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(4)

(5)

(6)

(7)

(8)

(9)

VWhen the Accounting Systemis down, process manual schedul es for
paynment to the Treasury. [Daily, as needed - see B. (1)]

Process paynment of Travel Charge Card invoice for transportation
services incurred by staff traveling on the Vol pe Center’s
centrally-billed account [Wthin 28 days of receipt of invoice].
The process includes the follow ng:

Recording all tickets issued

Reconciling nonthly invoice wth:

Vol pe Center Records

Travel Managenment Center (TMC) Submi ssion
Travel Charge Card Invoice

Tracking and recording disputes. Taking followup actions
as necessary to resolve all disputed (or unidentified)
transacti ons

Per manent Change of Station (PCS) control and nai ntenance of a
manual system for processing PCS activities, including:

Assi sting the Human Resources O fice in the preparati on of PCS
Travel Authorizations (financial data only) [NLT 2 days after
request |

ot ai ni ng the cost of househol d goods shipnments from GSA [ NLT 1
day after request]

Input all PCS travel authorizations in the Accounting System
[NLT 1 day after receipt]

I ssuing travel advances [NLT 1 day after request]

Advi si ng enpl oyees on the preparation of reinbursenent vouchers
and rel ated docunents [ As needed]

Processi ng of rei mbursenent vouchers including the withhol di ng
of federal taxes as applicable [NLT 1 day after receipt]

Preparing Treasury and Accounting System schedules related to
PCS clainms [NLT 3 days after initial voucher subm ssion to
Travel Ofice]

Advi si ng and assisting enployees with the Rel ocati on | ncone Tax
Al l owance (R TA) [As needed]

I nput all PCS reinbursenments in the Accounting System [NLT 1
day after receipt fromcCertifying Oficer]

Provide periodic travel training for Vol pe Center enployees [ Not
| ess than once yearly]

Preparati on of weekly, nonthly, and annual statistical data on
all travel activities as shown in attached sanple reports.

Weekly statistics [NLT 12 noon every Friday]

Ad- hoc anal yses and reporting of various travel trends and
i ssues, including the follow ng: [Update spreadsheet - Monthly]

Act ual Expense voucher processing
Non- Vol pe Travel
Leave taken during TDY
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(10)

(11)

(12)

(13)

100% Verification of unliquidated obligations (ULO [Annually, as
part of year-end closing procedures and Quarterly as required by
COTR or hi s/ her representative]
Status of Unliquidated Obligations (ULO Review w |l be
provided to COTR [ NLT 2 weeks after each quarter-end and NLT
Sept enber 30'" yearly]

Assist in the preparation of travel reports [Schedul e agreed
upon between Contractor and COIR to neet report deadlines]:

Report of Paynments Accepted from a Non-Federal Source [ Sem -
Annual Iy - Including updating spreadsheet NLT nont hly]

Travel of Individuals Paid For By O her DOT Qperating

Admi ni strations (QAs) O her Than The I ndividual s’ Enpl oyi ng
QA [Annual Iy - Including updating spreadsheet NLT nont hly]
Prem um C ass Acconmodati ons Report [Annually - Including
updati ng spreadsheet NLT nont hly]

GSA Report - Average length of tine from subm ssion of a
proper travel claimto an approving official to actua
paynment to enpl oyee [Annually - Including updating
spreadsheet NLT nont hl y]

GSA Report - Percentage of travel clains paid within 30 days
[Annual Iy - Including updating spreadsheet NLT nonthly]

GSA Federal Agency Travel Survey [Biennially - as needed]
SF-13 - International Transactions of the Federal Government
- Maintain a folder of copies of foreign travel vouchers and
airline tickets paid on the centrally-billed account

(i ncluding copy of batch proof listing) and turn contents
over to COIR or his/her representative [NLT one week after
end of each quarter]

Any ot her ad-hoc reports as required by the Agency [ Schedul e
agreed upon between Contractor and COIR to neet report
deadl i nes]

The Contractor will notify the COTR or his/her representative
of any issues that cannot be resolved by the Contractor [NLT 3
days after initial voucher subm ssion to Travel Ofice].
Docurmented foll owup actions will be submtted to the COIR or
hi s/ her representative for assistance/gui dance. Contractor
will then take followup action as requested by COIR [As | ong
as a voucher remains in the problembin, no nore than 3 days of
un-docunented followup actions will exist]. Contractor wll
notify COIR or his/her representative of any voucher remaining
in the problembin |onger than 20 days after the initial
voucher submission to the Travel O fice [NLT 20th day after
voucher submission to the Travel Ofice]. Contractor wll
notify enployees (via return-receipt e-mail) of any vouchers
that are not proper for paynent [NLT 6 working days after
voucher submi ssion to the Travel Ofice]

Fol der Filing and Mai ntenance:

Contractor wll properly file and maintain all travel
vouchers and associ at ed docunent ati on (e.g. travel
aut hori zations, travel adjustrment form travel return form
action logs, etc.) in the traveler’s “travel” fol der

File all processed docunents [Daily]

13
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(14) Archive all prior year closed docunents in accordance with the
Federal Records Retention Schedule [NLT end of 1% Quarter of new
Fi scal Year]

(15) Contractor will ensure that on-site supervisor and Travel Ofice
section | eader attend travel status neeting with COTR or his/her
representative [ Biweekly]

I11. Personnel Requirenents:

Prior to diverting the Supervisor, Lead Voucher Exam ner — Accounts
Payabl e, or Lead Voucher Exam ner — Travel, the Contractor will notify
the Contracting O ficer as soon as possible but no later than two (2)
weeks in advance and wll submt justification (including proposed

substitutions) in sufficient detail to permt evaluation of the inpact
on the program No diversion will be nade by the Contractor wthout the
witten consent of the Contracting Oficer, provided that the
ratification will constitute the consent of the Contracting Oficer
required by this clause. This provision may, with the mutual consent
of the contracting parties, be anmended from time to time during the
course of the contract to either add or delete positions as appropriate.
Coverage should be provided when a | ead person is out.

A. Al Contractor Staff: (Suggested qualifications based upon our prior
contractual experience):

Custoner Service Skills:

Attended formal custoner service training
Conput er Skil |l s/ Know edge:
- M5 W ndows

V5 Excel

M5 Wor d

M5 Qutl ook (e-mail)

M5 Access [Accounts Payable Staff only]

Attend Accounts Payable training to keep abreast of new procedures
or regul ations [Accounts Payable Staff - as required by COIR|

Federal Travel Regulations Skills/Know edge [ Travel Staff]:
Attend formal TDY training [As required by COTR]
Attend formal PCS training [As required by COTR]

B. On-site Supervisor:

The Contractor will designate one (1) person from anong its enpl oyees
per f orm ng accounti ng services to perform the duties and
responsibilities of the on-site supervisor. Suggested qualifications

based upon our prior contractual experience:

Educati on:

H gh School D ploma and a Bachelor’s Degree in Accounting or
Business (two years of accounting technician or accounts payable
experience may be substituted for one year of college-Ievel
education in the af orementi oned di sciplines).
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Experi ence:

a) A mninumof four years accounting technician experience, with
at least two of the years being experience in accounts
payabl e; or

b) A mninmum of three years experience in accounts payable; and,

c) A mninumof eighteen nonths experience as a first line
supervi sor of four or nore personnel

Oal Skills:
Mist be fluent in English.

C. Lead Voucher Exaniner - Accounts Payabl e:

The Contractor wll designate one (1) person from anong its enpl oyees
per f orm ng accounti ng services to perform the duties and
responsibilities of the Lead Voucher Exam ner — Accounts Payable. The
Lead Voucher Examiner — Accounts Payable wll provide day-to-day
technical direction/guidance to the voucher examners and clerica
accounts payabl e support staff. Suggested qualifications based upon our
prior contractual experience:

Educat i on:
H gh School D pl oma

Experi ence:

a) A mninumof three years voucher exam ning experience in a
generi c accounts payabl e environnent; or

b) A m ni mum of ei ghteen nonths voucher exam ning experience in a
Federal governnment accounts payabl e environnent; or

c) An Associate’s Degree in Accounting or Business and 12 nonths
generi c accounts payabl e experi ence.

Oal Skills:
Mist be fluent in English.

D. Lead Voucher Exam ner - Travel:

The Contractor wll designate one (1) person from anong its enpl oyees
per f orm ng accounti ng services to perform the duties and
responsibilities of the Lead Voucher Exam ner - Travel. The Lead
Voucher Exam ner — Travel will provide day-to-day technica
di rection/guidance to the voucher exam ners and clerical travel support
staff. Suggested qualifications based wupon our prior contractua

experi ence:

Educat i on:
H gh School D pl oma

Experi ence:

a) A mninumof three years travel voucher exam ni ng experience;
or,

b) A minimum of two years of travel voucher exan ning experience
in a Federal government environnent; or

c) An Associate’s Degree in Accounting or Business and 12 nonths
generic travel voucher exam ning experience.

Oal Skills:
Mist be fluent in English.
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SECTI ON D - PACKAG NG AND MARKI NG

D.1 MARKING (May 1999)

Al itens submitted to the Governnent shall be clearly marked as foll ows:
A NAME OF CONTRACTOR

B. CONTRACT NUMBER;

C. TASK ORDER NUMBER; (If applicable)

D. DESCRI PTI ON OF | TEMS CONTAI NED THEREI N;

E. CONSI GNEE' S NAME AND ADDRESS; and

F. If applicable, packages containing software or other nmgnetic nedia shall be
mar ked on external containers with a notice reading substantially as follows:

" CAUTI ON:  SOFTWARE/ MAGNETI C MEDI A ENCLOSED. DO NOT EXPOSE TO HEAT OR MAGNETI C

Fl ELDS" .
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE
E 1 52.252-2 CLAUSES | NCORPORATED BY REFERENCE ( FEB 1998)

Thi s contract incorporates one or nore clauses by reference,

with the sane force and effect as if they were given in full text.

Upon request, the Contracting Officer will nmake their full text

available. Also, the full text of a clause may be accessed el ectronically at
t hi s/ these address(es):

htt p://ww. dot . gov/ ost/ MsO/ t ant ar
http://farsite.hill.af.ml|/vffar.htm

l. FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1) CLAUSES

NUVBER TITLE DATE
52. 246-4 I NSPECTI ON OF SERVI CES AUG 1996
FI XED- PRI CE

E 2 PO NT(S) OF DELI VERY AND | NSPECTI ON ACCEPTANCE

The points of delivery set forth in Section F are hereby
desi gnated as the places for final inspection and acceptance.
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SECTI ON F - DELI VERI ES OR PERFORVMANCE

F. 1 52.252-2 CLAUSES | NCORPORATED BY REFERENCE ( FEB 1998)

This contract incorporates one or nore clauses by reference, with the same force
and effect as if they were given in full text. Upon request, the Contracting
Oficer will nmake their full text available. Also, the full text of a clause may
be accessed electronically at this/these address(es):

htt p://ww. dot . gov/ ost/ MsO/ t ant ar
http://farsite.hill.af.ml|/vffar.htm

l. FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1) CLAUSES

NUMVBER TITLE DATE
52.242-15 STOP- WORK ORDER AUG 1989
52.242-17 GOVERNMENT DELAY OF WORK APR 1984

F.2 TERM OF CONTRACT

After award, the contractor will be issued a witten notice to proceed and shall
provi de contractual services for a sixteen nonth base period comencing on the date
specified in the Notice to Proceed. NOTE: - The Governnent expects work under

this contract to commence on or about June 1, 2001.

In accordance with the clause 52.217-9 entitled "Option to extend the Term of the
Contract" contained in Section I, the termof this contract may be extended
unilaterally by the Governnment for three additional 12 nonth option periods beyond
the six nonth base peri od.

F.3 PLACE OF PERFORVANCE/ DELI VERY

The services to be provided under this contract shall be acconplished at the
follow ng | ocation:

DOT/ RSPA/ Vol pe Cent er
55 Br oadway

Kendal | Square
Canbridge, MA 02142
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F. 4

The contractor
In addition,
format shall
Reports shall

ltem #

15

16
17

18
19
20

21

DELI VERABLES (| NCLUDI NG REQUI RED REPCORTS)

shal |

the Contractor shall

Deliverable

A/P - Statistical Reports

A/P - Statistical Reports

A/P - SF-13 - International Transactions of the
Government

A/P - Ad-hoc Reports

A/P - Ad-hoc Reports

A/P - Ad-hoc Reports

Travel - Travel Charge Card disputes spreadsheet
Travel - Weekly Statistics

Travel - Actual Expense spreadsheet

Travel - Non-Volpe Travel spreadsheet

Travel — Leave-taken-during-TDY spreadsheet

Travel - Non-Federal Source Travel spreadsheet

Travel - Travel Paid for by Other DOT OAs spreadsheet

Travel - Premium Class Accommodations spreadsheet
Travel - GSA Report - Average Submission Time
spreadsheet

Travel - GSA Report - Percentage Paid within 30 days
spreadsheet

Travel - GSA Federal Agency Travel Survey

Travel - SF-13 - International Transactions of the
Government

Travel - Ad-hoc Travel Reports
Travel - Ad-hoc Travel Reports

Travel - Ad-hoc Travel Reports

provi de the Governnent with all
provide reports required by the Governnent
be devel oped between the Contracting Oficer or his/her

be sent to the COTR with a copy sent to the Contracting O ficer (unless otherwi se stipulated in the SOWN:

reports set forth in the Contract
during the termof the contract.
representative (COTR) and the Contractor.

SOW Reference

C.4.1.C (6)
C.4.1.C(7)
C.4.1.C (10)
C.4.1.C (12)
C.4.1.C (12)
C.4.1.C (12)
C.4.11.B (5)
C.4.11.B (8)
C.4.1.B (9)
C.4.11.B (9)
C.4.11.B (9)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)
C.4.11.B (11)

19

t echni cal

Requirement

Generate Report
Generate Report

Gather Data
Gather Data

Generate Spreadsheet

Generate Report
Generate Spreadsheet
Generate Report
Generate Spreadsheet
Generate Spreadsheet
Generate Spreadsheet
Generate Spreadsheet
Generate Spreadsheet
Generate Spreadsheet

Generate Spreadsheet

Generate Spreadsheet
Gather Data

Gather Data
Gather Data
Generate Spreadsheet

Generate Report

St at enent

of Work as summari zed bel ow.
The reporting

Frequency

Weekly - NLT 12 noon every Monday

Monthly - IAW Accounting Calendar
Quatrterly - NLT one week after the end of each quarter

Schedule agreed upon between Contractor and COTR

to meet report deadlines

Schedule agreed upon between Contractor and COTR to meet
report deadlines

Schedule agreed upon between Contractor and COTR to meet
report deadlines

Monthly
Weekly - NLT 12 noon every Friday
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly

Monthly

Monthly
Bi-ennially - as needed

Quarterly - NLT one week after the end of each quarter
Schedule agreed upon between Contractor and COTR to meet
report deadlines

Schedule agreed upon between Contractor and COTR to meet
report deadlines

Schedule agreed upon between Contractor and COTR to meet
report deadlines
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA
G 1 1252.242-73 CONTRACTI NG OFFI CER S TECHNI CAL REPRESENTATI VE ( OCT 1994)

(a) The Contracting O ficer may designate Governnent personnel to act as the
Contracting Officer's Technical Representative (COTR) to perform functions under
the contract such as review and/or inspection and acceptance of supplies,
services, including construction, and other functions of a technical

nature. The Contracting Officer will provide a witten notice of such
designation to the Contractor within five working days after contract award or
for construction, not less than five working days prior to giving the contractor
the notice to proceed. The designation letter will set forth the authorities
and limtations of the COIR under the contract.

(b) The Contracting O ficer cannot authorize the COTR or any ot her
representative to sign docunents (i.e., contracts, contract nodifications, etc.)
that require the signature of the Contracting Oficer.

G 2 RESPONSI BI LITY FOR CONTRACT ADM NI STRATI ON

Contracting Officer: The Contracting Oficer (CO has the overall responsibility
for this contract. The CO al one, without del egation, is authorized to take
actions on behalf of the Governnent to anend or nodify fromthe contract terns,
conditions, requirenents, specifications, details and/or delivery schedul es.
However, the CO may del egate certain other responsibilities to his/her

aut hori zed representatives.

An Admi nistrative Contracting Oficer (ACO may be designated by the Contracting
Oficer. The duties of the ACO include but are not limted to: anal yze and nake
reconmendati ons on Contractor's proposals, offers, or quotations upon request of
the Contracting Oficer; and approve Contractor's invoices in accordance with

t he

terns of the contract.

Contracting Officer’s Technical Representative: A Contracting Oficer’s

Techni cal Representative (COTR) is designated by the Contracting Officer. The
responsibilities of the COTR include but are not limted to: inspecting and
nonitoring the Contractor’s work; determ ning the adequacy of performance by the
contractor in accordance with the ternms and conditions of this contract; acting
as the Governnents representative in charge of work at the site to ensure
conpliance with contract requirenents insofar as the work is concerned; and
advi sing the Contracting Oficer of any factors which may cause delay in
performance of the work. The COTR does not have the authority to make new
assignnents of work or to issue directions that cause an increase or decrease in
the price of this contract or otherw se affect any other contract terns.
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The Contracting Oficer, Adm nistrative Contracting O ficer and Techni cal
Representative are |located at:

DOT/ RSPA/ Vol pe Cent er
55 Broadway, Kendall Square
Canbri dge, MA 02142

G 3 COVMUNI CATI ONS

Except as specified below, no order, statenent, nor conduct of Governnent
personnel who communi cate with the Contractor during performance of this
contract, shall constitute a change under the "Changes" clause of this contract.

The Contractor shall not conply with any order, direction nor request of
Governnent personnel that conflicts with the terns and conditions of this
contract, unless it is issued in witing and signed by the Governnent
Contracting O ficer.

The Governnment Contracting Officer is the only person(s) authorized to order
services or approve changes in any requirenents of this contract. In the event
the Contractor effects a change at the direction of any person other than the
Governnent Contracting Officer, the change will be considered to have been nmade
wi t hout authority and the cost for such change will not be considered.
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SECTI ON H - SPECI AL CONTRACT REQUI REMENTS
H1 I NSURANCE - WORK ON A GOVERNMENT | NSTALLATI ON

I n accordance with FAR 52.228-5, |Insurance - Wirk on a Governnent |nstallation,
in Section |, insurance of the followi ng types and m ni num anounts shall be
procured and naintained during the entire period of performance under this
contract:

(a) Wor kers’ Conpensation and Enployer’s Liability Insurance - as specified by
applicable statute, but not l|ess than $100, 000. 00

(b) General Liability Insurance - Bodily Injury Liability $500,000 per
occurrence; Property Danmage Liability - $100, 000 per occurrence.

(c) Conpr ehensi ve Autompbile Liability Insurance - $400, 000 per person,
$500, 000 per occurrence bodily injury, $20,000 per occurrence property damage.

A certificate of insurance shall be furnished to the Contracting Officer within
ten (10) cal endar days after contract award certifying that the policy contains
at a mininmumthe 30 day cancellati on endorsement and the types and m ni mum
amount s of coverage noted above.

H 2 SECURI TY MEASURES ON THE VOLPE CENTER PREM SES ( APR 1995)

Any work under this contract which is perforned on-site at the Vol pe Center is
subject to all provisions of this contract governing the work, and the security
requi renents in place at the Center. The Contractor should coordinate
conpliance with the COTR.

(1) The Contractor is responsible for ensuring that personnel follow the
security requirenents/regul ati ons of the Vol pe Center.

(2) The Contractor is responsible for obtaining a copy of the Center's Security
requi renents/regul ati ons, TSC Order 1680.1

(3) Al items of Governnment Property are subject to the Center's Security
Regul ati ons.

(4) In order to obtain itens such as room keys, parking gate keys, and
Identification Badges, the Contractor shall:

(a) Submit a witten request for these itens of property to the COTR, who wll
make arrangements with the Vol pe Center Security Ofice for obtaining these
itemns.

(b) The Contractor shall submt, within ten (10) cal endar days of contract
award, a list of its on-site enployees to the Vol pe Center Contracting O ficer
and COTR. Once the list is submitted, the Contractor will notify the
Contracting Oficer of any staff changes when they occur, and shall update the
list of on-site enployees every six (6) nonths thereafter.

(c) When an enpl oyee resigns, or is term nated or reassigned, the Contractor
shall provide witten evidence to the Contracting Oficer of the return of the
itens of Governnent Property noted in (4) above. The return of these itens of
property shall be coordinated with the Vol pe Center Security O fice.

H 3 GPO PRI NTI NG REQUI REMENT
Al printing funded by this contract will be acconplished in conformance with
Title 44, United States Code, regulations of Joint Conmmttee on Printing,

appl i cabl e provisions of appropriation acts, and applicable regul ations issued
by the Governnent Printing Office and the Departnent of Transportation.
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H 4 EXCLUSI ON FROM FUTURE GOVERNMENT CONTRACTS

(a) Work under this contract may provide the Contractor with access to advance
i nformati on about future Governnent procurenents, which information is not
generally available to other persons or firns. |In addition, the work may
involve the definition of requirenents for, or the preparation of specifications
for, various systens, equipnent, hardware, and/or software. W thout the
following restrictions; (1) the Contractor's objectivity in performng the work
may be inpaired by its other business activities; (2) the nature of the work to
be perfornmed may result in unfair conpetitive advantage to the Contractor in
future Governnent procurenents; or (3) the Contractor's ability to perform work
requi red under future Governnment contracts in an objective manner may be
inmpaired by its performance of work under this contract.

(b) I'n order to prevent a potential bias, unfair conpetitive advantage, or other
potential conflict of interest, the Contractor shall be subject to the follow ng
restrictions:

(1) The Contractor shall be excluded fromconpetition for, or award of, any
Governnent contracts as to which, in the course of performance of this contract,
the Contractor has received advance procurenent information before such

i nformati on has been nade generally available to other persons or firns.

(2) The Contractor shall be excluded fromconpetition for, or award of, any
Governnent contract for which the Contractor actually assists in the devel opnent
of the Request for Quotation, specifications or Statenent of Wrk

(3) The Contractor shall be excluded fromconpetition for, or award of, any
Governnent contract which calls for the evaluation of systemrequirenents,
system definitions, or other products devel oped by the Contractor under this
contract.

(4) The Contractor shall be excluded fromconpetition for, or award of, any
Governnent contract which calls for the construction or fabrication of any
system equi pnent, hardware, and/or software for which the Contractor
participated in the devel opment of requirenments or definitions pursuant to this
contract.

(c) This clause shall not exclude the Contractor from perform ng work under any
amendrment or nodification to this contract or fromconpeting for an award for
any future contract for work which is the same or simlar to work perforned
under this contract.

(d) The term"Contractor,"” as used in this clause includes any person, firmor
corporation which has a majority or controlling interest in the Contractor or in
any parent corporation thereof, and any person, firmor corporation in or as to
which the Contractor (or any parent or subsidiary corporation thereof) has a
majority of controlling interest. The termalso includes the corporate officers
of the Contractor, those of any corporation which has a mgjority or controlling
interest in the Contractor, and those of any corporation in which the Contractor
(or any parent or subsidiary corporation thereof) has a mgjority or controlling
interest.

(e) The Governnent may, in its sole discretion, waive any provisions of this
clause if deened to be in the best interest of the Governnent. The exclusions
contained in this clause shall apply for the duration of this contract and for
three (3) years after conpletion and acceptance of all work perfornmed hereunder.

(f) If any provision of this clause excluded the Contractor from conpetition

for, or award of, any contract, the Contractor will not be pernmitted to serve as
a subcontractor, at any time, on such contract.
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H. 5 WAGE RATES AND FRI NGE BENEFI TS

The Contracting Officer shall pay as a minimumto all enployees the wage rates
and fringe benefits set forth in the attached wage determ nation (Attachnent
J.1).

H 6 SAFETY AND ACCI DENT PREVENTI ON

In perform ng any work under this contract on prem ses which are under the
direct control of the Governnent, the contractor shall (a) conformto all safety
rules and requirenents as in effect during the termof the contract; and (b)
take such additional precautions as the Contracting O ficer may reasonably
require for safety and accident prevention proposes. The Contractor agrees to
take all reasonable steps and precautions to prevent accidents and preserve the
life and health of contractor and Governnent personnel performng or in any way
coming in contact with the performance of the contract on such prenmi ses. Any
violation of such rules and requirenents, unless pronptly corrected as directed
by the Contracting O ficer, shall be grounds for term nation of this contract.

H 7 MASSACHUSETTS SALES TAX EXEMPTI ON (JUN 1997)

The Vol pe Center, as an agency of the United States Governnment, is an exenpt
purchaser under Chapter 64H of the Massachusetts General Laws, and has been
issued a certificate of Exenption (NO E-042-467-417). Accordingly, all Vol pe
Center purchases subject to the Act are exenpt from Massachusetts’ sales tax

H.8 NON PERSONAL SERVI CES (DEC 1998)

A No personal services as defined in Part 37 of the FAR shall be perforned
under this contract. No Contractor enployee will be directly supervised by the
Governnent. Al individual enployee assignnents and daily work direction shal
be given by the Contractor’s supervisor. |If the Contractor believes any
Governnent action or communi cation has been given that would create a persona
services rel ationship between the Governnment and any Contractor enpl oyee, the
Contractor shall pronptly notify the Contracting Officer of this conmmunication
or action.

B. The Contractor shall not performany inherently Governnental functions
under this contract. No Contractor enployee shall hold himor herself out to be
a Governnent enpl oyee, agent, or representative. In all communications with

third parties in connection with this contract, Contractor enpl oyees shal
identify thensel ves as Contractor enployees and specify the nane of the
Contractors in connection with this contract, the Contractor enployee shal

state that they have no authority to in any way change the contract and that if
the other Contractor believes this comunication to be a direction to change
their contract, they should notify the Contracting O ficer for that contract and
not carry out the direction until a clarification has been issued by the
Contracting O ficer.

C. The Contractor shall ensure that all of its enployees working on this
contract are informed of the substance of this clause. Nothing in this clause
shall limt the Government’s rights in any way under any other provision of the
contract, including those related to the Governnent’s right to inspect and
accept the services to be perforned under this contract. The substance of this
cl ause shall be included in all subcontracts at any tier.

H 9 SUPERVI SI ON

The Contractor shall provide at all tines the quantity and quality of

supervi sion necessary for the effective and efficient managenent of the
operation. All supervisors shall have an intinmte know edge of the various
tasks, equipnent and materials so as to be able to properly train and direct the
workers in their individual tasks and to maintain and control an effective

oper ati on.
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H 10 PERM TS AND LI CENSES

The Contractor, at its own expense, will obtain and naintain the necessary
pernmts, franchises, licenses and other authorities required for the services to
be perforned under this contract.

H 11 CONTRACTOR RESPONSI BI LI TY

The Contractor shall w thout additional expense to the Government, be
responsible for all danage to persons or property that occur as a result of its
fault or negligence in connection with the prosecution of the work, and shall be
responsi ble for the proper care and protection of work performed. Breakage or

| oss of office equipnment or other property including that of a Governnent

enpl oyee, which may occur in or about the building as a result of a fault or
negligence in the Contractor's operations or fault or negligence in the actions
of the Contractor's agent, subcontractors or its enployees shall be nade good by
the Contractor at its expense.

H. 12 GOVERNMENT FURNI SHED PROPERTY ( GFP)

Except as ot herw se authorized by the Contracting Officer in witing, only that
property and data specifically included in Attachment J.5 will be furnished.

H 13 KEY PO NTS OF CONTACT

The contractor shall provide the Contracting Officer and the Contracting

O ficer’'s Technical Representative with the contractor’s key points of contact
for the contract. |If any of these people change, the Governnent shall be
provided with an updated |ist as soon as possible but no later than two weeks in
advance of the change.

H 14 PERFORMANCE OF WORK ON GOVERNMENT PREM SES

(a) Any work under this contract which is perforned by the contractor or any
of its subcontractors on prem ses under Governnent control is subject to all
provisions of this contract governing such work and the follow ng:

(1) Al'l contractor personnel shall, at all tines, conspicuously display a

di stinctive badge provided by the DOT/ VOLPE Center Security O ficer identifying
such personnel as enpl oyees of the contractor, and shall observe and ot herw se
be subject to security regulations as are in effect for the particular prem ses
i nvol ved.

(2) Except as may be otherwi se specified in the contract, the contractor
shall furnish all supplies, material and equi pnent required for the work to be
per f or ned.

(3) The contractor shall provide direct supervision of its own enpl oyees, but
shall not supervise, nor accept supervision fromany government personnel.

(4) The contractor shall designate to the Contracting Officer, in witing, an
on-the-prenises representative to serve as point of contract for the contractor
with the Contracting officer or the designated Contracting Oficer’s Techni cal
Representative (COTR).

(5) Performance of work on Governnent prem ses shall be confined to the
area(s) specified by the Contracting Oficer or his duly authorized
representative.

(6) Al'l Contractor personnel working in situations where their contractor

status is not obvious to third parties are required to identify thensel ves as
such to avoid creating an inpression that they are Government O ficials.
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H 15 HOURS OF WORK

Governnment working hours of operation at the site are Mnday through Friday,
7:00 a.m to 6:00 p.m, with flexitine included. However, core hours of 9:30
a.m to 3:30 p.m are mandatory. The contractor will ensure that the on-site
office is staffed by a supervisor or a section |eader at all tinmes between the
hours of 8:00 a.m to 5:00 p.m (Mnday to Friday). Al work at the site shall
be perfornmed during regul ar working hours unl ess otherwi se required by the
specifications, or requested four hours in advance by the contractor and
approved by the Contracting O ficer's Technical Representative (COTR).

H 16 STANDARDS OF EMPLOYEE CONDUCT

The Contractor shall be responsible for nmintaining satisfactory standards of
enpl oyee conpetency, conduct and integrity, and shall be responsible for taking
such disciplinary action with respect to its enployees as nmay be necessary.

H 17 CONTINU TY OF SERVI CES

The Contractor nmust be able to provide continuity of services during periods
when any of its personnel enployed under this contract are absent due to illness
or on vacation, or when one or nore of the positions described in Section C
beconmes tenporarily vacant.

H. 18 LOCATI ON CHANGES

The CGovernment reserves the right to change the locations of any office space
within the Vol pe Center conplex and/or to change the | ocations of the storage
areas, designated for the contractor’s use under this contract, to other
locations within ten (10) mles of the Volpe Center, at no additional cost to
the Governnent.

H 19. OBSERVANCE OF LEGAL HCLI DAYS

A.  The on-site Governnent personnel observe the follow ng holidays:

1. New Year’'s Day 7 Col unbus Day
2. Martin Luther King' s Birthday 8. Veterans Day

3. Washi ngton’ s Birt hday 9. Thanksgi vi ng Day

4. Menori al Day 10. Christnmas Day

5. I ndependence Day

6. Labor Day

B. Wen any holiday falls on a Saturday, the preceding Friday is observed.
VWhen any holiday falls on a Sunday, the foll owi ng Monday is observed.
nservance of such days by Governnent personnel shall not by itself be
cause for an additional period of performance or entitlenent of
conpensati on except as set forth within the contract.

C. On-site personnel assigned to this contract shall not be granted access to
the installation during the holidays in paragraph A above, except as follows:
the Contractor shall provide sufficient on-site personnel to perform round-the-
clock requirements of critical work already in process, unless otherw se
instructed by the Contracting O ficer or authorized representative. If the
Contractor’s on-site personnel work during a holiday other than those in
paragraph A above, no form of holiday or other prem um conpensation shall be
rei nthursed as either a direct or indirect cost. However, this does not preclude
rei mbursement for authorized overtine work that would have been overtine
regardl ess of the status of the day as a holiday.
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D. The Contractor shall place identical requirenents, including this paragraph,
in all subcontracts that require performance of work on-site, unless otherw se
instructed by the Contracting Oficer.

E. When Governnent enpl oyees are, by executive order or by official closing of
the Vol pe Center, excused from duty w thout |oss of pay, Contractor enployees
who are assigned for duty at the Center will be simlarly excused if they are
ready, willing and able to work.

H. 20 SEAT BELT USE PCLI Cl ES AND PROGRAMS (JAN 1999)

This cl ause should be included in all contracts, subcontracts, and grant
agreenents entered into by the recipient under this contract.

1252. xx SEAT BELT USE POLI CI ES AND PROGRAMS (JAN 1999)

In accordance with Executive Order 13043, the recipient of this award is
encouraged to adopt and enforce on-the-job seat belt use policies and prograns
for its enpl oyees when operating conpany-owned, rented, or personally-owned
vehicles. The National H ghway Traffic Safety Administration (NHTSA) is
responsi bl e for providing | eadershi p and gui dance in support of the Presidenti al
initiative. Information on how to inplenent such a program or statistics on
the potential benefits and cost-savings to conpani es or organi zations, can be
found in the Buckle Up Anerica section on NHTSA's website at

www. nht sa. dot. gov. Additional resources are available fromthe Network of
Enpl oyers for Traffic Safety (NETS), a public-private partnership headquartered
in Washington, D.C. dedicated to inproving the traffic safety practices of

enpl oyers and enployees. NETS is prepared to help with technical assistance, a
sinple, user-friendly programkit, and an award for achieving the goal of 85
percent seat belt use. NETS can be contacted at 1 (888) 221-0045 or visit its
website at www. trafficsafety. org.

H. 21 CONTRACTOR PERFORMANCE MEETI NGS

The Contractor, Contracting Oficer Technical Representative (COTR) and

Contracting Officer will neet to discuss contractor’s performance on a periodic
basi s.
If contract discrepancies occur, the COTR will discuss with the contractor prior

to witholding payment as a result of the discrepancy.

If the contractor disagrees with the Contracting O ficer’s decision, the
contractor may appeal the decision to the |evel above the Contracting O ficer.

H. 22 SBA/ DOT PARTNERSHI P AGREEMENT

This contract is issued in accordance with the terns of the Partnership
Agreement between the U S. Small Business Administration and the U S. Departnent
of Transportation. Although the U S. Snall Business Adm nistration is not
identified in Section A of the contract, it is the prime Contractor on the
contract.

H 23 AVAI LABI LI TY OF FUNDS

Funds are currently avail able for performance under this contract until the end
of Fiscal Year 2001 - Septenmber 30, 2001. The Governnment’s obligation for
performance of this contract beyond that date is contingent upon the
availability of the next fiscal year’s funds from which payment for contract

pur poses can be made. Services required under this contract are funded on a
fiscal year basis. No legal liability on the part of the Governnent for any
paynent may arise for performance under this contract beyond Septenmber 30, 2001
until funds are nmade available to the Contracting O ficer for performance and
until the Contractor receives notice of availability, to be confirmed in witing
by the Contracting O ficer.
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SECTION | - CONTRACT CLAUSES

1.1 52.252-2 CLAUSES | NCORPORATED BY REFERENCE ( FEB 1998)

This contract incorporates one or nore clauses by reference, with the same force
and effect as if they were given in full text. Upon request, the Contracting
Oficer will nmake their full text available. Also, the full text of a clause may
be accessed el ectronically at this/these address(es):

http://ww. dot. gov/ost/ M0/t ant ar
http://farsite.hill.af.ml/vifar.htm

l. FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1) CLAUSES

NUMBER TI TLE DATE
52.202-1 Definitions OCT 1995
52.203-3 Gatuities APR 1984
52.203-5 Covenant Agai nst Contingent Fees. APR 1984
52.203-6 Restrictions on Subcontractor Sales to the JUL 1995
Gover nnent

52.203-7 Anti Ki ckback Procedures JUL 1995

52.203-8 Cancel | ation, Rescission, and Recovery of JAN 1997
Funds for Illegal or Inproper Activity

52.203-10 Price or Fee Adjustment for Illegal or JAN 1997
| mproper Activity

52.203-12 Limtation on Payments to Influence Certain JUN 1997
Federal Transactions

52.204-4 Printed or Copi ed Doubl e-Si ded on Recycl ed AUG 2000
Paper

52.209-6 Protecting the Governnents |nterest \Wen JUL 1995

Subcontracting with Contractors Debarred,
Suspended, or Proposed for Debarnent

52.215-2 Audit and Records - Negotiation JUN 1999
52.215-8 Order of Precedence--Uniform Contract OCT 1997
For mat
52.215-10 Price Reduction for Defective Cost or OCT 1997
Pricing Data
52.215-11 Price Redetermi nation for Defective Cost OCT 1997
or Pricing Data - Modifications
52.215-12 Subcontractor Cost or Pricing Data OCT 1997
52.215-13 Subcontractor Cost or Pricing Data - OCT 1997
Modi fi cations
52.215-15 Pensi on adj ustnents and asset reversions DEC 1998
52.215-18 Reversion or Adjustment of Plans for Post- OCT 1997
Retirement Benefits (PRB) O her Than
Pensi ons
52.215-21 Requi renents for Cost or Pricing Data or OCT 1997
Informati on Ot her Than Cost or Pricing
Dat a- - Mbdi fi cati ons
52.217-8 Option to Extend Services NOV 1989
52.217-9 Option to Extend the Term of the Contract MAR 2000
(a) 30 days
(c) 58 nonths
52.219-8 Utilization of Small Business Concerns OCT 1999
52.219-14 Li m tations on Subcontracting DEC 1996
52.222-3 Convi ct Labor. AUG 1996
52.222-4 Contract Work Hours and Safety Standards SEP 2000
Act - Overtine Conpensation
52.222-21 Prohi bition of Segregated Facilities FEB 1999
52.222-26 Equal Opportunity FEB 1999
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52.222-35 Affirmative Action for Disabled Veterans APR 1998
and Veterans of the Vietnam Era
52.222-36 Affirmative Action for Workers with JUN 1998
Di sabilities
52.222-37 Enpl oyment Reports on Di sabl ed Veterans JAN 1999
Vet erans and Veterans of the Vietnam Era
52.222-41 Service Contract Act of 1965, as anended MAY 1989
52.222-43 Fai r Labor Standards Act and Service MAY 1989
Contract Act - Price Adjustment (Multiple
Year and Option Contracts)
52.223-5 Pol | uti on Prevention and Ri ght-to-Know APR 1998
I nformation
52.223-6 Drug- Free Workpl ace JAN 1997
52.223-10 Wast e Reduction Program AUG 2000
52.223-14 Toxi ¢ Chenmical Rel ease Reporting OCT 2000
52.224-1 Privacy Act Notification APR 1984
52.224-2 Privacy Act APR 1984
52.227-14 Ri ghts in Data - Ceneral JUN 1987
52.228-5 I nsurance - Work on a CGover nment JAN 1997
Instal |l ation
52.229-3 Federal, State, and Local Taxes JAN 1991
52.232-1 Payment s APR 1984
52.232-8 Di scounts for Pronpt Paynent MAY 1997
52.232-11 Extras APR 1984
52.232-17 I nterest JUN 1996
52.232-23 Assi gnment of Cains JAN 1986
52.232-25 Prompt Payment JUN 1997
52.232-33 Paynent by El ectroni ¢ Funds Transfer- MAY 1999
Central Contractor Registration
52.233-1 Di sput es DEC 1998
52.233-3 Protest after Award AUG 1996
52.237-2 Protection of Governnment Buil dings, APR 1984
Equi prent, and Vegetation
52.237-3 Continuity of Services JAN 1991
52.242-13 Bankr upt cy JUL 1995
52.243-1 Changes - Fixed-Price AUG 1987
Alternate | (APR 1984)
52.244-5 Conpetition in Subcontracting DEC 1996
52.244-6 Subcontracts for Comercial Itens and OCT 1998
Commer ci al Conponents
52.245-1 Property Records APR 1984
52.245-2 Governnent Property (Fixed-Price DEC 1989
Contracts)
Alternate | (APR 1984)
52. 246- 25 Limtation of Liability - Services FEB 1997
52.248-1 Val ue Engi neering FEB 2000
52.249-2 Term nati on for Conveni ence of the SEP 1996
Governnent (Fixed Price)
52.249-8 Def ault (Fi xed-Price Supply and Service) APR 1984
52-251-1 Gover nnent Supply Sources APR 1984
52.253-1 Conput er Cenerated Forns JAN 1991
I1.  TRANSPORTATI ON ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 12) CLAUSES
NUMBER TI TLE DATE
1252.209- 70 DI SCLOSURE OF CONFLI CTS OF | NTEREST OCT 1994
1252. 223-71 ACCI DENT AND FI RE REPORTI NG CCT 1994
1252. 237-70 QUALI FI CATI ON OF EMPLOYEES CCT 1994
1252. 242-72 DI SSEM NATI ON OF CONTRACT | NFORMATI ON CCT 1994
1252. 245-70 GOVERNMVENT PROPERTY RECORDS CCT 1994
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1.2 52.204-1 Approval of Contract. (DEC 1989)

This contract is subject to the witten approval of Chief, Contracts and Busi ness Processes
Branch and shall not be binding until so approved

1.3 52.215-19 Notification of Owership Changes. (OCT 1997)
(a) The Contractor shall nake the followi ng notifications in witing:

(1) When the Contractor becones aware that a change in its ownership has occurred, or is
certain to occur, that could result in changes in the valuation of its capitalized assets in
the accounting records, the Contractor shall notify the Adm nistrative Contracting Oficer
(ACO within 30 days.

(2) The Contractor shall also notify the ACO within 30 days whenever changes to asset
val uations or any other cost changes have occurred or are certain to occur as a result of a
change i n owner shi p.

(b) The Contractor shall--
(1) Maintain current, accurate, and conplete inventory records of assets and their costs;
(2) Provide the ACO or designated representative ready access to the records upon request;

(3) Ensure that all individual and grouped assets, their capitalized values, accunul ated
depreciation or anortization, and remaining useful lives are identified accurately before
and after each of the Contractor’s ownership changes; and

(4) Retain and continue to nmaintain depreciation and anortizati on schedul es based on the
asset records maintai ned before each Contractor ownership change

(c) The Contractor shall include the substance of this clause in all subcontracts under this
contract that neet the applicability requirement of FAR 15.408(k).

|.4 52.219-17 SECTION 8(a) AWARD (DEC 1996) (DEVI ATI ON)

(a) By execution of a contract, the Small Business Admi nistration (SBA) agrees to the
fol | owi ng:

(1) (DELETED)

(2) Except for novation agreenments, delegates to the Vol pe National Transportation
Systens Center the responsibility for adm nistering the

contract with conplete authority to take any action on behalf of the Governnent under
the terms and conditions of the contract; provided, however that the contracting
agency shall give advance notice to the SBA before it issues a final notice
termnating the right of the subcontractor to proceed with further performance,
either in whole or in part, under the contract.

(3) That paynents to be made under the contract will be made directly to the
subcontractor by the contracting activity.

(4) To notify the Vol pe National Transportation Systenms Center Contracting Oficer
i medi ately upon notification by the subcontractor that the owner or owners upon whom
8(a) eligibility was based plan to relinquish owership or control of the concern

(5) That the subcontractor awarded a subcontract hereunder shall have the right of

appeal from decisions of the cognizant Contracting O ficer under the "D sputes”
cl ause of the subcontract.
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(b) The O feror/subcontractor agrees and acknow edges that it will, for and on behalf
of the SBA, fulfill and performall of the requirenments of the contract.

(c) The O feror/subcontractor agrees that it will not subcontract the performance of
any of the requirements of this subcontract to any |lower tier subcontractor w thout
the prior witten approval of the cognizant Contracting O ficer of the Vol pe Nationa
Transportati on Systens Center

(d) Intentionally left blank

(e) This contract is issued as a direct award between the contracting activity and
the 8(a) contractor pursuant to the Menorandum of Understandi ng between the Snal

busi ness Admi nistration (SBA) and the Departnent of Transportation (DOT). SBA does
retain responsibility for 8(a) certification, 8(a) eligibility determ nati ons and
rel ated i ssues, and providing counseling and assistance to the 8(a) contractor under
the 8(a) program The cognizant SBA district office is: [To be conpleted by the
Contracting O ficer at tine of award]

|.5 52.219-18 NOTI FI CATI ON OF COVPETI TI ON LI M TED TO ELI G BLE 8(A) CONCERNS.
(DEVI ATI ON) (JAN 1997)

(a) Ofers are solicited only fromsnmall business concerns expressly certified by
the Smal |l Business Administration (SBA) for participation in the SBA's 8(a) Program
and which nmeet the following criteria at the time of subm ssion of offer

(1) SIC code 8721 is specifically included in the Oferor's approved busi ness plan

(2) The Oferor is in conformance with the 8(a) support limtation set forth inits
approved busi ness pl an; and

(3) The Oferor is in conformance with the Business Activity Targets set forth in
its approved business plan or any renedial action directed by the SBA

(b) By submission of its offer, the Oferor certifies that it neets all of the
criteria set forth in paragraph (a) of this clause.

(c) (DEVIATION) Any award resulting fromthis solicitation will be made directly by
the Vol pe Center to the successful 8(a) Oferor selected through the eval uation
criteria set forth in this solicitation.

(d) (1) (DEVIATION) Agreement. A small business concern submitting an offer inits
own nanme agrees to furnish, in performng the contract, only end itens manufactured
or produced by small business concerns in the United States. The term "United
States” includes its territories and possessions, the Conmonweal th of Puerto Rico,
the Trust Territory of the Pacific Islands, and the District of Colunbia. If this
procurenent is processed under sinplified acquisition procedures and the tota
amount of this contract does not exceed $25,000, a small business concern may
furni sh the product of any donestic firm This subparagraph does not apply in
connection with construction or service contracts.

(2) (DEVIATION) The [insert name of 8(a) contractor] will notify the Vol pe Nationa
Transportation Systenms Center Contracting O ficer, sinultaneous with its
notification to the SBA, in witing i medi ately upon entering an agreenent (either
oral or witten) to transfer all or part of its stock or other ownership interest to
any other party.

31



DTRS57- 01- R- 20004

(e) (DEVIATION) This contract is issued as a direct award between the contracting
activity and the 8(a) contractor pursuant to the Menorandum of Understandi ng between
the Smal | busi ness Adm nistration (SBA) and the Departnment of Transportation (DOT).
SBA does retain responsibility for 8(a) certification, 8(a) eligibility

determ nations and rel ated i ssues, and providing counseling and assistance to the
8(a) contractor under the 8(a) program The cognizant SBA district office is: [To be
conpl eted by the Contracting Oficer at time of award

.6 52.252-6 AUTHORI ZED DEVI ATI ONS | N CLAUSES. (APR 1984)

As prescribed in 52.107(f), insert the followi ng clause in solicitations and
contracts that include any FAR or supplenental clause with an authorized deviation.
VWhenever any FAR or supplenental clause is used with an authorized deviation, the

Contracting O ficer shall identify it by the same nunber, title, and date assigned to
the clause when it is used w thout deviation, include regulation name for any
suppl enental cl ause, except that the contracting officer shall insert "(DEVIATION"

after the date of the cl ause.

(a) The use in this solicitation or contract of any Federal Acquisition Regulation
(48 CFR Chapter 1) clause with an authorized deviation is indicated by the addition
of "(DEVIATION)" after the date of the clause.

(b) The use in this solicitation or contract of any Transportation Acquisition
Regul ation (48 CFR CH. 12) clause with an authorized deviation is indicated by the
addition of "(DEVIATION)" after the nane of the regul ation.

1.7 52.222-42 Statenent of Equivalent Rates for Federal Hires. (MAY 1989)

In conpliance with the Service Contract Act of 1965, as anended, and the regul ations of
the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service
enpl oyees expected to be enployed under the contract and states the wages and fringe
benefits payable to each if they were enployed by the contracting agency subject to the
provisions of 5 U S.C. 5341 or 5332.

This Statement is for Information Only:
It is not a Wage Determ nation

Accounting Supervisor, GS-9

Lead Voucher Exam ner(Accounts Payable), GS-7
Lead Voucher Exam ner (Travel), GS-7

Voucher Examiner (VE ), GS-5

Voucher Examiner (VE 1), GS-6

File/Data Entry Cerk (Accounts Payable)/GS-4
Voucher Exam ner (Travel)/GS-6
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- LI ST OF DOCUMENTS, EXHI BI TS AND OTHER ATTACHMENTS

SECTION J - LI ST OF ATTACHMENTS

LI ST OF ATTACHMENTS

TITLE

U.S. DOL Wage Determ nation

No. 1994- 2255, (Rev. 15)

Past Performance Eval uati on Form

Client Authorization letter

Qual ity Assurance Surveillance Pl an

Governnment Furni shed Property

Hi storical Data

Overtine

I nvoi ce Tracki ng Manual - See

Section C. 4.1.A of RFP

Labor - Managenment Agreenent -

See Section C. 4.11 of RFP

Tel ephone Partial Payment Summary Sheet -

See Section C. 4.1.B.(13)

Contract Partial Paynent Records -

Sunmary Sheet - See Section

C.4.1.B.(13)

Probl em Action Log - See Section C 4.1.B.(15)

of RFP

Request for Vendor Information - Electronic Funds
Transfer Letter - See Section C 4.1.C.(11) of

t he RFP

Weekly Travel Statistics Report - See Section
C.4.11.B.(8) of the RFP

Mont hly Travel Actual Expense Spreadsheet - See
Section C.4.11.B.(9) of the RFP

Mont hly Travel Actual Expense Spreadsheet

Non- Vol pe Travelers - See Section C. 4.11.B.(9)
O the RFP

Mont hly Travel (TDY) Leave Spreadsheet - See
C.4.11.B.(9) of the RFP

Travel of Individuals Paid for by OAs Ot her Than The
I ndi vi dual ' s Enpl oyi ng OA Spreadsheet — See Section
C.4.11.B.(11) of the RFP

Mont hly GSA Travel Report Spreadsheet — See Section
C.4.11.B.(11) of the RFP

I nvoi ce Schedul i ng Report — See Section C 4.1.B.(5)
O the RFP

Non- Federal Travel Report — See Section C 4.11.B.(11)
O the RFP
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PART 1V - REPRESENTATI ONS AND | NSTRUCTI ONS
SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF OFFERCRS
K. 1 52.252-1 Solicitation Provisions Incorporated by Reference. (FEB 1998)

This solicitation incorporates one or nore solicitation provisions by reference, with the
sane force and effect as if they were given in full text. Upon request, the Contracting
Oficer will nmake their full text available. The offeror is cautioned that the listed

provi sions may include bl ocks that nust be conpleted by the offeror and submtted with its
quotation or offer. In lieu of submtting the full text of those provisions, the offeror may
identify the provision by paragraph identifier and provide the appropriate information with
its quotation or offer. Also, the full text of a solicitation provision my be accessed
electronically at this/these address(es):

http://ww. dot. gov/ost/ M0/t ant ar
http://farsite.hill.af.ml/vifar.htm

52.203-11 Certification and Discl osure Regarding APR 1991
Paynents to Influence Certain Federal
Transacti ons.

K. 2  SI GNATURE

By execution and submi ssion of this statement, the undersigned acknow edges t hat
he/ she has revi ewed and, where appropriate, has fully and accurately conpl eted
each of the certifications and/or representations contained in Section K of this
solicitation (K. 1 through K 10) for the purpose(s) set forth therein, and that
he/ she has been authorized to do so on behalf of the offeror.

Si gnat ure

Typed Nane, Title

O feror

Dat e

K. 3 52.203-2 Certificate of Independent Price Determ nation. (APR 1985)

(a) The offeror certifies that -

(1) The prices in this offer have been arrived at independently, w thout, for
t he purpose of restricting conpetition, any consultation, conmmunication, or
agreenment with any other offeror or conpetitor relating to -

(i) Those prices;

(ii) The intention to submt an offer; or

(iii) The nethods or factors used to calculate the prices offered.

(2) The prices in this offer have not been and will not be know ngly disclosed
by the offeror, directly or indirectly, to any other offeror or conpetitor

before bid opening (in the case of a sealed bid solicitation) or contract award
(in the case of a negotiated solicitation) unless otherw se required by |aw, and

(3) No attenpt has been nade or will be made by the offeror to induce any other
concern to subnmit or not to submit an offer for the purpose of restricting
conpetition.
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(b) Each signature on the offer is considered to be a certification by the
signatory that the signatory -

(1) Is the person in the offeror’s organi zati on responsible for determ ning the
prices being offered in this bid or proposal, and that the signatory has not
participated and will not participate in any action contrary to subparagraphs
(a) (1) through (a)(3) of this provision; or

(2)(i) Has been authorized, in witing, to act as agent for the follow ng
principals in certifying that those principals have not participated, and will
not participate in any action contrary to subparagraphs (a)(1) through (a)(3) of
this provision [insert full nane of person(s)] in the offeror’s organization
responsible for determining the prices offered in this bid or proposal, and the
title of his or her position in the offeror’s organization);

(ii) As an authorized agent, does certify that the principals naned in

subdi vision (b)(2)(i) of this provi sion have not participated, and will not
participate, in any action contrary to subparagraphs (a)(1) through (a)(3) of
this provision; and

(iii) As an agent, has not personally participated, and will not participate, in
any action contrary to subparagraphs (a)(1) through (a)(3) of this provision.

(c) If the offeror deletes or nodifies subparagraph (a)(2) of this provision,
the offeror nust furnish with its offer a signed statement setting forth in
detail the circunstances of the disclosure

K. 4 52.204-3 Taxpayer ldentification. (OCT 1998)
(a) Definitions.

"Conmon parent,"” as used in this provision, nmeans that corporate entity that
owns or controls an affiliated group of corporations that files its Federa
incone tax returns on a consolidated basis, and of which the offeror is a
nmenber .

"Taxpayer ldentification Nunmber (TIN)," as used in this provision, nmeans the
nunmber required by the Internal Revenue Service (IRS) to be used by the offeror
in reporting income tax and other returns. The TIN nay be either a Socia
Security Number or an Enployer Identification Nunber

(b) Al offerors nust subnmit the information required in paragraphs (d) through
(f) of this provision to conply with debt collection requirenments of 31 U S.C
7701(c) and 3325(d), reporting requirenents of 26 U S.C. 6041, 6041A, and 6050M
and inplenenting regulations issued by the IRS. If the resulting contract is
subject to the paynent reporting requirenents described in Federal Acquisition
Regul ation (FAR) 4.904, the failure or refusal by the offeror to furnish the
information may result in a 31 percent reduction of paynents ot herw se due under
the contract.

(c) The TIN may be used by the Governnent to collect and report on any
del i nquent armounts arising out of the offeror's relationship with the Governnent
(31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the paynent
reporting requirenments described in FAR 4.904, the TIN provided hereunder may be
mat ched with RS records to verify the accuracy of the offeror's TIN

(d) Taxpayer Identification Nunber (TIN)

[ 1 TIN
[ 1T TIN has been applied for.

[ 1] TINis not required because:
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[ ] Oferor is a nonresident alien, foreign corporation, or foreign partnership
t hat does not have incone effectively connected with the conduct of a trade or

business in the United States and does not have an office or place of business

or a fiscal paying agent in the United States;

[ ] Oferor is an agency or instrumentality of a foreign
gover nnent ;

[ ] Oferor is an agency or instrumentality of the Federal
Gover nnent .

(e) Type of organization.

Sol e propri et orship;

Par t ner shi p;

Corporate entity (not tax-exenpt);

Corporate entity (tax-exenpt);

Governnent entity (Federal, State, or l|ocal);
For ei gn gover nnent ;

I nternational organi zation per 26 CFR 1. 6049-4;
O her

(f) Conmon parent.

[ ] Oferor is not owed or controlled by a common parent as defined in
par agraph (a) of this provision.

[ 1] Name and TIN of conmon parent:

Nanme

TIN

K. 5 52.209-5 Certification Regardi ng Debarnment, Suspension, Proposed Debarnent,
and Ot her Responsibility Matters. (MAR 1996)

(a)(1) The Oferor certifies, to the best of its know edge and belief, that -
(i) The O feror and/or any of its Principals -

(A) Are [ ] are not [ ] presently debarred, suspended, proposed for debarnent,
or declared ineligible for the award of contracts by any Federal agency;

(B) Have [ ] have not [ ], within a three-year period preceding this offer, been
convicted of or had a civil judgnent rendered against themfor: comm ssion of
fraud or a crimnal offense in connection with obtaining, attenpting to obtain,
or performing a public (Federal, state, or local) contract or subcontract;
violation of Federal or state antitrust statutes relating to the subm ssion of
of fers; or conm ssion of enbezzlement, theft, forgery, bribery, falsification or
destruction of records, naking false statenents, tax evasion, or receiving

stol en property; and

(C Are [ ] are not [ ] presently indicted for, or otherwise crimnally or
civilly charged by a governmental entity with, comm ssion of any of the offenses
enunerated in subdivision (a)(1)(i)(B) of this provision.

(ii) The Offeror has [ ] has not [ ], within a three-year period preceding this
of fer, had one or nore contracts term nated for default by any Federal agency.
(2) "Principals,” for the purposes of this certification, means officers;
directors; owners; partners; and, persons having prinmary nmanagenent or

supervi sory responsibilities within a business entity (e.g., general manager;

pl ant manager; head of a subsidiary, division, or business segnent, and simlar
posi tions).
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This Certification Concerns a Matter Wthin the Jurisdiction of an Agency of the
United States and the Making of a False, Fictitious, or Fraudulent Certification
May Render the Maker Subject to Prosecution Under Section 1001, Title 18, United
St at es Code.

(b) The O feror shall provide imediate witten notice to the Contracting
Oficer if, at any tine prior to contract award, the Offeror learns that its
certification was erroneous when subnmitted or has becone erroneous by reason of
changed circunst ances.

(c) Acertification that any of the itens in paragraph (a) of this provision
exists will not necessarily result in withholding of an award under this
solicitation. However, the certification will be considered in connection with a
determ nation of the Oferor’s responsibility. Failure of the Oferor to furnish
a certification or provide such additional information as requested by the
Contracting O ficer may render the O f eror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require
establ i shnent of a systemof records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge and
information of an Offeror is not required to exceed that which is nornally
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material
representation of fact upon which reliance was placed when naking award. If it
is later determined that the Oferor knowi ngly rendered an erroneous
certification, in addition to other renedi es available to the Governnent, the
Contracting Officer may terminate the contract resulting fromthis solicitation
for default.

K. 6 52.219-1 Snall Business Program Representations (COct 2000)

(a)(1) The North Anmerican Industry Cassification System (NAI CS) code
for this acquisition is 541219.

(2) The small business size standard is $6. OM

(3) The small business size standard for a concern which submts an
offer inits own nane, other than on a construction or service
contract, but which proposes to furnish a product which it did
not itself manufacture, is 500 enpl oyees.

(b) Representations.

(1) The offeror represents as part of its offer that it [ ]is, [ ]
is not a small business concern

(2) (Conplete only if the offeror represented itself as a smal
busi ness concern in paragraph (b)(1) of this provision.) The
of feror represents, for general statistical purposes, that it
[ 1] is, [ ] is not, a small disadvantaged busi ness concern as
defined in 13 CFR 124. 1002.

(3) (Conplete only if the offeror represented itself as a smal
busi ness concern in paragraph (b)(1) of this provision.) The
of feror represents as part of its offer that it [ ] is, [ ] is
not a wonen-owned snal | business concern
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(4) (Conplete only if the offeror represented itself as a smal
busi ness concern in paragraph (b)(1) of this provision.) The
offferor represents as part of its offer that it [ Jis, [ ] is
not a veteran-owned small business concern

(5) (Conplete only if the offeror represented itself as a veteran-
owned smal | business concern in paragraph (b)(4) of this
provision.) The offeror represents as part of its offer that is
[ lis, [ ] is not a service-disabled veteran-owned snal
busi ness concern

(c) Definitions. As used in this provision--
"Servi ce-di sabl ed veteran-owned small business concern”-
(1) Means a small business concern-

(i) Not less than 51 percent of which is owned by one or nore
servi ce-di sabl ed veterans or, in the case of any publicly
owned busi ness, not |ess than 51 percent of the stock of which
is owned by one or nore service-di sabl ed veterans; and

(ii) The managenent and daily busi ness operations of which are
controll ed by one or nore service-di sabled veterans or, in the
case of a veteran with permanent and severe disability, the
spouse or permanent caregiver of such veteran

(2) Service-disabled veteran nmeans a veteran, as defined in 38 U S. C
101(2), with a disability that is service-connected, as defined
in 38 U S.C 101(16).

"Smal | business concern,” means a concern, including its affiliates,
that is independently owned and operated, not dominant in the field of
operation in which it is bidding on Governnment contracts, and qualified as
a small business under the criteria in 13 CFR Part 121 and the size
standard in paragraph (a) of this provision

"Vet eran- owned smal | busi ness concern” neans a small business concern-

(1) Not less than 51 percent of which is owned by one or nore veterans
(as defined at 38 U . S.C. 101(2)) or, in the case of any publicly
owned busi ness, not less than 51 percent of the stock of which is
owned by one or nore veterans; and

(2) The managenent and daily busi ness operations of which are
controll ed by one or nore veterans.

"Wonen- owned snal |l business concern,” neans a small business concern
(1) Which is at |east 51 percent owned by one or nore wonen or, in the
case of any publicly owned business, at |east 51 percent of the

stock of which is owned by one or nore wonen; and

(2) Whose nmanagenent and daily business operations are controlled by
one or nore wonen.
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(d) Notice

(1) If this solicitation is for supplies and has been set aside, in
whole or in part, for small business concerns, then the clause in
this solicitation providing notice of the set-aside contains
restrictions on the source of the end itens to be furnished.

(2) Under 15 U. S.C. 645(d), any person who misrepresents a firns
status as a small, HUBZone small, small di sadvantaged, or wonen-
owned small business concern in order to obtain a contract to be
awar ded under the preference prograns established pursuant to
section 8(a), 8(d), 9, or 15 of the Small Business Act or any
ot her provision of Federal |aw that specifically references
section 8(d) for a definition of programeligibility, shall --

(i) Be punished by inposition of fine, inprisonnment, or both;

(ii) Be subject to adm nistrative renedies, including suspension
and debarnent; and

(iii)Be ineligible for participation in progranms conducted under
the authority of the Act.
(End of Provision)

Alternate I (CGCct 2000). As prescribed in 19.307(a)(2), add the foll ow ng
par agraph (b)(6) to the basic provision

(6) [Conplete only if offeror represented itself as small business concern
i n paragraph (b)(1) of this provision]. The offeror represents, as part of
its offer, that--

(i) It __is, __is not a HUBZone small business concern |isted, on
the date of this representation, on the List of Qualified HUBZone Snal
Busi ness Concerns mai ntai ned by the Small Busi ness Adm nistration, and no
mat eri al change in ownership and control, principal office, or HUBZone
enpl oyee percentage has occurred since it was certified by the Snal
Busi ness Administration in accordance with 13 CFR Part 126; and

(ii) It __is, __is not ajoint venture that conplies with the
requi renents of 13 CFR Part 126, and the representation in paragraph
(b)(6)(i) of this provision is accurate for the HUBZone small business
concern or concerns that are participating in the joint venture. [The
offeror shall enter the nane or nanes of the HUBZone snal | business
concern or concerns that are participating in the joint venture:

.] Each HUBZone smal | business concern participating in the
joint venture shall submit a separate signed copy of the HUBZone
representati on.

K. 7 52.222-22 Previous Contracts and Conpliance Reports. (FEB 1999)
The offeror represents that -

(a) It (_) has, (__) has not participated in a previous contract or subcontract
subject to the Equal Opportunity clause of this solicitation;

(b) It (_) has, (__) has not filed all required conpliance reports; and

(c) Representations indicating subm ssion of required conpliance reports, signed
by proposed subcontractors, will be obtained before subcontract awards.
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K. 8 52.222-25 Affirmative Action Conpliance. (APR 1984)

The offeror represents that -

(a) It ___ has devel oped and has on file, ___ has not devel oped and does not
have on file, at each establishnent, affirmative action prograns required by the
rules and regul ations of the Secretary of Labor (41 CFR 60-1 and 60-2); or

(b) It has not previously had contracts subject to the witten affirmative
action prograns requirenment of the rules and regul ations of the Secretary of
Labor.

K9 52.223-13 Certification of Toxic Chem cal Rel ease Reporting (Cct
2000)

(a) Subm ssion of this certification is a prerequisite for nmaking or
entering into this contract inposed by Executive O der 12969, August 8,
1995.

(b) By signing this offer, the offeror certifies that --

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requi renents described in section 313 of the Energency Pl anning and
Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section
6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S. C. 13106), the
offeror will file and continue to file for such facilities for the life of
the contract the Toxic Chemi cal Rel ease Inventory Form (FormR) as
described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and reporting
requi renents because each such facility is exenpt for at |east one of the
foll owi ng reasons: [Check each block that is applicable.]

( ) (i) The facility does not manufacture, process, or otherw se use
any toxic chemcals listed under section 313(c) of EPCRA, 42 U S.C.
11023(c);

( ) (ii) The facility does not have 10 or nore full-time enpl oyees as
specified in section 313(b)(1)(A) of EPCRA, 42 U S.C. 11023(b)(1)(A);

( ) (iii) The facility does not neet the reporting thresholds of toxic
chemi cal s established under section 313(f) of EPCRA, 42 U S.C. 11023(f)
(including the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification formhas been filed w th EPA)

() (iv) The facility does not fall within Standard | ndustri al
Classification Code (SIC) mmjor groups 20 through 39 or their
correspondi ng North Anmerican Industry C assification System (NAl CS)
sectors 31 through 33; or

() (v) The facility is not |ocated within any State of the United
States, the District of Colunbia, the Commonweal th of Puerto Rico, Guam
American Sanpa, the United States Virgin Islands, the Northern Mariana
I sl ands, or any other territory or possession over which the United States
has jurisdiction.
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K. 10 52.227-15 Representation of Linmted Rights Data and Restricted Conputer
Sof tware. (JUN 1987)

(a) This solicitation sets forth the work to be perforned if a contract award
results, and the Governnment’s known delivery requirements for data (as defined
in FAR 27.401). Any resulting contract may al so provide the Governnent the
option to order additional data under the Additional Data Requirenents clause at
52.227-16 of the FAR, if included in the contract. Any data delivered under the
resulting contract will be subject to the Rights in Data - General clause at
52.227-14 that is to be included in this contract. Under the latter clause, a
Contractor may withhold fromdelivery data that qualify as limted rights data
or restricted conputer software, and deliver form fit, and function data in
lieu thereof. The latter clause also may be used with its Alternates Il and/or
Il to obtain delivery of limted rights data or restricted conputer software,
marked with limted rights or restricted rights notices, as appropriate. In
addition, use of Alternate Vwith this latter clause provides the Governnent the
right to inspect such data at the Contractor’s facility.

(b) As an aid in determ ning the Governnent’s need to include any of the
aforenmentioned Alternates in the clause at 52.227-14, Rights in Data - Ceneral
the offeror’s response to this solicitation shall, to the extent feasible,
conplete the representation in paragraph (b) of this provision to either state
that none of the data qualify as limted rights data or restricted conputer
software, or identify which of the data qualifies as limted rights data or
restricted conputer software. Any identification of linmted rights data or
restricted conputer software in the offeror’s response is not determ native of
the status of such data should a contract be awarded to the offeror.

REPRESENTATI ON CONCERNI NG DATA RI GHTS

O feror has reviewed the requirenents for the delivery of data or software and
states (offeror check appropriate block) -

None of the data proposed for fulfilling such requirenents qualifies as
limted rights data or restricted conputer software.

Data proposed for fulfilling such requirements qualify as limted rights
data or restricted conputer software and are identified as foll ows:

Note: "Limted rights data" and "Restricted conputer software” are defined in
the contract clause entitled "Rights In Data - General."

41



DTRS57- 01- R- 20004
SECTION L - I NSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERORS OR QUOTERS

L.1 52.252-1 Solicitation Provisions |Incorporated by Reference. (FEB 1998)

This solicitation incorporates one or nore solicitation provisions by reference, with the sane
force and effect as if they were given in full text. Upon request, the Contracting Oficer
will make their full text available. The offeror is cautioned that the |listed provisions my

i ncl ude bl ocks that nust be conpleted by the offeror and submtted with its quotation or
offer. In lieu of submtting the full text of those provisions, the offeror may identify the
provi sion by paragraph identifier and provide the appropriate information with its quotation
or offer. Also, the full text of a solicitation provision may be accessed el ectronically at

t hi s/ these address(es):

http://ww. dot. gov/ost/ M0/t ant ar
http://farsite.hill.af.ml/vifar.htm

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1) CLAUSES

52.204-6 Dat a Uni versal Nunmbering System (DUNS) Nunber JUN 1999

52.215-1 Instructions to Offerors - Conpetitive Acquisition FEB 2000

52.215-16 Facilities Capital Cost of Money OCT 1997

52.232-38 Submi ssion of Electronic Funds Transfer Information MAY 1999
with Ofer

L.2 SMALL BUSI NESS SI ZE STANDARD

O ferors shall be considered small if its average annual receipts for its preceding 3 fiscal
years does not exceed $6.0 MIlion for NAICS Code 541219.

L.3 52.216-1 Type of Contract (APR 1984)

The CGovernment contenplates award of a Firm Fixed Price contract in accordance with FAR
16.202 resulting fromthis solicitation.

L.4 52.233-2 Service of Protest. (AUG 1996)

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that
are filed directly with an agency, and copies of any protests that are filed with the General
Accounting Ofice (GAO, shall be served on the Contracting Oficer (addressed as follows) by
obtaining witten and dated acknow edgnment of receipt from

Linda J. Byrne, Contracting O ficer
DOT/ RSPA/ Vol pe Cent er

55 Broadway Kendal |l Square, DTS-852
Canbri dge, MA 02142

(b) The copy of any protest shall be received in the office designated above
within one day of filing a protest with the GAO

L.5 SOLICl TATI ON MAI LI NG | NSTRUCTI ONS

To facilitate proper handling of your bid, offer or anendnent thereof, it is

i nperative that the outernopst envel ope/ packagi ng which contains the

bi d/ of f er/ amendnent bear the attached label (if a label is provided herewith) or
be addressed in the format presented in the "lIssued by" block on page 1 of this
solicitation.
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L. 6 PROPCSAL PREPARATI ON | NSTRUCTI ONS

A, GENERAL

Only proposals received from SBA 8(A) certified offerors within SBA Regions |
and Il (excluding Puerto Rico) will be considered. Therefore, only SBA 8(a)
certified offerors who have an office within Mine, New Hanpshire, Vernont,
Massachusetts, Connecticut, Rhode Island, New York and New Jersey wll be
consi der ed.

The Offeror shall submt its proposal under the subject RFP by conpleting the
follow ng portions of the solicitation:

1. Standard Form 33, Solicitation, Ofer and Award — Section A
(Page 1 of the solicitation)

Al'l requested prices for itens found in Section B
Representations and Certifications — Section K

Techni cal

Past Perfornmance |Information

ar®N

Once all parts noted above are conplete, the offeror shall submt six (6)

copi es of the proposal, each with an original signature in Block 17 of the
Standard Form (SF) 33 to the address provided in the SF 33. Seal ed offers nust
be received by the proposal due time and date set forth in Block 9 on page 1 of
the solicitation.

B. AWARD W THOUT DI SCUSSI ONS

The Governnent intends to eval uate proposals and award contracts based on
the initial offer (FAR 52.215-1(f)(4)). It is particularly inportant that
each Oferor be fully responsive in providing their best offer initially,
since there may be no opportunity to revise proposals at a |later date.

O ferors' initial proposals shall be reviewed to determn ne whether they
satisfy the formal requirements of the solicitation. Those proposals
determ ned by the CGovernment to be so grossly and obviously deficient as
to be totally unacceptable on their face may be elimnated from further
consi deration before the initial evaluation.

Failure of Oferors to respond or follow the instructions regarding the
organi zati on and content of the proposal volumes may result in the entire
of fer being elimnated before initial evaluation.

An inconplete or deficient price proposal will inpede the Contracting
Oficer fromperformng a price analysis to deternine reasonabl eness of
proposed price. |If an Oferor's initial price proposal is so grossly
deficient or anbiguous that an anal ysis cannot be perforned, t hat

O feror's price proposal may be deened unrealistic and the entire offer
may be excluded from eval uati on.
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C. I NQU RIES

Any inquiries or correspondence pertaining to the Request for Proposa
must be received not | ater than 14 cal endar days after issuance of this
RFP. Address all witten inquiries to:

U S Departnent of Transportation

RSPA/ Vol pe National Transportation Systens Center
Attn: Kathl een Fol ey, DTS-852

55 Br oadway

Canbri dge, NMA 02142

The envel ope nmust reference the solicitati on nunber and the mail code.
Questions may al so be subnmitted by E-Mail to fol ey@ol pe.dot.gov or by Fax
at (617) 494-3024. Any questions received after this date will be answered
only if determned by the Contracting Oficer to be in the best interest
of the Government. NO ORAL INQUI RIES WLL BE ANSWERED. No questi on of
any nature or formcan be directed to technical personnel. Any additions,
del etions or changes to this procurenent will be nmade by amendnent to the
RFP. Each anmendment will be identified by nunber, and receipt thereof

wi |l be acknowl edged by each Oferor. Consistent with the dissem nation
of the Request for Proposal, any anmendnent will be posted on the Vol pe
Center Acquisition Division | NTERNET home page
(http://ww. vol pe. dot . gov/ procure/index. htm) and no paper copies will be
mai l ed to prospective Oferors.

D. PRI CE/ BUSI NESS PROPCSAL REVI EW

The Governnment may at its sole discretion arrange for a Contractor to
assist in the review of price/business proposals. The Contractor

revi ewi ng proposals and supporting docunentation are required to:
safeguard all proprietary data; conplete non-di sclosure statenents; and
conplete conflict of interest statenents.

E. PROPCSAL SUBM SS| ON

1. Your proposal nust be prepared in two (2) separate parts entitled,
respectively, "Technical Proposal” and "Price/Business Proposal". Each
part of your proposal should be complete in itself so that evaluation of
both parts may be acconplished concurrently and eval uati on of the
techni cal proposal nmay be made strictly on the basis of technical nerit.

2. The nunber of copies of proposals to be submtted is six (6) copies
for the technical proposal and six (6) for the price/business proposal
Proposal s nust be identified with the RFP nunber and the VNTSC mail code
and nust be mailed or hand carried to Kathleen M Fol ey, DTS-852, Vol pe
Nati onal Transportation Systens Center, Kendall Square, Canbridge, MA
02142, to insure receipt by date and time cited in Block 9 of the

St andard Form 33. Packages should be clearly |abeled "Proposal Data, to
be opened by Addressee Only."

3. The attached Standard Form 33 and all representations,
certifications, and acknow edgnents contained in Section K nust be
conpl eted and signed by an authorized official of your organization and
be included in your price/business proposal
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F PAGE LIM TS

The maxi mum nunber of pages that may be subnmitted for the technical and
price/ busi ness proposals are as foll ows:

Vol ume | - Technical: 10 pages
Volume Il - Price/Business: No Limt
G TEXT

The text of the proposal shall be formatted on 8 1/2 by 11 inch paper with
printing on one side only. Pages shall also be consecutively nunbered.
Type size shall be 10 point proportional, averaging not nore than 14
characters per inch (reduction is not permtted). Exceptions to these
restrictions are fold-out pages to 11 x 17 inches used for diagrans,
charts, or graphic material. The text will be single spaced with m ni mum
margi ns as foll ows:

Left Hand - 1 inch
Right Hand - 1 inch

Top - 11/2 inch

Bott om - 3/4 inch

H. COVER

The cover which shall not count against the page limtation of the
proposal of each volunme shall indicate the foll ow ng:
1. Title of proposal

2. Proposal category (technical or cost)

3. Vol une nunber

4. RFP nunber

5. Nanme and address of the offeror

6. Serial nunber/copy numnber

l. PRI CE/ BUSI NESS PROPOSAL

The price/ busi ness proposal shall be submtted in two sections as
appl i cabl e:

Section | - Solicitation Docunents. Offerors shall submt a
conpl eted and si gned
SF 33 (page 1 of the solicitation) including
acknow edgenment of any anmendnents; and Representations,
Certifications, and ther Statements of O ferors
(Section K of the solicitation

Section Il - Section B Schedule prices for the services to be
performed in accordance with Section C.
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O ferors shall conplete Attachnent J.7, Section J for
overtime services. The overtine prices set forth in
Attachment J.7 will not be used as an eval uation factor
at the tine proposals are evaluated for price for
contract award. The overtime prices will be used for
pricing fixed price nodifications in the event the
CGovernnment elects to order any overtime during the term
of the contract.

J.  TECHNI CAL PROPOSAL

The technical proposal shall consist of two parts as foll ows:

Part |

— Managenent Approach/ Experience/ Skills

1. Describe your managenment approach to the follow ng:

a.

How you plan to provide a fully staffed, professionally trained
and experienced Accounting Services teamas required in Section C
— Statenent of Work (SOW

Brief description of the offeror’s transition plan (including the
identification of transition staff and roles).

Brief description of the offeror’s back-fill coverage plan for
on-site personnel during peak periods, vacations, sickness, etc.

2. Descri be your Corporate working know edge and expertise with each of
the foll ow ng:

SQ 00T

Voucher exam ni ng (invoi ces and vouchers)

Federal Pronmpt Paynent Act regul ations

Mul ti-year technical task order contracts

Voucher Exam ning (travel voucher)

Federal Travel Regul ations

Aut omat ed accounting information systens

Aut omat ed travel voucher processing systens

Account reconciliations (including, but not limted to
unl i qui dated obligation revi ews)

Cust omer service (include any awards received, etc.)

3. Describe your proposed staff’s working knowl edge and expertise with
each of the foll ow ng:

Se@ToPonoe

Voucher exam ni ng (i nvoi ces and vouchers)

Federal Pronmpt Paynent Act Regul ations

Mul ti-year technical task order contracts

Voucher exam ning (travel vouchers)

Federal Travel Regul ations

Aut omat ed accounting information systens

Aut omat ed travel voucher processing systens

Account reconciliations (including, but not limted to
unl i qui dated obligation revi ews)

Cust omer service (include any awards received, etc.)
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Part 11 — Past Performance

The offeror will be evaluated on its performance under existing and prior
contracts for simlar products. The offeror shall provide a list of contracts
that it is currently performng or has conpleted within the past three years. The
O feror nmust make a good faith effort to insure that the Iist includes all prine
contracts with a value over $100,000 with the Federal Government. Performance
information will be used for both responsibility determ nation and as an

eval uation factor. References other than those provided by the Oferor may be
contacted by the Government and information received will be used in the

eval uation of the Oferor’s past performance. The O feror shall include the
following information for each contract.

1. Nanme and address of the custoner
2. Cont ract Nunber
3. Contract Type
4. Total Contract Val ue
5. Description of the contract work
6. Contracting O ficer’s address and tel ephone nunber
7. Contracting O ficer’s Technical Representative’s address and
t el ephone nunber
8. Li st of subcontractors, if any
9. Assessnment of relevance to the requirenents identified in this

solicitation

From the above list, the Oferor shall select no nore than three contracts that
it considers nost relevant in denonstrating its ability to perform and deliver
the proposed requirenment. For this solicitation, the Government will consider
an Offeror’s experience that is nost relevant to the requirenments of Section C
herein in denonstrating an offeror’s ability to performthe requirenents.

The Oferor is responsible for making all reasonable efforts to ensure that a
conpl eted eval uation report is provided for each of the three cited contractrs no
|ater than the due date for receipt of the proposal. |If the contracting activity
has conpleted a Contractor Eval uation Report and provided a copy to the Oferor
particularly those conpleted in accordance with FAR Subpart 42.15, a copy of this
report is sufficient. |If the customer has not devel oped its own past performance
report form VNISC Form 4200.7, included as an Attachment in Section J, shall be
provided to the custonmer. Information contained in the evaluation reports shal
be considered sensitive and shall not be released to other Oferors.

If the Governnent receives negative past perfornmance information, (indicating that
performance was | ess than satisfactory) which is not acconpani ed by a response from
the Oferor, a copy of the adverse information will be provided to the offeror. The
Oferor will then be given a limted period of tinme in which to provide a response.
If no response is received within the specified tine-frame, the negative past
performance information will be evaluated as submtted.

Oferors nust send a Cient Authorization Letter, included as an attachnent in Section
J, to all non-Federal government references listed in their proposal to assist in the

timely processing of past perfornmance evaluations. Cdient Authorization Letters nust

be mailed to individual references no later than the proposal subnission date. The

O feror shall include a copy of all conpleted Cient Authorization Letters as part of

t he Past Performance subm ssion.
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If the Oferor has not rel evant past performance history, it must affirmatively so
state. O ferors with no relevant past perfornmance history or offerors that are
unabl e to provide past performance reports after naking all reasonable efforts wll
not be eval uated favorably or unfavorably under this criteria in accordance with FAR
Subpart 15. 305.

If the Offeror does not either include past performance history or affirmatively

state that no past performance history exists or can be obtained, the offeror’s
proposal will be ineligible for award.
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SECTION M - EVALUATI ON FACTORS FOR AWARD
M1 52.252-1 SOLICI TATI ON PROVI SI ON | NCORPORATED BY REFERENCE (JUN 1988)

This solicitation incorporates one or nore solicitation provisions by
reference, with the same force and effect as if they were given in full
text. Upon request, the Contracting Officer will make their full text
avail able. Also, the full text of a solicitation provision may be
accessed electronically at this/these address(es):

htt p: //ww. dot . gov/ ost/ MsO/ t ant ar
http://farsite.hill.af.ml|/vifar.htm

| . FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1) PROVI SI ONS
NUVBER TI TLE DATE

52.217-5 EVALUATI ON OF OPTI ONS JUL 1990

M 2 GENERAL EVALUATI ON | NFORVATI ON

A. Basis for Amard. It is the Governnent's intent to nmake award based upon initial
offers without entering into discussions or negotiations. Award(s) will be made to
the responsive and responsible Oferors whose offers provide the greatest overall
value to the Government, based on the technical proposal, the price/business
proposal, and other factors. Wiile it is the Governnent's intent to nake award based
upon initial offers, the Government may, nevertheless, determine during the

eval uation period that it is necessary to conduct discussions. In that case, the
Contracting O ficer will proceed to establish a conpetitive range and conduct
negotiations with the firms in that range.

B. Oder of Inportance. The evaluation factors other than price, i.e., the
techni cal proposal, when conbined, are significantly nore inportant than price in
the selection of Contractors for award. Notwi thstanding this fact, O ferors are
cautioned not to mnimze the inportance of the price proposal. The price
eval uation wil | becone nmor e signi ficant when t he Managenent

Approach/ Experience/ Skills and Past Performance are closer; when these factors
other than price are essentially equal, price nmay become the determning factor in
maki ng awar d.

C. Only SBA 8(a) certified offerors within SBA Regions |I and Il (excluding Puerto
Rico) will be considered. Therefore, only SBA 8(a) certified offerors who have an
office within Mine, New Hanpshire, Vernont, Massachusetts, Connecticut, Rhode
I sl and, New York and New Jersey wi || be considered.

M 2 Techni cal Eval uati on

Ceneral. The offerors will be evaluated on their witten subm ssion covering their
Managenent Approach/ Experi ence Skills and Past Performance.

Criteria for Evaluation. The criterion for evaluation of each factor is described
below. The two factors are listed in descending order of inportance in evaluating
proposal s.
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B. Managenent Approach/ Experience/ Skills. The purpose of this criterion is to
assess the offeror’s managenent approach to staffing, transition plan, and back-
fill coverage. It also assesses the offeror’s corporate working know edge and

expertise as well as the proposed staff’s working know edge and expertise of each
of the foll ow ng:

Voucher exam ni ng (invoi ces and vouchers)

Federal Pronmpt Paynent Act Regul ations

Mul ti - Year Technical Task Order Contracts

Voucher exam ning (travel vouchers)

Federal Travel Regul ations

Aut omat ed accounting information systens

Aut omat ed travel voucher processing systens

Account reconciliations (including, but not Ilimted to wunliquidated
obligation revi ews)

9. Customer service (include any awards received, etc.)

ONoRwNE

B. Past Performance. The purpose of this criterion is to assess the ability of the
offeror to perform successfully based upon an evaluation of its relevant past
performance based upon the services described in the Statement of Wrk (SOW. The
Oferor's relevant past performance history wll be evaluated for the follow ng
subfactors, which are of equal inportance:

(1) quality of product/service;
(2) timeliness of performance;
(3) cost control; and

(4) business rel ati ons.

Only rel evant Past Perfornmance history will be considered.

If a offeror has affirmatively stated that it has no relevant past perfornmance

history, and there is no evidence to the contrary, the Oferor will not be rated

favorably or unfavorably on past performance.

M3 Price Criteria
The offeror’s price/business proposal will be evaluated for conmpliance with the RFP
instructions. The total price proposed will be deternm ned by adding the total anount for
t he base contract period to the total amounts for all option periods.

Eval uation of Options will not obligate the Government to exercise the option or options.
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Attachment J.1

94- 2255 MA, BOSTON 09/ 26/ 00
***FOR OFFI Gl AL USE ONLY BY FEDERAL AGENCI ES PARTI Cl PATING I N MOU W TH DOL***
| WASHI NGTON D. C. 20210

Wage Determ nation No.: 1994-2255

WIlliam W G oss Di vi si on of Revi si on No.: 15

Director Wage Determ nations| Date O Last Revision: 09/15/2000
|

Applicable in the state of Massachusetts in the areas |isted bel ow

BRI STOL COUNTY: Mansfield, Norton, Rayham

ESSEX COUNTY: Lynn, Lynnfield, Nahant, Saugus

M DDLESEX COUNTY: Entire County

NORFOLK COUNTY: Bel |i ngham Braintree, Brookline, Canton, Cohasset, Dedham Dover,
Foxbor ough, Franklin, Hol brook, Medfield, Medway, MIlis, MIton, Needham Norfolk,
Nor wood, Qui ncy, Randol ph, Sharon, Stoughton, Wal pole, \Wllesley, Wstwod, Wynouth,
W ent ham

PLYMOUTH COUNTY: Carver, Duxbury, Hanover, Hanson, H ngham Hull, Kingston, Lakeville,
Mar shfi el d, M ddl eborough, Norwell, Penbroke, Plynouth, Plynpton, Rockland, Scituate

SUFFOLK CQUNTY: Entire County

WORCESTER COUNTY: Berlin, Bolton, Harvard, Hopedale, Lancaster, Mendon, MIford,
Sout hbor ough, Upton

**Fringe Benefits Required Foll ow the Cccupational Listing**

OCCUPATI ON TI TLE M NI MUM WAGE RATE
Admi ni strative Support and Cerical Gccupations
Accounting Cerk I 11. 44
Accounting Clerk 11 12. 48
Accounting Clerk 111 13.42
Accounting Clerk IV 16. 61
Court Reporter 14.72
Di spat cher, Mtor Vehicle 14.72
Docunment Preparation Cerk 12.96
Dupl i cati ng Machi ne Oper at or 12.96
Fi | m Tape Librarian 13. 27
General Cderk I 9.74
General Cerk Il 10. 94
General Cerk 111 12. 96
General Cerk IV 15. 03
Housi ng Referral Assistant 16. 08
Key Entry Operator | 11.53
Key Entry QOperator I 14. 11
Messenger (Couri er) 9.74
O der derk | 10.51
Oder Cerk 11 12.59
Per sonnel Assistant (Enploynent) | 12.41
Per sonnel Assistant (Enploynent) I 13.94
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Per sonnel
Per sonnel

Assi stant ( Enpl oynent
Assi st ant ( Enpl oynent

Production Control Ce

Rental C

erk

Schedul er, Mai ntenance
Secretary |

Secretary |1

Secretary |11
Secretary |V
Secretary V

Service Order Dispatch
St enogr apher |

St enogr apher 11

Supply Techni ci an
Survey Worker (Intervi
Swi t chboard Oper at or - Recepti oni st
Test Exam ner
Test Proctor

Travel d
Travel d
Travel d

erk |
erk Il
erk |11

Wrd Processor |

Wrd Processor 11

Wrd Processor |11
Aut omati c Data Processing Cccupations

Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Comput er
Conput er

Per i pher al

Data Libraria
Qperator |
Qperator |
Qperator |
Qperator |
Oper at or
Pr ogr ammer
Pr ogr ammer
Pr ogr ammer
Pr ogr ammer
Systens Analy
Systens Analy
Systens Analy

<

|
|
Vv (

rk

er

ewer)

n

(1)
(1)
I (1)
1)
st |

(1)

) Il
) 1V

st 11 (1)
st 111 (1)

Equi prent Oper at or

Aut onoti ve Service QOccupati ons

Aut onoti ve Body Repairer,

Autonotive 3 ass Installer
Aut onoti ve Wor ker

El ectrici

an, Autonotiv

e

Mobi | e Equi pent  Ser vi cer
Mot or Equi prrent  Met al
Mot or Equi prrent  Met al
Mot or Vehi cl e Mechani c
Mot or Vehi cl e Mechani ¢ Hel per
Mot or Vehi cl e Uphol stery Worker
Mot or Vehi cl e W ecker

Pai nt er,
Radi at or

Aut onot i ve

Repai r Speci a

Tire Repairer
Transm ssion Repair Speciali st

Food Preparation and Service QOccupations

Baker
Cook |
Cook |1

Di shwasher

Food Service Worker
Meat Cutter
VWaiter/ Wi tress

Mechani c
VWor ker

list
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Furni ture M ntenance and Repair Occupations

El ectrostatic Spray Painter
Fur ni ture Handl er

Furni ture Refini sher

Furni ture Refinisher Hel per
Furniture Repairer, M nor
Uphol st erer

Ceneral Services and Support Cccupati ons

Cl eaner, Vehicles
El evat or Operat or
Gar dener

House Keeping A d
House Keeping A d
Jani t or

Laborer, G ounds M ntenance
Mai d or Housenman

Pest Controller

Ref use Col | ect or

Tractor Operator

W ndow Cl eaner

Heal th Cccupati ons

Dent al Assi st ant

Emer gency Medi cal Technician (EMI)/ Paranedi c/ Anbul ance Dri ver

Li censed Practical Nurse |

Li censed Practical Nurse Il

Li censed Practical Nurse |11

Medi cal Assi st ant

Medi cal Laboratory Technici an

Medi cal Record d erk

Medi cal Record Techni ci an

Nur si ng Assi stant |

Nur si ng Assi stant |

Nur si ng Assi stant |

Nur si ng Assi stant |

Phar macy Techni ci an

Phl ebot om st

Regi stered Nurse |

Regi stered Nurse |

Regi stered Nurse |
I
I

I
I
\%

I

I, Specialist
Regi stered Nurse |11
Regi stered Nurse |11, Anesthetist

Regi stered Nurse |V

Informati on and Arts Cccupations

Audi ovi sual Librarian
Exhi bits Specialist I
Exhi bits Specialist Il
Exhi bits Specialist Il
[llustrator |
[llustrator Il
[llustrator Il
Li brari an

Li brary Techni ci an
Phot ogr apher
Phot ogr apher
Phot ogr apher
Phot ogr apher
Phot ogr apher V

<—-

Laundry, Dry C eaning, Pressing and Rel ated Gccupations

Assemnbl er

Count er Attendant

Dry d eaner

Fi ni sher, Fl atwork, WNMachine
Presser, Hand
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Presser, Machine, Drycl eaning

Presser, Machine, Shirts

Presser, Machine, Waring Apparel, Laundry
Sewi ng Machi ne Qper at or

Tai | or

Washer, Machi ne

Machi ne Tool Operation and Repair QOccupations

Machi ne- Tool Operator (Tool room
Tool and Di e Maker

Mat eri al Handl i ng and Packi ng Cccupati ons

Forklift Operator

Fuel Distribution System Operator

Mat eri al Coor di nat or

Mat eri al Expediter

Mat eri al Handl i ng Laborer

O der Filler

Producti on Li ne Wrker (Food Processing)
Shi ppi ng Packer

Shi ppi ng/ Recei ving O erk

Stock Cerk (Shelf Stocker; Store Worker 11)
Store Wrker |

Tool s and Parts Attendant

War ehouse Speci al i st

Mechani cs and Mai nt enance and Repair Occupations

Aircraft Mechanic

Aircraft Mechani ¢ Hel per

Aircraft Quality Control |nspector
Aircraft Servicer

Aircraft \Worker

Appl i ance Mechanic

Bi cycl e Repairer

Cabl e Splicer

Car penter, Maintenance

Car pet Layer

El ectrician, Mintenance

El ectroni cs Technici an, Maintenance |
El ectroni cs Technici an, Mintenance |1
El ectroni cs Technici an, Mintenance 111
Fabric Wbrker

Fire Al arm System Mechani c

Fire Extingui sher Repairer

Fuel Distribution System Mechanic
Ceneral Mai nt enance Wrker

Heating, Refrigeration and Air Conditioning Mechanic
Heavy Equi prent Mechani c

Heavy Equi pmrent QOper at or

I nst rument Mechani c

Laborer

Locksmith

Machi nery Mai nt enance Mechanic

Machi ni st, Mai nt enance

Mai nt enance Trades Hel per

M |1 wight

O fice Appliance Repairer

Pai nter, Aircraft

Pai nt er, Mai ntenance

Pi pefitter, Mintenance

Pl unber, Mai nt enance

Pneudraul i ¢ Systens Mechanic

Ri gger

Scal e Mechani c

Sheet - Met al Wor ker, Mai ntenance

Smal | Engi ne Mechanic
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Tel econmuni cati on Mechanic |
Tel econmuni cati on Mechanic |1
Tel ephone Li neman

Wl der, Conbi nati on, Mintenance

Vell Driller
Wbodcraft Worker
Wbodwor ker
M scel | aneous Cccupati ons
Ani mal Car et aker
Car ni val Equi prent Oper at or
Car ni val Equi prent Repai rer
Car ni val Wor ker
Cashi er
Desk d erk
Enbal ner
Li f eguard
Mortician
Park Attendant (A de)

Phot of i ni shi ng Worker (Photo Lab Tech.,

Recreati on Speci al i st
Recycl i ng Wbrker
Sales derk

Dar kr oom Tech)

School Crossing Guard (Crosswal k Attendant)

Sport O ficial

Survey Party Chief (Chief of Party)

Surveyi ng Ai de

Surveyi ng Technician (Instr. Person/Surveyor Asst./lInstr.)

Swi mm ng Pool Oper at or
Vendi ng Machi ne Attendant
Vendi ng Machi ne Repairer

Vendi ng Machi ne Repairer Hel per

Per sonal Needs Cccupations
Child Care Attendant
Child Care Center Cerk
Chore Aid
Honemaker

Pl ant and System Operation Cccupati ons

Boi | er Tender
Sewage Pl ant QOperat or
St ati onary Engi neer
Ventil ati on Equi prent Tender
Wat er Treatnent Pl ant QOperator
Protective Service Cccupations
Al ar m Moni t or
Corrections Oficer
Court Security Oficer
Detention O ficer
Firefighter
Guard |
Guard I1
Police Oficer
St evedor i ng/ Longshorenmen Cccupati
Bl ocker and Bracer
Hat ch Tender
Li ne Handl er
St evedore |
St evedore |1
Techni cal Cccupati ons
Air Traffic Control Specialist,
Air Traffic Control Specialist,
Air Traffic Control Specialist,
Ar cheol ogi cal Techni ci an |
Ar cheol ogi cal Technician 11

ons

Center (2)

Station
Ter m nal
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Ar cheol ogi cal Technician |11 21.30
Cart ogr aphi ¢ Techni ci an 21.30
G vil Engineering Technician 21.30
Conput er Based Training (CBT) Specialist/ Instructor 21.99
Drafter | 11.13
Drafter 11 12.79
Drafter 111 16. 76
Drafter 1V 21. 30
Engi neeri ng Technician | 11. 89
Engi neering Technician 11 13.35
Engi neering Technician 111 16. 11
Engi neering Technician IV 19. 04
Engi neeri ng Technician V 21.53
Engi neeri ng Technician VI 21.89
Envi ronnental Technici an 21.48
Flight Simulator/lInstructor (Pilot) 27. 36
Graphic Arti st 21.99
I nstructor 21.99
Laborat ory Techni ci an 17. 06
Mat hemat i cal Techni ci an 19. 04
Par al egal / Legal Assistant | 14. 80
Par al egal / Legal Assistant 11 18.72
Par al egal / Legal Assistant 111 22.74
Par al egal / Legal Assistant 1V 27.51
Phot oopti cs Techni ci an 19. 04
Techni cal Witer 26. 96
Unexpl oded (UXO) Safety Escort 17.18
Unexpl oded (UXO) Sweep Personnel 17.18
Unexpl oded Ordnance (UXO Technician | 17.18
Unexpl oded Ordnance (UXO Technician |1 20.78
Unexpl oded Ordnance (UXO) Technician |11 24.91
Weat her Observer, Conbi ned Upper Air and Surface Prograns (3) 17. 06
Weat her Cbserver, Senior (3) 18.94
Weat her Cbserver, Upper Air (3) 17. 06
Transportation/ Mbile Equi pment Qperation Occupations
Bus Driver 15. 89
Par ki ng and Lot Attendant 9.98
Shuttle Bus Driver 12.79
Taxi Driver 12. 03
Truckdriver, Heavy Truck 17.88
Truckdriver, Light Truck 12.79
Truckdriver, Medium Truck 15. 89
Truckdriver, Tractor-Trailer 19. 04

ALL OCCUPATI ONS LI STED ABOVE RECElI VE THE FOLLOW NG BENEFI TS:
HEALTH & WELFARE: $1.92 an hour or $76.80 a week or $332.80 a nonth.

VACATI ON: 2 weeks paid vacation after 1 year of service with a contractor or
successor; 3 weeks after 5 years, and 4 weeks after 15 years. Length of service

i ncl udes the whol e span of continuous service with the present contractor or
successor, wherever enployed, and with the predecessor contractors in the performance
of simlar work at the sane Federal facility. (Reg. 29 CFR 4.173)

HCLI DAYS: A mi ni mum of el even paid holidays per year: New Year's Day, Martin Luther
King Jr's Birthday, Washington's Birthday, Good Friday, Menorial Day, |ndependence
Day, Labor Day, Col unbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day. A
contractor may substitute for any of the naned holidays another day off with pay in
accordance with a plan conmunicated to the enpl oyees involved.) (See 29 CFR 4.174)
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THE OCCUPATI ONS WHI CH HAVE PARENTHESES AFTER THEM RECEI VE THE FOLLON NG BENEFI TS (as
nunber ed) :

1) Does not apply to enpl oyees enployed in a bona fide executive, admnistrative, or
prof essi onal capacity as defined and delineated in 29 CFR 541. (See CFR 4. 156)

2) APPLI CABLE TO Al R TRAFFI C CONTROLLERS ONLY - NI GHT DI FFERENTI AL:  An enpl oyee

is entitled to pay for all work perforned between the hours of 6:00 P.M and 6:00
A M at the rate of basic pay plus a night pay differential amounting to 10 percent
of the rate of

basi c pay.

3) WEATHER OBSERVERS - N GHT PAY & SUNDAY PAY: If you work at night as part of a
regul ar tour of duty, you will earn a night differential and receive an additiona
10% of basic pay for any hours worked between 6pmand 6am |If you are a full-tine
enpl oyed (40 hours a week) and Sunday is part of your regularly schedul ed workweek,
you are paid at your rate of basic pay plus a Sunday prem um of 25% of your basic
rate for each hour of Sunday worK which is not overtinme (i.e. occasional work on
Sunday outside the normal tour of duty is considered overtine work).

HAZARDQUS PAY DI FFERENTI AL: An 8 percent differential is applicable to enployees
enployed in a position that represents a high degree of hazard includi ng worki ng
with or in close proximty to explosives and incendiary materials involved in
research, testing, manufacturing, inspection, renovation, maintenance, and

di sposal. Such as: Screening, blending, dying, mxing, and pressing of sensitive
expl osi ves pyrotechnic conpositions such as | ead azide, black powder and phot of| ash
power. All dry-house activities involving propellants or explosives.

Dem litarization, nodification, renovation, denolition, and mai ntenance operations
on sensitive explosives and incendiary materials. All operations involving
regardi ng and cl eaning of artillery ranges.

A 4 percent differential is applicable to enpl oyees enployed in a position that
represents a | ow degree of hazard. Including working with or in close proximty to
expl osi ves and incendiary materials which involves potential injury such as

| aceration of hands, face, or arnms of the enployee engaged in the operation and,
possi bly adj acent enpl oyees, irritation of the skin, mnor burns and the |ike;

m ni mal danage to i medi ate or adj acent work area or equi prent being used.

Al'l operations involving, unloading, storage, and hauling of explosive and
i ncendi ary ordnance material other than small arnms ammunition. (Distribution of
raw nitroglycerine is covered under high degree hazard.)

** UNI FORM ALLOMANCE **

If enployees are required to wear unifornms in the performance of this contract
(either by the terns of the Government contract, by the enployer, by the state or

| ocal law, etc.), the cost of furnishing such unifornms and maintaining (by

| aundering or dry cleaning) such uniforns is an expense that may not be borne by an
enpl oyee where such cost reduces the hourly rate below that required by the wage
determ nati on. The Departnent of Labor will accept paynent in accordance with the
foll ow ng standards as conpli ance:

The contractor or subcontractor is required to furnish all enployees with an
adequat e nunmber of uniforns w thout cost or to reinburse enployees for the actua
cost of the unifornms. 1In addition, where uniformcleaning and mai nt enance i s nmade
the responsibility of the enployee, all contractors and subcontractors subject to
this wage determ nation shall (in the absence of a bona fide collective bargaining
agreement providing for a different anmount, or the furnishing of contrary
affirmative proof as to the actual cost), reinburse all enployees for such cleaning
and mai ntenance at a rate of $3.35 per week (or $.67 cents per day). However, in
those instances where the unifornms furnished are nade of "wash and wear" naterials,
may be routinely washed and dried with other personal garnents, and do not require
any special treatnent such as dry cl eaning, daily washing, or conmercial |aundering
in order to neet the cleanliness or appearance standards set by the terns of the
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CGovernnment contract, by the contractor, by law, or by the nature of the work, there
is no requirenent that enployees be reinbursed for uniform mai nt enance costs.

** NOTES APPLYI NG TO THI S WAGE DETERM NATI ON **
Source of COccupational Title and Descriptions:

The duties of enployees under job titles listed are those described in the
"Service

Contract Act Directory of Qccupations,” Fourth Edition, January 1993, as anended
by the Third Suppl ement, dated March 1997, unless otherw se indicated. This
publication may be obtained fromthe Superintendent of Docunents, at 202-783-3238,
or by witing to the Superintendent of Docunents, U S. Governnent Printing Ofice,
Washi ngton, D.C. 20402. Copies of specific job descriptions nay al so be obtai ned
fromthe appropriate contracting officer

REQUEST FOR AUTHORI ZATI ON OF ADDI Tl ONAL CLASSI FI CATI ON AND WAGE RATE { St andard
Form 1444 (SF 1444)}

Conf or mance Process:

The contracting officer shall require that any class of service enployee which is
not listed herein and which is to be enployed under the contract (i.e., the work to
be performed is not perfornmed by any classification listed in the wage

determ nation), be classified by the contractor so as to provide a reasonabl e
relationship (i.e., appropriate level of skill conparison) between such unlisted
classifications and the classifications listed in the wage determ nation. Such
conformed cl asses of enployees shall be paid the nonetary wages and furnished the
fringe benefits as are determ ned. Such conform ng process shall be initiated by
the contractor prior to the performance of contract work by such unlisted class(es)
of enployees. The conforned classification, wage rate, and/or fringe benefits
shal |l be retroactive to the commencenent date of the contract. {See Section

4.6 (Q(vi)} Wen nultiple wage determ nations are included in a contract, a
separate SF 1444 shoul d be prepared for each wage determ nation to which a
class(es) is to be conforned.

The process for preparing a conformance request is as follows:

1) Wien preparing the bid, the contractor identifies the need for a conforned
occupation(s) and conputes a proposed rate(s).

2) After contract award, the contractor prepares a witten report listing in order
proposed classification title(s), a Federal grade equivalency (FGE) for each
proposed classification(s), job description(s), and rationale for proposed wage
rate(s), including information regardi ng the agreenment or di sagreenment of the

aut hori zed representative of the enpl oyees involved, or where there is no authorized
representative, the enployees thenselves. This report should be submtted to the
contracting officer no later than 30 days after such unlisted class(es) of enployees
perfornms any contract worKk.

3) The contracting officer reviews the proposed action and pronptly submts a report
of the action, together with the agency's reconmendati ons and pertinent information
i ncluding the position of the contractor and the enpl oyees, to the Wage and Hour

Di vi sion, Enmpl oynment Standards Admi nistration, U S. Department of Labor, for review
(See section 4.6(b)(2) of Regulations 29 CFR Part 4).

4) Wthin 30 days of receipt, the Wage and Hour Division approves, nodifies, or
di sapproves the action via transmttal to the agency contracting officer, or
notifies the contracting officer that additional time will be required to process
t he request.

5) The contracting officer transmts the Wage and Hour decision to the contractor
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6) The contractor infornms the affected enpl oyees.

Information required by the Regul ati ons nmust be submitted on SF 1444 or bond paper
VWhen preparing a conformance request, the "Service Contract Act Directory of
Cccupations" (the Directory) should be used to conpare job definitions to insure
that duties requested are not performed by a classification already listed in the
wage determ nation. Renenber, it is not the job title, but the required tasks that
determ ne whether a class is included in an established wage determ nation.

Conf ormances may not be used to artificially split, conbine, or subdivide
classifications listed in the wage determ nation
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Attachnment J.2

PAST PERFORMANCE EVALUATION FORM

VOLPE NATI ONAL TRANSPORTATI ON SYSTEMS CENTER PAST PERFCORMANCE EVALUATI ON

CONTRACTOR PERFORMANCE REPORT

|:| Final

|:| Interim — Period Report From: To:

1. Contractor Name and
Address: (Identify Division)

2. Contract /Task Number: DTRS57

3. Contract Value: $

(Base Plus Options)

4. Contract Award Date:

5. Contract Completion Date:

6. Type of Contract: (Check all that apply) - || FP[_] FPI [_] FP-EPA [_] CPFF Completion [_| CPFF -

Term [_|cPiF[_]cpar [ iDnQ [ 1BoA [JRequirements [ JLabor-Hour [ |T&m [ ]sBsA [ ]s() [ ]

SBIR |:|Sealed Bid |:|Negotiated |:|Competitive DNon-Competitive

7. Description of Requirement:

8. Initial Ratings: (See Block 15 for Final Rating) Summarize contractor performance and circle in the column

on the right of the number which corresponds to the performance rating for each rating category. Attach

additional comments as necessary.

a. Quality of Product/Service Comments: 0
1
2
3
4
b. Cost Control Comments: 0
1
2
3
4
c. Timeliness Comments: 0
1
2
3
4
d. Business Relations Comments: 0
1
2
3
4
e. Overall Satisfaction Rating Comments 0
1
2
3
4

SOURCE SELECTI ON | NFORVATI ON — SEE FAR 3. 104

VNTSC F 4200.7 (5/96)

OPI:85
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CONTRACTOR PERFORMANCE REPCRT | NSTRUCTI ONS

The Acquisition Division is responsible for the coordination and collection

of Contractor Performance Reports. The Contracting Oficer (CO or
Admi ni strative Contracting O ficer (ACO wll determne whether the report wll
be conpleted on a contractor task basis, and will coordinate conpletion or the

attached report form wth either the Contracting Oficer’s Technical
Representative (COTR) or Technical Monitor delegated day-to-day responsibility
for administration of the identified contractor or task order. This individual
should consult with the CO ACO where necessary to arrive at a consensus on the
ratings to be awarded.

Section 42.1503 of the FAR requires that copies of these fornms will be
provided to the contractor, which nmust have an opportunity to respond and add
comments to agency evaluations as described below. The Acquisition Division wll
performthis coordination function. Furthernore, the FAR requires that past
performance eval uati ons be marked and treated as Source Sel ection Information and
rel ease of this information is prohibited except to Governnent personnel and the
contractor whose performance is being evaluated. For these reasons, all outside
i nquiries concerning contractor past performance should be directed to the ACO
who will have access to the conpleted forns. Also, conpleted forns should be
returned to the attention of the ACOCO in a seal ed envel ope marked “Source
Sel ection Sensitive”

COVPLETI NG THE FORM

Blocks 1 through 11 will be conpleted by the COIR or Technical Monitor, as
appl i cabl e. Contact the ACO CO if you require assistance or data in order to
conpl ete any of these bl ocks, especially blocks 1 through 6.

The Acquisition Division will be responsible for forwarding the conpleted formto
the contractor for review and execution of blocks 12 and 13. The Acquisition
Division will ensure blocks 14 through 16 are conpleted prior to filing in a
secured | ocation.

To Be Conpl eted by COTR/ Techni cal Mbnitor

Top of Form | I ndicate whether the report is a final or interim (annual) report, and give date
the period of tine being covered. Prior to the ending date of the contract, all
reports should be marked “Interinf.

Bl ock 1: Identify the nane and address of the prine contractor.

Bl ock 2: Identify contract nunber of the contract being evaluated. |If evaluation is bein
conducted for a specific task, include the task nunber.

Bl ock 3: Contract value or task value, as applicable. Include all options whether or not
exercised to date.

Bl ock 4: Identify date that contract was awarded or task issued.

Bl ock 5: Identify conpletion date for contract or task as applicable.

Bl ock 6: Al itens that apply to the contractor task should be checked.

Bl ock 7: Provide a clear and conci se description of the work bei ng done under the contradg

task and the current level of funding. Attach additional sheet(s), if needed, t
ensure the description is adequate for future source selection officials to

det ernmi ne rel evance.

VNTSC F 4200.7 (5/96) OPI : 85
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SOURCE SELECTION INFORMATION - SEE FAR 3.104

9. Key Personndl: (Fill in as appropriate)

Name/Title: Period of Performance;
Comments:
Name/Title; Period of Performance;
Comments:
Name/Title: Period of Performance;
Comments:
Name/Title: Period of Performance;
Comments:

10. Would you recommend this firm for award? Please explain.

11.COTR/Program Manager/Tech Monitor Name (Printed): Signature

Phone/FAX/Internet Address; Date:

12. Contractor’s Review: Were comments, rebuttals, or additional information provided: |:|No |:|Yes
Please attach comments: Number of pages:

13. Reviewer's Name (Printed): Signature:

Phone/FAX/Internet Address; Date:

14. Agency Review: Were contractor comments reviewed at alevel above the Contracting Officer?[_INo [ ]Yes
Please attach comments. Number of pages:

15. Fina Ratings. Re-assess the Block 8 ratings based on contractor comments and agency review. Revise block 8
ratings, if appropriate.

Cost Business Customer
Quality Control Timeliness Relations Satisfaction
16. Contracting Officer's Name (Printed): Signature
Phone/FAX/Internet Address: Date:

SOURCE SELECTION INFORMATION - SEE FAR 3.104
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Block 8 RATING DEFINITIONS

0—Unsatisfactory - Performance failed to satisfy the minimum contract or task requirements,
technical or otherwise. Areas of deficiency could include, but are not limited to: failure to meet
schedules; failure to adequately estimate or control costs; inadequate staffing; lack of cooperation and
responsiveness.

1—Minimally Acceptable — Performance generally met minimum contract or task requirements, but
significant issues arose which required expenditure of time or resources by the Government to ensure
the requirements were met. Areas of re-work could include: late or incomplete deliverables; poor
quality of work; lack of communication; cost control problems; contract administration problems.

2 — Satisfactory — Met all technical and administrative contract or task requirements. Minor issues
arose which were resolved with minimal expenditure of time or resources.

3 —Good — Met all contract or task requirements and exceeded minimal requirements in some aress.
No problems with quality, timeliness, or cost issues. Management was responsive.

4 — Exceptional — Performance significantly exceeded minimal technical requirements and met all
other contract requirements. Areasin which performance was exceptional could include: early
deliveries; creative approach; innovative technology; effective and proactive management and
administration; commitment to customer satisfaction.

Block 8—COMMENT ELEMENTSBY CATEGORY

@ Quality of product/service

(@D} Compliance with contract or task requirements;

2 Accuracy of reports,

3 Appropriateness of contractor personnel assigned to the contract or task; and
(4 Technical excellence of delivered supplies or services.

(b) Cost Control

(@D} Current, accurate, and complete billings;

2 The relationship of negotiated cost to actuals;
3 Cost containment initiatives; and

(4 The number and cause of change orders issued.
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(© Timeliness of Performance

(L)
(2)
3)

(4)

Whether the contractor met interim milestones,

Contractor’ s responsiveness to technical direction;

Contractor’ s responsiveness to contract change orders and administrative
reguirements;

Whether the contract/task was completed on time, including wrap-up and contract
administration.

(d) Business Relations

(L)
(2)
(3
(4)
()
(6)
(7)
(8)

Block 8:

Block 9:

Block 10:

Whether the contractor effectively managed the contract/task effort;

How responsive the contractor was to contract requirements;

How promptly the contractor notified the Government of problems;
Whether the contractor was reasonable and cooperative;

How flexible the contractor was;

Whether the contractor was proactive;

The effectiveness of contractor-recommended solutions; and

Whether the contractor effectively implemented socioeconomic programs.

Circle the rating in the far right column that best describes the contractor’s overall
performance for each category. Comments and/or examples in sufficient detail to
support the ratings must be provided. Attach additional comment sheets if needed.
Definitions for each rating and a description of elements to consider when commenting
on each category can be found at the end of these instructions.

Identify the individual(s) primarily responsible for performance of the

contract/task, not necessarily the persons identified as “Key Personnel” in the contractual
document. Indicate how long each individual worked on the contract/task. If there were
many individuals involved or many changes in these managers, a second page may be
necessary. On the comments line, describe the key person’s performance, attaching
additional sheets when necessary.

Explain why, given a choice, you would or would not recommend the contractor for an
award to perform a similar contract or task.

Block 11: The COTR or Technical Monitor delegated responsibility for the day to day

administration of the contract or task should sign this block, after consulting with the
CO/ACO, where appropriate.
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To be Completed by Contractor

Block 12: Block 12 must be completed to indicate that the contractor has been given the

Block 13:

opportunity to review the evaluation.

The contractor will be provided with a copy of the completed evaluation form (including
initial ratings) and attachments. The contractor has the right to submit to the CO
comments, rebutting statements, or additional information which specifically addresses
elements of the review. This response must be structured to clearly identify the specific
category being addressed. This response must be delivered to the CO no later than 30
days after the mailing date on the evaluation form. In the event no response is received,
the contractor will be deemed to have accepted the evaluation form as written.

The contractor should sign this block to indicate that it has had an opportunity to review
and comment on the ratings.

To be completed by the CO/ACO

Block 14:

Block 15:

Block 16:

If the contractor accepts the ratings, they will be entered as Final Ratings in Block 15, no
Agency Review isrequired, and the Contracting Officer’s signature in Block 16
completes the process.

If the contractor objects to the initial ratings, areview will be undertaken by the CO, in
consultation with the technical staff. If the CO does not concur in a modification, the
matter will be reviewed at alevel above the CO within the Acquisition Division, and a
Final Rating determined by the Reviewing Official’s Report, which will be attached to
the Performance Report.

If theinitial ratings have been modified by either the CO or after Agency Review, insert
the revised Final Ratings. If there has been no change to the initial ratings, insert the
initial ratings.

If agreement is reached on the ratings without an Agency Review, the CO will sign. If
an Agency Review is carried out, the block must be signed by the Reviewing Official.

VNTSC F 4200.7(5/96) OPI:85
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Attachnent J.3

Client Authorization Letter

[ Company Nane]
[ Street Address]
[Cty, State/Province Zip/Postal

Code]

[ Dat €]
[ Reci pi ent Nane]
[ Addr ess]
[Cty, State/Province Zip/Postal
Code]

Dear [Client]:

We are currently responding to the Vol pe Center Request for Proposa
No. for the procurenent of
The Vol pe Center is placing increased
enphasis in its acquisitions on past perfornmance as a source

sel ection evaluation factor. The Volpe Center requires Oferors to
informreferences identified in proposals that the Vol pe Center may
contact them about contract performance information

If you are contacted by the Vol pe Center for information on work we
have performed under contract for your conpany/agency/state/l oca
CGovernment, you are hereby authorized to respond to Vol pe Center

i nquiries.

Your cooperation is appreciated. Please direct any questions to

(O feror’s point of contactj

Si ncerely,
[ Your nane]
[ Your position]

[Typist’s initials]
Encl osure: [ Number]

cc: [ Nane]
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ATTACHMVENT J. 4 — QUALITY ASSURANCE SURVEI LLANCE PLAN

This Quality Assurance Surveillance Plan (QASP) has been devel oped
to evaluate contractor performance of the contract. It is designed
to provide an effective surveillance nethod of nonitoring contractor
performance for each listed objective in the performance

requi renents sunmmary in the contract.

The QASP is based on the prem se that the Governnent desires to
maintain a quality standard in the managenent and operation of the
accounts payable and travel services required under this contract.

The contractor, and not the CGovernnent, is responsible for
managenent and quality control actions to neet the terns of the
contract. The role of the Governnent is quality assurance to ensure
contract standards are achieved.

In this contract, the quality control programis the driver for
product quality. The contractor is required to develop a

conpr ehensi ve program of inspections and nonitoring actions. The
first major step to ensuring a "self-correcting” contract is to
ensure that the quality control program approved at the begi nning of
the contract provides the nmeasures needed to | ead the contractor to
success.

Once the quality control programis approved, careful application of
t he process and standards presented in the remainder of this
docunent will ensure a successful quality assurance program

The Contracting Oficer's Technical Representative will serve as the
Qual ity Assurance Representative on this contract.

The primary nmethod of surveillance will be direct observation
Customer conplaints will also be used in certain areas as listed in
the Performance Requirements Summary. The COTR will review the
customer conplaint to determne validity against the contract

requi renents and then determ ne whether contractor reperformance is
necessary. Recurring defects may require input fromthe Contracting
O ficer and paynent deduction for the line itemeffected for that
nont h.

The COTR wi || docunent periodic inspections and keep in contract
file. The COTR will sunmarize work performance on a nonthly basis
(satisfactory or unsatisfactory for each of 2 line itens) to CO and
then recommend paynent of nmonthly invoice. |If unsatisfactory
performance has occurred, COTR will discuss circunstance with CO and
then recommend a % deduction for that line items). The COIR and CO
will neet with the contractor to discuss potential deductions and
performance i ssues within 5 days of the performance issue.

If recurring performance problens occur, the Contractor will be
provided with a Contract Di screpancy Report and will be required to
respond by providing reasons for unsatisfactory perfornmance and
corrective nmeasures to be taken to prevent future unsatisfactory
performance. The COTR will evaluate response along with the
Contracting O ficer for proper action.
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Attachment J.4

Quality Assurance Surveillance Plan

Performance Standard

SOW Reference

Performance

Requirement/Acceptable

Level of Performance

Surveillance Method

MAXIMUM PAYMENT
PERCENTAGE FOR
MEETING
PERFORMANCE
REQUIREMENT

Staff Coverage

Staff Coverage [On-site office staffed
by a supervisor or a section leader at

CLINS 0001A, 0001B,
0002A, 0002B, 0003A,
0003B, 0004A, 0004B,

all times between 8AM and 5PM On-going, daily
Monday thru Friday] C.2 100% of the time surveillance 0054, B005B
Customer Service
Feedback from CLINS 0001A, 0001B,
- : 0002A, 0002B, 0003A,

customers (including 0003B. 0004A. 0004B
Deliver Customer Service in a timely and monthly customer 0005A’ OOOSB’ '
efficient manner C.3 100% of the time satisfaction survey) ’

. ACCOUNTS PAYABLE

Random sample check

in conjunction with

Invoice Tracking

System Status Report

review and on-going,

daily surveillance as  |CLINS 0001A, 0002A,
Date-stamp all correspondence [Same part of certification 0003A, 0004A, 0005A
day as received] C.4.1.B (1) 100% of the time process
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Review all invoices/correspondence for

All discounts/tariff invoices
- 100% of the time. All

On-going, daily
surveillance as part of

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

accuracy [Same day as received] C.4.1.B (2) others 95% of the time. certification process
Random sample check
Return all improper invoices to vendor in conjunction with
[Same day as received or as soon as Invoice Tracking
practicable but NLT 7 days after System Status Report OC(I).(I)I;IE %%%14': %%%251
invoice receipt] C.4.1.B (3) 100% of the time review ' '

Stamp all invoices with a control number

Random sample check
in conjunction with
Invoice Tracking
System Status Report

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

[Same day as received] C.4.1.B (4) 100% of the time review
Random sample check
in conjunction with
Enter invoice info into Invoice Tracking Invoice Tracking
System [NLT 1 day after invoice System Status Report OC(I).(I)I;IE %%%14'2 %%%251
receipt] C.4.1.B (4) 100% of the time review ' '
Random sample check
:ﬂfggg?‘r’gg&‘”‘]"gth CLINS 0001A, 0002A,
Update invoice statuses in Invoice System Status Report 0003A, D004A, 0005A
Tracking System [Daily] C.4.1.B (5) 95% of the time review
\Verify that all supporting documentation On-going, daily
for payments is IAW government surveillance as part of CLINS 0001A, 0002A,
regulations C.4.1.B (6) 100% of the time certification process 0003A, 0004A, 0005A
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Make all payments IAW Prompt
Payment Act [NLT 28 days after
invoice receipt or subject to discount

On-going, daily
surveillance as part of
certification process in
conjunction with
Invoice Tracking
System Status Report

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

per CFR Part 1315] C.4.1.B (7) 100% of the time review
On-going, daily
surveillance as part of
certification process in
conjunction with
Invoice Tracking CLINS 0001A, 0002A,
System Status Report 9o03A, 0004A, 0005A
Make all utility payments IAW tariff law |C.4.1.B (7) 100% of the time review
Record all necessary accruals in the CLINS 0001A, 0002A,
accounting system [Daily] C.4.1.B (8) 95% of the time Random sampling 0003A, 0004A, 0005A
All schedules that need to
Forward all payment schedules to Volpe be paid same day - 100% |On-going, daily
Center Certifying Officer for signature of the time. All others 95%(surveillance as part of OC(I)_CIJI;E %%%142 %%%2;&
[NLT 12 noon daily] C.4.1.B (9) of the time. certification process ’ '
Notify COTR or his/her representative of
any issues that cannot be resolved by
the Contractor [At weekly status Documented at weekly OC(I)_CIJI;IE %%%142 %%%2;&
meetings or sooner, if critical] C.4.1.B (10) 100% of the time status meetings ’ '
Submit documented follow-up actions to
the COTR or his/her representative for
assistance/guidance [As required by On-going, as required OC(I)_CIJI;IE %%%142 %%%2;&
COTR] C.4.1.B (10) 100% of the time by COTR ’ ’
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Review all receiving documentation and
receiving reports for authorized/proper
signatures [NLT same day as received]

C.4.1.B (11)

All discounts/tariff related
receiving reports - 100% of
the time. All others 95% of
the time.

On-going, daily
surveillance as part of
certification process

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

File all obligating documentation
(including amendments) properly [NLT 1

Random sample as
part of certification

CLINS 0001A, 0002A,

day after receipt] C.4.1.B (12) 95% of the time. process 0003A, 0004A, 0005A
File and maintain all obligating
documentation and associated
documentation in the obligating OC(I)_CIJI;IE %%%142 %%%2;&
document folder C.4.1.B (13) 100% of the time Random sample ’ ’
Update all partial payment summary
sheets accurately and properly including On-going, daily
the recording of any fixed fees [As surveillance as part of OC(I)_CIJI;IE %%%142 %%%2;&
appropriate] C.4.1.B (13) 100% of the time certification process ' '
Random sample as
part of Unliquidated
\Verify/reconcile all partial payment Obligation (ULO) OC(I)_CIJI;IE %%%142 %%%2;&
sheets with the Accounting System C.4.1.B (13) 100% of the time review ’ ’
Ensure that all proper invoices are
accurately matched to their
corresponding obligating document and On-going, daily CLINS 0001A. 0002A
receiving documentation, before making surveillance as part of 0003A 0004,6: OOOSA:
all payments C.4.1.B (14) 100% of the time certification process ' '
Random sample check
in conjunction with
Invoice Tracking
Update contract/purchase order problem System Status Report OC(I).(I)I;IE %%%14'2 %%%251
logs [As appropriate] C.4.1.B (15) 100% of the time review ' '
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Notify COTR or his/her representative of
any OPAC charges that cannot be
recorded in the Accounting System in the
same month as the charge appears in
the Treasury System [NLT 2nd day of

Notification within 5 days -
100% of the time.
Notification within 2 days -

Verified as part of
month-end cash

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

the following month] C.4.1.B (16) 95% of the time. reconciliation process

Notify COTR or his/her representative of Notification NLT same day

the need to pay any fixed expenses as payment - 100% of the

outside of the Accounting System's time. Notification NLT 1

recurring charge module [NLT 1 day day before payment date - OC(I).(I)I;IE %%%1:& %%%251
before the payment processing date] |C.4.1.B (17) 95% of the time. Random sample ' '
Ensure that on-site supervisor and

Accounts Payable section leader attend

Accounts Payable status meeting with CLINS 0001A. 0002A
COTR or his/her representative On-going, as required 0003A OOO4A: OOOSA:
[WeekKly] C.4.1.B (18) 100% of the time by COTR ' '

Record all OPAC disbursements (for
which proper back-up documentation has
been received) in the Accounting System
[NLT same month as processed by
Treasury]

C.4.1.B (19)

100% of the time

Verified as part of
month-end cash
reconciliation process

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

Reconcile Accounting System and
manual schedules to vouchers [NLT
same day as manual schedule is input

Verified as part of
month-end cash

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

to Accounting System] C.4.1.B (20) 100% of the time reconciliation process

Perform reconciliation of the Purchase

Credit Card System - EAGLS vs. Verified as part of CLINS 0001A, 0002A,
Accounting System [NLT 30 days after month-end "process” |0003A, 0004A, 0005A
statement closing date] C4.1.C(1) 100% of the time account reconciliation
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Track and record Purchase Credit Card
disputes - Take follow-up action as
necessary to resolve all disputed (or

Verified as part of
month-end "process”

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

unidentified) transactions C.4.1.C(2) 100% of the time account reconciliation
Participate in the training of Volpe Training coordinated
Center employees on EAGLS [At least between contractor  [CLINS 0001A, 0002A,
once a year] C.4.1.C(3) 100% of the time staff and federal staff [0003A, 0004A, 0005A
Year-end closing

Follow year-end closing procedures [As coordinated between
specified by the COTR, Accounting, contractor staff and Oc&l)lgi %%%:bf‘b: %%%2;&
and DAFIS closing schedule] C.4.1.C (4 100% of the time federal staff ’ '
Archive all prior year closed documents
IAW Federal Records Retention
Schedule [NLT end of 1st quarter of OC(I)_CIJI;IE %%%14'2 %%%2;&
new fiscal year] C.4.1.C (5 95% of the time Random sample ’ '

NLT Monday - 100% of the
Generate weekly statistical reports [NLT time. NLT 12 noon On-going, weekly CLINS 0001A, 0002A,
12 noon every Monday] C.4.1.C (6) Monday - 95% of the time. |surveillance 0003A, 0004A, 0005A
Generate monthly statistical reports On-going monthly CLINS 0001A, 0002A,
[IAW Accounting Calendar] C.4.1.C (7) 100% of the time surveillance 0003A, 0004A, 0005A
Verify 100% of all unliquidated
obligations (ULO) [Annually, as part of
year-end closing procedures and
Quarterly as required by COTR or Verify 100% - annually. OC(I).(I)I;IE %%%14'2 %%%25';
his/her representative] C.4.1.C (8) Verify 95% quatrterly. Random sample ' '
Provide status of ULO review to COTR
[NLT 2 weeks after each quarter-end On-going quarterly ~ [CLINS 0001A, 0002A,
and NLT September 30th yearly] C.4.1.C (9 100% of the time surveillance 0003A, 0004A, 0005A
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SF-13 - International Transactions of the
Federal Government - Maintain a folder
of copies of payments made to foreign
vendors (including copy of batch proof
listing) and turn contents over to COTR
or his/her representative [NLT one week

On-going quarterly

CLINS 0001A, 0002A,
0003A, 0004A, 0005A

after end of each quarter] C.4.1.C (10) 95% of the time surveillance

Maintain Accounting System vendor

address and bank information files On-going, daily

(including taxpayer identification surveillance as part of OC(I)_CIJI;IE %%%142 %%%2;&
numbers — TINS) C.4.1.C (11) 100% of the time certification process ’ ’

Assist with any other ad-hoc reports as

required by the agency [Schedule

agreed upon between Contractor and On-going surveillance, OC(I)_CIJI;IE %%%142 %%%2;&
COTR to meet report deadlines] C.4.1.C(12) 100% of the time as required ’ '

. TRAVEL

Input all Travel Authorizations
[Recorded in Accounting System NLT

CLINS 0001B, 0002B,

1 day after receipt] C.4.11.B (1) 100% of the time Random sample 00038, 0004B, 0005B
Input all advances [Recorded in

Accounting System NLT same day as CLINS 0001B, 0002B,
received] C.4.11.B (1) 100% of the time Random sample 00038, 00048, 0005B,
Maintain Accounting System employee

address and bank information files On-going, daily

(uncluding taxpayer identification surveillance as part of oc&l,glg %%%15; %%%25%
numbers — TINS) C.4.11.B (1) 100% of the time certification process ’ ’
Ensure that travelers' bank information

file has been accurately set-up for

payment via ACH, before submitting On-going, daily CLINS 0001B. 0002B
reviewed vouchers to Certifying Officer surveillance as part of 0003B OOO4B: 0005I§
for signature C.4.11.B (1) 100% of the time certification process ' '
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Process Travel schedules - Treasury
[Recorded in Accounting System NLT
1 day after receipt from Certifying

Verified through

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

Officer] C.4.11.B (1) 100% of the time weekly statistics

Process Travel schedules - No Check

[Recorded in Accounting System NLT \Verified as part of

1 day after receipt from Certifying month-end cash oc&l,glg (())%%14% %%%2588
Officer] C.4.11.B (1) 100% of the time reconciliation process ’ ’
Reconcile Accounting System and

manual schedules to vouchers and

advances [NLT same day as manual \Verified as part of

schedule is input to Accounting month-end cash OC(I).(I)I;I; %%%14% %%%25%
System] C.4.11.B (1) 100% of the time reconciliation process ' '

Ensure that all LOTA obligation balances
are correctly updated [NLT same day as
either the airline ticket is accrued for
the Travel Charge Card payment or,
for the voucher payment - whichever

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

comes first] C.4.11.B (1) 100% of the time Random sample

On-going, daily
Review authorizations/vouchers for surveillance as part of CLINS 0001B, 00028,
conformity to rules and regulations C.4.11.B (2) 100% of the time certification process 00038, 0004B, 0005B

Review authorizations/vouchers for
authorized/proper signatures [NLT same

On-going, daily
surveillance as part of

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

day as received] C.4.11.B (2) 100% of the time certification process

Review authorizations/vouchers for On-going, daily

proper receipts [NLT 1 day after initial surveillance as part of CLINS 0001B, 0002B,
submission to Travel Office] C.4.11.B (2) 100% of the time certification process 00038, 0004B, 0005B
Review authorizations for completeness On-going, daily

[NLT 1 day after initial submission to surveillance as part of CLINS 0001B, 0002B,
Travel Office] C.4.11.B (2) 100% of the time certification process 00038, 0004B, 0005B
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Date Stamp all vouchers and
correspondence [NLT same day as

On-going, daily
surveillance as part of

CLINS 0001B, 0002B,

received] C.4.11.B (2) 100% of the time certification process 00038, 0004B, 00058
Return all incomplete vouchers to NLT 7 days - 100% of the
travelers [NLT 3 days after initial time. NLT 3 days - 95% of |Verified through CLINS 00018, 0002B,
submission to Travel Office] C.4.11.B (2) the time. weekly statistics 00038, 0004B, 00058
Forward all reviewed vouchers to Volpe NLT same day as reviewed|On-going, daily
Center Certifying Officer for signature - 100% of the time. NLT [surveillance as part of CLINS 0001B, 0002B,
[NLT 12 noon daily] C.4.11.B (2) 12 noon - 95% of the time. [certification process 00038, 0004B, 0005B
Ensure that all vouchers and travel
adjustment forms (if any) were
accurately reviewed, totaled, initialed,
and annotated with any necessary
explanatory information, before
submitting the reviewed vouchers to the On-going, daily CLINS 0001B, 0002B,
\Volpe Center Certifying Officer for surveillance as part of |0003B, 0004B, 0005B
signature C.4.11.B (2) 100% of the time certification process
CLINS 0001B, 0002B,
Maintain travel advance system C.4.1.B (3) 100% of the time On-going, as needed |0003B, 0004B, 0005B
Process manual schedules [Daily, as CLINS 0001B, 0002B,
needed] C.4.1.B (4) 100% of the time On-going, as needed [0003B, 0004B, 0005B
Process centrally-billed Travel Charge On-going, daily
Card invoice [Within 28 days of receipt surveillance as part of CLINS 0001B, 0002B,
of invoice] C.4.11.B (5) 100% of the time certification process 00038, 0004B, 0005B
Verified as part of
monthly charge card ., < 60018, 00028,
billing reconciliation 0003B. 0004B. 00058
Record all centrally-billed tickets issued |C.4.11.B (5) 100% of the time process ’ ’
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Reconcile monthly centrally-billed

Verified as part of
monthly charge card
billing reconciliation

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

invoice C.4.11.B (5) 100% of the time process

Track and record Travel Charge Card Verified as part of

disputes - Take follow-up action as monthly charge card

necessary to resolve all disputed (or billing reconciliation oc&l,glg %%%15; %%%25%

unidentified) transactions C.4.11.B (5) 100% of the time process ’ ’

Assist Human Resources Office in the On-going, as needed

preparation of PCS travel authorizations as part of bi-weekly CLINS 0001B, 0002B,

[NLT 2 days after request] C.4.1.B (6) 100% of the time status meetings 0003B, 0004B, 00058

Obtain the cost of household goods

shipments from GSA [NLT 1 day after CLINS 0001B, 0002B,

request] C.4.11.B (6) 95% of the time Random sample 00038, 0004B, 0005B

Input all PCS travel authorizations in the NLT same month as

Accounting System [NLT 1 day after request - 100%. NLT 1 CLINS 00018, 0002B,

request] C.4.1.B (6) day after request 95%. Random sample 00038, 0004B, 0005B
On-going, daily

Issue travel advances [NLT 1 day after surveillance as part of CLINS 0001B, 0002B,

request] C.4.1.B (6) 100% of the time certification process 00038, 0004B, 0005B

Advise employees on the preparation of On-going, as needed

reimbursement vouchers and related as part of bi-weekly CLINS 0001B, 0002B,

documents [As needed] C.4.11.B (6) 100% of the time status meetings 00038, 0004B, 0005B

Process reimbursement vouchers
including the withholding of federal taxes

On-going, daily
surveillance as part of

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

as applicable [NLT 1 day after receipt] |C.4.1l.B (6) 95% of the time certification process

Prepare Treasury and Accounting

System schedules related to PCS claims On-going, daily

[NLT 3 days after initial voucher surveillance as part of oc&l,glg %%%i% %%%25%
submission to Travel Office] C.4.1.B (6) 100% of the time certification process ' '
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Advise and Assist employees with the
Relocation Income Tax Allowance

On-going, as needed
as part of bi-weekly

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

(RITA) [As needed] C.4.11.B (6) 100% of the time status meetings

CLINS 0001B, 0002B,
Input all PCS reimbursements in the 0003B, 0004B, 0005B
Accounting System [NLT 1 day after
receipt from Certifying Officer] C.4.1.B (6) 100% of the time Random sample

Training coordinated
Provide periodic travel training [NLT between contractor  [CLINS 0001B, 0002B,
once yearly] C.4.11.B (7) 100% of the time staff and federal staff [0003B, 0004B, 0005B
On-going, weekly,
Prepare weekly, monthly, and annual monthly, and annual CLINS 0001B, 0002B,
statistical data C.4.11.B (8) 100% of the time surveillance 0003B, 0004B, 00058
NLT Friday - 100% of the

Prepare/Transmit weekly statistics [NLT time. NLT 12 noon Friday [On-going, weekly CLINS 0001B, 0002B,
12 noon every Friday] C.4.11.B (8) - 95% of the time. surveillance 0003B, 0004B, 00058
Gather actual expense travel data On-going, monthly CLINS 0001B, 0002B,
[Update spreadsheet - NLT monthly] |C.4.11.B (9) 95% of the time surveillance 0003B, 0004B, 0005B
Gather non-Volpe travel data [Update On-going, monthly CLINS 0001B, 0002B,
spreadsheet - NLT monthly] C.4.11.B (9) 95% of the time surveillance 0003B, 0004B, 0005B
Gather leave-taken-during-TDY travel
data [Update spreadsheet - NLT On-going, monthly ~ [CLINS 0001B, 0002B,
monthly] C.4.11.B (9) 95% of the time surveillance 00038, 0004B, 0005B
Verify 100% of all unliquidated
obligations (ULO) [Annually, as part of
year-end closing procedures and
Quarterly as required by COTR or Verify 100% - annually. OC(I).(I)I;I; %%%14% %%%25%
his/her representative] C.4.1.B (10) Verify 95% quatrterly. Random sample ' '
Provide status of ULO review to COTR
[NLT 2 weeks after each quarter-end On-going, quarterly ~ [CLINS 0001B, 0002B,
and NLT September 30th yearly] C.4.1.B (10) 100% of the time surveillance 0003B, 0004B, 00058
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Assist in the preparation of travel reports
[Schedule agreed upon between
Contractor and COTR to meet report
deadlines]

C.4.1.B (11)

100% of the time

On-going surveillance,
as required

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

Assist with Report of Payments Accepted
from a Non-Federal Source [Semi-
Annually - Including updating

Update spreadsheets NLT

On-going, monthly

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

spreadsheet NLT monthly] C.4.11.B (11) monthly - 95% of the time. [surveillance

Assist with Report of Travel of

Individuals Paid For By Other DOT

Operating Administrations (OAs) Other

Than The Individuals' Employing OA CLINS 0001B. 0002B

[Annually - Including updating Update spreadsheets NLT [On-going, monthly 0003B 00045’ 00055’

spreadsheet NLT monthly] C.4.1.B (11) monthly - 95% of the time. [surveillance ’ ’

Assist with Premium Class

Accommodations Report [Annually -

Including updating spreadsheet NLT Update spreadsheets NLT |On-going, monthly OC(I)_CIJI;IE %%%i% %%%25%

monthly] C.4.1.B (11) monthly - 95% of the time. [surveillance ’ ’

Assist with GSA Report - Average length

of time from submission of a proper

travel claim to an approving official to

actual payment to employee [Annually - CLINS 0001B. 0002B

Including updating spreadsheet NLT Update spreadsheets NLT [On-going, monthly 0003B 00045’ 00055’

monthly] C.4.1.B (11) monthly - 95% of the time. [surveillance ’ ’

Assist with GSA Report - Percentage of

travel claims paid within 30 days

[Annually - Including updating Update spreadsheets NLT |On-going, monthly Occl)-cl)';g %%%i% %(())%2588

spreadsheet NLT monthly] C.4.1.B (11) monthly - 95% of the time. [surveillance ’ ’
Coordinated effort

Assist with GSA Federal Agency Travel between contractor ~ [CLINS 0001B, 00028,

Survey [Biennially - as needed] C.4.1.B (11) 100% of the time staff and federal staff [0003B, 0004B, 0005B
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SF-13 - International Transactions of the
Federal Government - Maintain a folder
of copies of foreign travel vouchers and
airline tickets paid on the centrally-billed
account (including copy of batch proof
listing) and turn contents over to COTR
or his/her representative [NLT one week

On-going quarterly

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

after end of each quarter] C.4.1.B (11) 95% of the time surveillance

Assist with any other ad-hoc reports as

required by the agency [Schedule

agreed upon between Contractor and On-going surveillance, oc&l,glg %%%15; %%%25%
COTR to meet report deadlines] C.4.1.B (11) 100% of the time as required ’ ’

Notify COTR or his/her representative of

any issues that cannot be resolved by

the Contractor [NLT 3 days after initial Documented in status oc&l,glg %%%15; %%%25%
voucher submission to Travel Office] |C.4.11.B (12) 100% of the time meeting minutes ’ ’
Submit documented follow-up actions to

the COTR or his/her representative for On-going, as required CLINS 0001B, 0002B,
assistance/guidance C.4.1.B (12) 100% of the time by COTR 0003B, 0004B, 00058
Take follow up action as requested by

COTR [As long as a voucher remains Random sample and

in the problem bin, no more than 3 all problems

days of un-documented follow-up documented in status OC(I).(I)I;I; %%%i% %%%25%
actions will exist] C.4.11.B (12) 100% of the time meeting minutes ' '

Notify COTR or his/her representative of

any voucher remaining in the problem

bin longer than 20 days after the initial

Vli)lllf?l'hZe(; shugmlss]lon to thehTraveI Office _ _ CLINS 0001B, 0002B,
[ . t_ ay after voucher _ _ On-going, as required 0003B, 0004B, 0005B
submission to the Travel Office] C.4.1.B(12) 100% of the time by COTR
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Notify employees (via return-receipt e-
mail) of any vouchers that are not proper
for payment [NLT 6 working days after
voucher submission to the Travel
Office]

C.4.1.B(12)

100% of the time

Random sample and
all problems
documented in status
meeting minutes

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

File and maintain all travel vouchers and
associated documentation in the

CLINS 0001B, 0002B,
0003B, 0004B, 0005B

traveler's travel folder C.4.1.B (13) 100% of the time Random sample

File NLT weekly - 100% of

the time. File NLT daily - CLINS 00018, 00028,
File all processed documents [Daily] C.4.1.B (13) 95% of the time. Random sample 0003B, 0004B, 00058
Archive all prior year closed documents
IAW Federal Records Retention
Schedule [NLT end of 1st quarter of OC(I)_CIJI;IE %%%1488 %%%25%
new fiscal year] C.4.1.B (14) 95% of the time Random sample ’ ’
Ensure that on-site supervisor and
Travel Office section leader attend travel
status meeting with COTR or his/her On-going, as required oc&l,glg %%%15; %%%25%
representative [Biweekly] C.4.1.B (15) 100% of the time by COTR ' '
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ATTACHVENT J.5

GOVERNMENT FURNI SHED PROPERTY

ltem# Room# Barcode Description MEG Model Serial #
#
1 04-02-260 32741 Microfiche Reader Indus NMN AA15-607-723
2 04-02-260 46258 Monitor Sony
3 04-02-260 49551 Calculator Royal
4 04-02-260 50257 CPU Micron
5 04-02-260 51638 Calculator Royal 770HD NSN
6 04-02-260 55666 Printer Hewlett Packard C3996A USHB925571
7 04-02-260 57052 CPU Micron CP500CS 1898216
8 04-02-260 57161 Monitor Micron MNN1078 1529995
9 04-02-261 23537 Pencil Sharpener
10 04-02-261 29361 Calculator Texas Instruments TI-5045lI 493665
11 04-02-261 29392 Typewriter Swintec 7000 2304120
12 04-02-261 36234 Date/Time Stamp Boston Time Clock LTT U-47528
13 04-02-261 46669 Monitor Viewsonic 1769GS-1 J352727414
14 04-02-261 48743 Calculator Royal 770HD NSN
15 04-02-261 48837 Monitor Micron
16 04-02-261 51955 Date/Time Stamp Lathem LTTN U-84593
17 04-02-261 54802 Fax Machine Danka
18 04-02-261 55502 Calculator Royal 770HD NSN
19 04-02-261 55508 Calculator Royal 770HD NSN
20 04-02-261 55512 Calculator Royal
21 04-02-261 55513 Calculator Royal
22 04-02-261 56470 Printer Hewlett Packard C3980A USCH063162
23 04-02-261 57031 CPU Micron CP500CS 1898264
24 04-02-261 57033 Monitor Micron MNN1078 1528094
25 04-02-261 57060 CPU Micron CP500CS 1898244
26 04-02-261 57103 CPU Micron CP500CS 1898261
27 04-02-261 57118 Monitor Micron MNN1078 1530647
28 04-02-261 57130 Monitor Micron MNN21078 1530632
29 04-02-261 57144 CPU Micron CP500CS 1898238
30 04-02-261 57145 CPU Micron CP500CS 1898229
31 04-02-261 57152 Monitor Micron MNN1078 1530630
32 04-02-261 57160 Monitor Micron MNN1078 1530646
33 04-02-261 58250 Calculator Royal
34 04-02-261 59110 CPU Micron I -733
35 04-02-261 59116 CPU Micron I -733
Government Furnished Property - Accounting Services Contract (Non-Accountable Property)
ltem# Description How many?

1 Chairs 15

2 Desks 9

3 Tables/Cred 5

enzas
4 Cabinets/Bo 24
okcases

5 Desk Lamps 4

6 Fans 5

7 Coat rack 1
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Attachment J.6 H STORI CAL DATA

Account s Payabl e

I N\vO CES PAI D | MPAC

MONTH FY97 FY98 FY99 FY2000 FY97 FY98 FY99 FY2000

CCTOBER 629 675 555 663 537 664 493 466
NOVEMBER 578 606 587 467 471 465 450 486
DECEMBER 565 704 640 532 505 537 646 415
JANUARY 679 580 491 460 529 576 541 438
FEBRUARY 446 584 450 495 343 424 378 505
MARCH 558 557 680 657 510 550 339 469
APRI L 803 719 523 461 508 600 538 485
MAY 444 548 520 480 528 533 579 495
JUNE 539 639 666 588 642 574 527 433
JULY 623 606 483 401 591 568 420 433
AUGUST 500 605 527 561 477 418 456 430
SEPTEMBER 521 487 382 434 546 571 450 472
TOTAL 6, 885 7,310 6,504 6, 199 6, 187 6, 480 5, 817 5,527
AVERAGE 573. 8 609.2 542.0 516. 6 515.6 540.0 484. 8 460. 6
AVE CHANGE -43. 4 35.4 -67.2 -25. 4 -16. 3 24. 4 -55.3 -24.2
% CHANGE -7.6% 5.8% -12.4% -4. 9% -3.2% 4.5% -11.4% -5.2%
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I N\VO CES
YEAR

1996
1997
1998
1999
2000

AVERAGE

DI SCOUNTS

1996
1997
1998
1999
2000

AVERAGE

ACCOUNTS PAYABLE STATI STI CS

I NVO CES

PAI D
7232
6694
6387
6506
6199

6603. 6

TAKEN ($)

$27, 759.
$28, 288
$31, 653.
$25, 098.
$23, 399.

$27, 239.

00

I NvO CES
PAI D LATE
26
8
4
11
1

10

AVAI LABL
LOST (%
1. 0%
0. 6%
0. 4%
0. 0%
1.1%

0. 49973%

E

85

| NTEREST
PAI D
18

QOO

7.2

TAKEN (%
99. 0%
99. 4%
99. 6%
100. 0%
98. 9%

99. 50027%

% | NvO CES

PAI D LATE

[eleoloNoNe]

o

. 35951%
. 11951%
. 06263%
. 16907%
. 01613%

. 14537%

% | NvO CES % | NvO CES
PAID ON TIME W | NTEREST
99. 64049% 0. 24889%
99. 88049% 0.07469%
99. 93737% 0. 06263%
99. 83093% 0. 13833%
99. 98387% 0. 00000%
99. 85463% 0. 10491%
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TRAVEL
AUTHCRI ZATI ONS VOUCHERS

FY FY FY FY | FY FY FY FY

MONTH 97 98 99 2000 97 98 99 2000
OCTOBER 538 298 429 421 | 318 392 384 334
NOVEMBER 288 254 256 244 | 344 276 372 355
DECENVBER 185 216 141 240 | 399 411 350 369
JANUARY 256 238 266 207 | 308 287 261 306
FEBRUARY 242 222 177 317 | 298 302 312 357
MARCH 296 305 310 250 | 370 443 339 365
APRI L 330 253 224 272 | 347 353 333 316
NVAY 220 231 208 306 | 376 315 340 353
JUNE 242 193 249 271 | 374 345 322 420
JULY 251 309 213 189 | 361 381 324 264
AUGUST 221 196 231 294 | 354 258 358 406
SEPTEMBER 345 297 210 249 | 396 390 312 441
TOTAL 3,414 3,012 2,914 3,260 | 4,245 4,153 4,007 4,286

% CHANGE FROM -11.8% -3.3% 11. 9% | -2.2% -3.5% 7. 0%

PREVI QUS YEAR

AVERAGE 284.5 251.0 242.8 271.7 | 353.8 346.1 333.9 357.2

AVE CHANGE -33.50 -8.17 28.83 | -7.67 -12.17 23.25

EXAM NE
AVERAGE NUMBER OF DAYS TO CERTI FY

MONTH FY97  FY98 FY99 FY2000| FY97 FY98 FY99 FY2000
CCTOBER 2.34 1.46 1.00 1.13 | 0.50 0.62 0. 50 0. 50
NOVEMBER 4.32 2.65 1.44 1.04 | 0.80 1.37 0. 50 0. 50
DECEMBER 1.92 2.25 1.00 1.03 | 0.80 1.10 0.55 0. 50
JANUARY 1.03 1.30 1.00 1.00 | 0.75 0.62 0. 50 0. 50
FEBRUARY 1.38 1.32 1.12 0.97 | 0.50 0. 50 0. 50 0. 50
MARCH 1.78 1.33 1.16 0.96 | O0.88 0. 50 0. 50 0. 50
APRI L 2.20 1.00 1.08 1.00 | 0.70 0. 50 0. 50 0. 50
MAY 2.94 1.45 1.09 0.98 | 0.56 0. 50 0. 58 0. 50
JUNE 3.02 2.08 1.00 0.99 | 0.75 0. 50 0.52 0.53
JULY 1.85 1.08 1.00 0.97 | 0.50 0. 50 0. 50 0. 50
AUGUST 2.15 0.95 1.18 0.98 | 0.50 0.68 0. 50 0. 50
SEPTEMBER 1.31 0.98 1.02 0.97 | 0.50 0. 50 0. 50 0. 50
TOTAL 26.24 17.85 13.09 12.01 | 7.74 7.89 6. 15 6. 03
AVERAGE 2.19 1.49 1.09 1.00 | 0.65 0. 66 0.51 0. 50
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YEAR

1996
1997
1998
1999
2000

AVERAGE

TRAVEL VOUCHER STATI STI CS

TRAVEL VOUCHERS

4071
4245
4153
4007
4286

4152

PROCESSED

87

[

PREPENR

AVE. DAYS
TO EXAM NE

13
19
49
09

. 00

.98
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ATTACHMENT J.7 — LABOR RATES FOR OVERTI ME

B. 3 Labor Rates for Overtinme Services
A. Labor rates for Overtine Services during Base Period

Base Overtine
I'tem No. Labor Category Hourly Rate Hourly Rate

1

o a0 B~ WN

R R R - I - B - N - A
R N R - I - B - N - A

B. Labor Rates for Overtine - Option Year One

Base Overtine
I'tem No. Labor Category Hourly Rate Hourly Rate

o g A WN

R R R - I - B - N - A
R N R - R - B - N - B

88



DTRS57- 01- R- 20004

C. Option Year Two — Overtine Services

Base Overtine
I'tem No. Labor Category Hourly Rate Hourly Rate

o g A WN

R N R - I - A - A - A ]
R N R - I - A - A - A

D. Option Year Three — Overtinme Services

Base Overtine
I'tem No. Labor Category Hourly Rate Hourly Rate

o o A WN

R R R - I - B - R - B
R R R - I - B - N - B
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Attachnent J.8

Invoice Tracking

11/01/1998

Prepared by David
Marcou
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The new Access Invoice Tracking System will replace the current DBASE Invoice Tracking System .The following manual
should be used as a general guide to the new Invoice Tracking System. This manual is not meant to be a highly detailed
description of the new system.

Inside Microsoft Access
A Windows Application

Microsoft Accessis a Windows application, just as Microsoft Word and Microsoft Excel are window’ s applications. Once you are
in Microsoft Access you can treat it as any other window, |1.E. you can minimize, maximize, close, and toggle between other
windows that are open at the same time as Access.

The | TSS Database

When using the Invoice Tracking System, you are actually using Microsoft Access to open a database tile.
The name of this database fileis NEWITSS.MDB. This file contains not only the data itself, but also the
forms reports. and data queries. Thisfile will reside on a specified server and will be shared by all Invoice
Tracking users.

Startup Proceduresand Main Menu

ToStan the Invoice Tracking System you must double click the ICON on your screen that says “Invoice Tracking System. Once
you have clicked thisicon Microsoft Access will open up and load the NEWITSS.MDB database. After afew seconds you will see
the title screen appear briefly and then a menu of options will appear. This menu is the main menu whete all the database
functions reside. From this menu you can run all the reports and you may enter, edit or view records.

Thelnvoice Form

When you add, edit or view records the Invoice form will appear with various controls and options. The data fields will be listed
starting with the vendor name all the way through the comment 2 field. If you are in the Edit or View modes (The modeis
determined by which option you choose after selecting Update/View Invoices, and is also displayed when you enter the form at the
bottom in the “mode” field) you will see a green shaded box with a pair of small binoculars underneath it. This areaisfor
searching certain fields and will be discussed in more detail later on. Y ou will aso notice that this green box does not appear in
“Add Records mode, and that is because when adding records there is nothing to search. Also displayed at the bottom of the form
there are afew buttons, and a mode indicator. These buttons perform various ftmctions which are described below. (See attached
diagram of invoice form)

The Previous Record Button

This button is enabled (1.E. ~our are able to click on it with your mouse) in the “Edit Records mode and the * View Recordf mode.
When hitting this button the record displayed changes to be the record preceding the one you are currently viewing. Please note
that if you are viewing the first record in the file and you hit this button, an information box will pop up. and say that “you are
currently viewing the first record. ~* In other words, there are no previous records.

Introduction

This button is enabled (1.E. your are able to click on it with your mouse~ in the “Edit Records’ mode and the “View Records’
mode. When hitting this button the record displayed changes to be the record following the one you are currently viewing. Please
note that if you arc viewing the last record in the file and you hit this button, an information box will pop up, and say that “you are
currently viewing the last record.” In other words, there are no records following this one.

The Mode Indicator

This box is aways displayed, however it is only for informational purposes. The text in the box simply tells you what mode you are
currently in. It is either. “Add Records’, “Edit Records’, or “View Records. -
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The Commit Record Button

This button is used to update the records in the database. After you have added all the fields you want to arecord, or have changed
all fields you want in arecord press this button and a message will appear telling you that you are about to update the record in the
database. If you hit OK. the record will be updated. however if you hit cancel the record will still contain your changes, but it will
not update the database. After hitting cancel, you can then hit the cancel button (described below) on the bottom of the screen to
undo your changes.

The Delete Record Burton

This button is used to delete records from the database. If you lind arecord that you want to delete entirely, click on this button
and a message will come up asking if you really want to delete this record. If you do want to delete it. click on “*YES’, if you do
not want the record deleted, click on “No” and the record will be restored.

The Cancdl Button

The cancel button is used to undo changes that you have made while adding or editing records. If you start editing a record and
then find out you really didn’t want to make those changes simply hit cancel, and the values in the fields you changed will return
to there original values. However, once you press on the commit button, you cannot restore the previous values because they have
already been updated. In this case to restore values you would have to edit the record again.

The Return To Main Button
Pressing this button will simply return you to the main menu.
Data Entry & Record L ookups

To enter, edit or view data you must execute (click the left mouse button, or hit return when the option has a box around it) the
option which states “Update/View Invoices’, it is the first option on the menu. Once you click on this option another option box
will appear. The second box contains four options in it. These options are from left to right: Add Records. Edit Records, View
Records, and Cancel. Hitting the cancel button will return you to the main menu, and the other functions are described in more
detail below.

Adding Invoices

If you want to add invoices to the database click the Add Records option after you have chosen Update/View Invoices from the
main menu. Choosing this option will bring up the invoice entry formto a

blank record. Y ou will notice that when the form comes up. the cursor will be waiting in the vendor name field for you to start
entering the data, you will also notice that some of the data fieliis already contain data. For example. the date received and date
entered fields are showing the current date, the discount field is showing an F. and the terms percent field is showing 0.00. these
are the default values and can be changed when you enter those fields. AL this point you may begin entering the invoice vendor
name. When you have finished entering the vendor name you can hit the TAB key (or the Enter Key) to move to the next field,
“Invoice Number. - Y ou can continue this process until you have entered all the data you need. When you are done entering in
data press the commit record button (located at the bottom of the form), this will update the database with your record or it will
notify you of any problems with the record. There may be problems for instance if you don’t enter data into certain fields that are
required. For example. if you fail to enter avalue in the control number field, you will be prompted to do so. Another example
would be if you entered a duplicate control number, or a duplicate invoice number - document number combination, At any point
while entering a new record you may press the cancel button (located at the bottom of the screen) which will erase al the data
from the fields, then you may start entering new data. Please note when entering in date fields you must enter in the following
format X/XIXXXX. You do not have to enter the slashes, they are automatically inserted. So. to enter a date simply type 1111999
thiswill appear in the field as 01/11/1999. Please note that at any time you want to go directly to a specified field (perhaps you
want to skip over fields without pressing the TAB key) you can ssmply point the mouse in the desired field and click. If you
commit arecord to the database you will be prompted with the message, “you are about to update the database.” If you click OK
your record will be added to the database, or if you choose cancel the fields will be cleared and the record will not be added.
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Editing I nvoices

After selecting “ Update/View Invoices’ from the main menu and then “Edit Records’ from the next menu you are again faced
with the invoice form, however this Lime you will notice some differences on the form. For example. on the right of the form you
will notice a green shaded box, which is used for executing general searches (you can imd more info on thisin the “ searching
invoices’ section). After selecting an invoice to edit you can go directly to any of the fields by clicking in the box next to them.
Please note that if you click in abox with a“s’ next to the field name a search box will appear. if you do not want to search, then
simply hit cancel and you will be able to update the field. (See “searching invoices’ for more details on searching). After editing a
fields press cancel to undo your changes, or commit record to update the database. Y ou will also notice that when editing records
that the previous and next buttons are enabled and you can use these to scroll through records. Please note that if you change a
field in edit mode and then you press previous or next buttons, your changes will automatically be committed to the database.

Viewing Invoices

When you enter the “View Records’ mode there is one mgjor difference from the other two modes (Add and Edit), that difference
isthat you cannot update any fields or add any records. This mode is simply for information lookup however, you may still use
both searching methods to find invoices.

Reports and How to Run Them

Other than “Update/View Invoices’ and a couple of others, all of the other main menu options are reports. For most of the reports
you are prompted to enter a date range into aform. After you enter the necessary information for the report. the system will start to
build the report, at which point your mouse pointer will turn into an hourglass. After the system has generated the report. it will
display thefirst page of it. At this point you will notice a series of arrows in the bottom left corner of the page. These arrows can
be used to scroll through pages of the report. If the arrows are not enabled (1.E. you cannot click on them) that means the report is
only one page long. If you hit the “>~* button it will bring you directly to the last page. and con~irsely if you hit “~ <* button you
will be brought directly to the first page of the report. At the top of the page you will notice a button with a picture of a printer on
it, pressing this button will print the report.

You will also see a close button at the top of the screen, which closes the report file and returns you to the main menu.

The Invoice Scheduling Report

When clicking this option you will be presented with a form which asks for the beginning and ending dates received. If you simply
hit return here you will get all invoices which are due to be paid. with all invoices due that have discounts as well broken down by
due date range. If you enter arange you will get all invoices due with a date received in the specified range.

Total Invoices Received Report

This report will ask you for beginning and ending date received. Y ou must enter at |east one date (starting or ending) into this
report. This report will provide all invoices with a date received between the specified range.

Unpaid Document Report
This report will ask you for beginning and ending dates received. If you do not enter a date in either field the report will produce

all invoices which are not paid and are not voids or returns. If you enter a range the report will produce al unpaid invoices where
date received is between the range you entered and their statusis not avoid or return.
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The Prompt Paid Report

After clicking on this option you will be presented with a question: Regenerate. Reuse or Cancel. Regenerate will recalculate the
Prompt Pay Report and will take longer to run. Reuse will simply give you the same report that it generated the last time you ran
the report and will run more quickly. If you choose regenerate. you will be presented with another form. This new form will have
five numbersin it: 1) Number of invoices at end of year. 2)number of additional invoices. 3)number of voids. 4)number of returns,
and 5)special adjustment. To run with these numbers simply press accept, or to change these numbers click update, and then click
in the appropriate box to change the number, and finally press accept. After pressing accept you will be presented with another
form which will show the week ending dates for each month (these values should be entered once at the beginning of the year). To
change these values simply press update and click in the appropriate field to change it. Press accept when ready and you will be
presented with a warning box stating the report may take a few minutes to run. To continue and run the report hit OK. or to cancel
the running of the report press cancel. After the report has been run (either by using regenerate or reuse) you will see three
windows generated. These three windows are actually three separate reports (weekly, monthly. quarterly), and you can scroll
through pages just like any other reports. however to make a specific report active you must click inside it's window. Once you
have clicked on a certain window that report acts like any other report which can be scrolled, printed, or closed. Please note that at
the bottom of the weekly report you will also see an average yearly section along with an interest elucidation section.

The Returned Invoices Report

This report will prompt you for beginning and ending status code dates. Y ou must enter a value for either the starting or ending
dates. Y ou will also notice on this report a button to the right of the date fields which states “Weekly Report. - By clicking in this
circle, the report will print “WEEKLY REPORT” as the header on the report. If you do not turn this button on (click in the circle),
then the report will not print weekly at the top. The report will select all the records with a status code date between the dates you
entered and a status code of “R.”

The Control Number Report

This report prompts you for beginning and ending control numbers. Y ou must enter in at least one of the numbers, either the
starting or ending number. The report will generate all the invoices where the control number is between the numbers you entered.
Also note that the report will notify you (by printing missing record”) of any control numbers that are out of sequence.

The Date Paid Report

This report will prompt you for beginning and ending paid dates. Y ou will also notice that there are three buttons on the right of
the form (prior year. current year. and weekly). If you press the current year. or weekly report buttons, then the report will generate
all invoices paid between the dates you entered, and will display either “Current Year”. or “Weekly” on the top of the report.
However, if you pressthe “Prior Y ear Button”, the report will generate all invoices paid between the dates you entered, but
received prior to 10/1/??7?. For example. if you want all invoices paid after 10/01/1998. but received before 10/01/1998. then you
would press the prior year button and enter 10/01/1998 for the starting date. This would select all invoices paid after 10/01/1998,
but received before 10/01/1998. If you wanted all invoices paid between 10/01/1998 and 10/24/1998 that were received before
10/01/1998, you would click the prior year button, and enter 10/01/1998-10/24/1998 as the date range. Clicking on the “Prior
Year” button will also print thetitle “PRIOR Y EAR” heading at the top of the page.

The Unpaid Report

This report simply prompts you to enter in one date, a date received. This report will then list al invoices that are not paid and
were received before the date you entered. If you do not enter adate it will list all unpaid invoices. This report actually generates
two separate reports. After you run the report you will see the first report come up with the title “Unpaid Report. - After printing or
viewing this report you can close it. or move it to reveal another report which istitled “Prior Y ear Unpaid Report.” This report will
show you all invoices that are unpaid and were received prior to 10/01/?7??2?.
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Approval Status Report

This report comes up with two boxes which contain dates. The first box’s date is a week prior to the current date, clicking on this
box will generate areport listing all unpaid invoices with a date received of 7 days or more ago, and a status code of 1. The second
box’s date is two weeks prior to the current date, clicking in this box will generate a report listing all unpaid invoices with a date
received of 14 days or more ago, and a status code of 1.

TheVoid Report

The void report will prompt you for a beginning and ending status code date. It will then list all unpaid invoices with a status code
date between the dates you entered and a status code of “V.” Y ou must enter one of the date values for the report to run. Also you
will again see aweekly button to the right of the input boxes. Clicking in this circle will produce the “WEEKLY” heading at the
top of the report.

Searching for Invoices
General Searches

When you are in Edit, or View mode you can search for invoices based on general search criteria. Y ou can search on the following
fields: invoice number, document number, vendor name, and control number. To start the search mechanism click on the small
pair of binoculars at the bottom of the green box. At this point a box will appear with the searchable fields listed. Enter at least one
value~ into these boxes, (you can enter values for one or more fields, the more fields you put data into the narrower the search) and
click OK. Please note that you do not have to enter in exact matches. For example. if you wanted to find all the invoices where the
vendor name had the word “Atlantic” in it. you would simply type “Atlantic” into the

vendor name box and hit <OK>. Thiswould bring up all invoices with the word “ Atlantic in the vendor name. To scroll through
the list simply hit the next and previous buttons, and you will only see records with this criteria. To refresh back to all records you
must hit the button in the green box (which now says refresh to al records at the top) where the binoculars used to be. This will
bring you back to all the invoices. Please note that this search method may take longer than a specific search.

Specific Searches

If you know the exact search criteriafor your search you can do a specific search. This can be done while in “Edit” or “View”
records mode. This search can be done on any field which hasan “s’ next to it. (1.E. Vendor Name) To execute this search simply
click in the field you want to search and an input box will be displayed asking you to enter the data. Y ou must enter the exact data
into this box. For example to search a vendor name called “Bell Atlarnic” you must enter in exactly that. (Case does not matter) If
you simply enter “Atlantic” it will not find anything, unless there is avendor called “Atlantic.” Again thiswill list all records with
this vendor name, and to refresh you must hit the refresh burton. If you were to search on a specific control number you would
only get one record in return because control number is a unique field.

Wrapping It Up

Well that is the end of your training. good luck. The Invoice Tracking System will reside on a server, and will be backed up daily
to ensure that no datais lost
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Attachnment J.9

Labor Managenent Agreenent between the Vol pe Center and Local R1-195 Nati onal
Associ ati on of CGovernnent Enpl oyees - NAGE

Article 18 Travel

Section 1. Enployees performng travel on official business shall be reinbursed for all
aut horized and all owabl e costs associated with such travel. Enployees will exercise the
same care that a prudent person would exercise if traveling on personal business. It is
agreed that all enployees may obtain advance travel funds prior to departing on TDY in
accordance with regul ati ons.

Section 2. Vol pe Center enpl oyees who have an AVEX Governnent credit card may nake cash
withdrawals from an automatic teller machine (ATM in connection with officially
aut horized travel and to the extent authorized by applicable governnment and Depart nent
wi de regul ati ons/poli cies. Limts on anounts that may be obtained in this manner are
those established by applicable laws, regulations, and DOT policies; by the American
Express Conpany; and by the banking institution operating the ATM bei ng used, whichever
is less. Cash advances will be due and payable on the same basis as other charge
purchases for official travel which are nade on the credit card. Vol pe Center enployees
who desire to use the AMEX Government credit card for cash withdrawals on travel nmnust
conplete a Personal Identification Nunmber (PIN) application form The signed formis
mailed to the Anerican Express Company, which will send the enployee the PIN Any
charges for use of ATMs to make cash withdrawals in connection with official travel
shal | be reinbursed by the enpl oyer.

Section 3. The Enployer agrees that travel on governnent business should be schedul ed
within the enployee's regularly scheduled work hours to the extent practicable.
Enpl oyees may travel on their own time. In those cases in which travel occurs during

non-duty hours, the time will be treated as hours of work for overtine when it neets the
criteria in 5 CFR 550.112g, or other statutory criteria are net. If the enployee is
otherwi se required to travel on non-duty tinme, the reasons for requiring the travel nust
be recorded by the supervisor and it will, upon request, be given to the enpl oyee.

Section 4. Enpl oyees who perform travel on official business will pronptly submt a
claimfor reinbursenment of travel costs. 1In order to expedite processing of clains, the
Enpl oyer will establish a PC based system for preparing and approving travel vouchers.

Payment (by neans of Treasury check, Electronic Funds Transfer, or cash) shall be
completed within two (2) weeks follow ng the subm ssion of a correct travel claim

Section 5. \Wien clains are denied, the Enployer will provide information upon request
as to:

a. Wiy the cl ai mwas deni ed,

b. The controlling policy, regulations, etc., and,

C. Ri ghts the enpl oyee has to dispute the claim

The enployee may file a grievance directly at Step 2 of the Gievance Procedure (Article
39).
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Section 6. An enpl oyee who, while on a TDY assignnent, is required to perform work
outside normal duty hours exclusive of travel tine will be conmpensated under applicable
| aws and regul ati ons when approval fromthe supervisor is obtained.

Section 7. An enpl oyee whose tenporary duty extends through non-work days in their
regular tour of duty may return to their permanent duty station for such non-work
periods, and shall be reinbursed for travel expenses, not to exceed the anount
rei mbursabl e had the enployee renained at the tenporary duty station. An enpl oyee whose
TDY assignnment extends beyond two weeks may request to return hone on an agreed upon
schedul e at the Enployer's expense.

Section 8. If an enpl oyee becones incapacitated or when a personal energency requires
that an enployee return hone inmediately, the Enployer will reinburse the enployee for
al l owabl e expenses incurred in returning to the enployee's normal duty station in
accordance with FTR Chapter 301-12.

Section 9. In selecting itineraries, travel nethods (including airports) will be chosen
which result in the greatest advantage to the government, cost and other factors
consi der ed. O her factors include, but are not limted to, energy conservation, costs
of per diem and the ampbunt of time enployees night have to travel outside of duty
hour s.

Section 10.

A.  Wen travel is directed between points which are separated by several tine zones, a
rest period not in excess of twenty-four hours may be authorized or approved when the
schedul ed or actual flight time, including stopovers of less than eight (8) hours,
exceeds fourteen (14) hours by a direct or usually travel ed route.

B. The per diemrate for the rest stop shall be the rate applicable for the rest stop
| ocati on.

C. Wien carrier schedules preclude an internediate stop, the enployee may schedule to
arrive at the tenporary duty point in sufficient tine to allow a reasonable rest period
before reporting for duty.

Section 11. When enployees have wupgrade certificates which allow first class
acconmodations at no additional cost to the Government, enployees may use such
acconmodati ons so long as there is no adverse inpact on the Enpl oyer.
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FOSTELA10
FOSTELA11l
FOSTELA17
FOSTELA23
FOSTELA24

FOSTELA24
FOSTELA26
FO8TELAT6
FOSTELATS8
FO1TELA12

TELEPHONE PARTI AL PAYMENT SUMVARY SHEETS

ATT
XFOOTELAS7 131 236-3957
XFOOTELAS8 019 002 1220
XFOOTELAS9 055 298 1811
XFOOTELAGO 050 336 5956

SEE ACC#: 600084503

600133243-617/510-8466

013 129 9407

SEE ACC#: 600084503 600310270
SEE ACC#: 600084503 600313084
SEE ACC#: 600084503 600306773
FO1ATTMN (SEE SETUP) 600084503

FO1TELA13 617 032-2020
FO1TELA14 013 128 4888 FO1TELAT2 013 001-5571
FO1TELA15 013 261 9945 FO1TELAT3 012 043 2759
FO1TELA16 013 171 9639 FO1TELAT4 013 129 9273
FO1TELA18 141 6714 FOLTELATS 013 130 3403
FO1TELA19 141 3394 FOLTELATY 003-5656
FO1TELA20 141 3386 FOLTELAT9 017 213-1114
FO1TELA21 8000 141 3212 (USE INV#) FO1TELAG61 058 500-9250
FO1TELA22 013 003-8339 FO1TELAG2 013 335 5080
FO1TELA25 175 4940; S/B 018 415-8458 FO1TELAG3 011 366 5200
FO1TELA27 050 3498; S/B 015 402 1910 FO1TELAG4 018 453 4579
FO1TELA28 127 0622; S/B 018 378 0179 FO1TELAGS 017 381 3388
FO1TELA29 090 9262; S/B 012 362 1989 FO1TELAG6 011 366 6159
FO1TELA30 013 291 5748 FO1TELAG7 131 231 2150
FO1TELA31 123 5208; S/B 732 258 2107 FO1TELAG8 131 238 7821
FO1TELA32 012 055 5839 FO1TELAG9 662578343 - ONE PAYMENT
FO1TELA33 131 194-9123 FO1TELA70 131 240-5403
FO1TELA34 131 197-8614 FO1TELA71 012 407-8635
FO1TELA35 8000 878 3484 FO1TELA72 013 316 0934
FO1TELA36 053 074 8080 FO1TELA73 058 506 5455
FO1TELA37 057 158 0963 FO1TELA74 057 818 4950
FO1TELA38 272 0607| S/B 013 329 6893 FO1TELA75
FO1TELA39 016 496 0427
FOITELA40| 600054894 (CLOSED -- SEE 600084503) FOLTELATT 0012 954 0019 (LUCENT TECH | USE INVOICE #)
FO1TELA41 SEE 600084503 FO1LUCNT1 0014 905 2219 (USE INVOICE#)
FO1TELA42 SEE 600084503 FOTELAT1 0012-986-3510 (LUCENT TECH | USE INVOICE #)
FO1TELA43 SEE 600084503
FO1TELA44 055 292 7013 XFOIATTWO1 84561828
FO1TELA45 XFOIATTWO2 601091093
FO1TELA46 XFO1ATTWO3 663362168
FO1TELA48 XFO1ATTWO04 601591274
FO1TELA49 ATT WIRELESS 601909997 SEE ACCT: 600084503 (SETUP)
FOITELAS0 XFOLATTWOS
FO1TELA52 736 441 8606 XFO1ATTWO06 601939374 [SEE SETUP 600084503]
FO1TELAS3 050 568 4695 XFO1ATTWO7 602008401
FOTELAS54 055 295 1945 XFO1ATTWO0S8 602200172
FOL1TELAS5 055 126 2386 XFO1ATTWO09 602256240
FO1TELAS6 XFO1ATTW10 602256257
XFO1ATTW11 700192529
XFO1ATTW12 700425564




Voyager

INV_NUMB: 869920397010
FID_NUMB: 3-760476053
REC'D 10/27/00

DATE:
30 DAYS FROM
RECEIPT
DOCUMENT ID LINE TC WPB OBJ_CLASS CARD_NUMB AMOUNT

33 01 FOIVOYAGR 001 103 P1130 2609 003 & 010 $1,556.67
33 01 FOIVOYAGR 002 103 W1131 2609 001 & 005 $192.93
33 01 FOIVOYAGR 003 103 u0173 2609 007
33 01 FOIVOYAGR 004 103 R0105 2609 004
33 01 FOIVOYAGR 006 103 006
33 00 FO1VOYAGR 007 103 A0222 2609 007 N/A
33 00 FO1IVOYAGR 008 103 008
33 00 FO1IVOYAGR 009 103 009
33 00 FOOVOYAGR 011 103 011
33 00 FOOVOYAGR 012 103 012
33 00 FOOVOYAGR 013 103 013
33 00 FOOVOYAGR 014 103 014
33 00 FOOVOYAGR 015 103 015
33 00 FOOVOYAGR 016 103 016
33 00 FOOVOYAGR 017 103 017
33 00 FOOVOYAGR 018 103 018
33 00 FOOVOYAGR 019 103 019
33 00 FOOVOYAGR 020 103 020

TOTAL: $1,749.60




PAGENET

INV/ACCT#: 000121545
FID#: 3-752212470
BILL'G DATE: 09/22/00
REC'D DATE: 10/02/00 LINE COUNT
WHSE DATE: 10/18/00 33
TEL_NUMB DOCUMENT LINE TC WPB SUB-TOTAL TOT-PAYMENT
45 01 FO1PAGEO1 001 103 Al1172 $53.80 $53.80
45 01 FO1PAGEO2 001 103 A1562 $58.90 $107.85
45 01 FO1PAGE02 A1562 $48.95
45 01 FO1PAGEO3 001 103 N1053 $58.90 $58.90
45 01 FOLPAGEO4 001 103 G1666 $34.95 $34.95
45 01 FO1PAGEO5 A1227
45 01 FO1PAGEO5 001 103 A1227 $36.70 $36.70
45 01 FO1LPAGEO06 A1225
45 01 FO1PAGEO7 001 103|N1321 $34.95 $69.90
45 01 FO1PAGEO7 N1321 $34.95
45 01 FO1LPAGEOS 001 103 G1874 $12.95 $12.95
45 01 FO1LPAGEOQ9 001 103 G1885A $72.90 $108.80
45 01 FO1PAGE09 G1885A $22.95
45 01 FO1PAGE09 G1885A $12.95
45 01 FO1PAGE11 001 103 A1570 $43.95 $43.95
45 01 FO1PAGE13 001 A1360 $25.70 $25.70
45 01 FOLPAGE14 001 103 A1132 $226.50
45 01 FO1LPAGE14 A1132
45 01 FO1PAGE14 A1132 $12.95
45 01 FO1PAGE14 A1132 $15.70
45 01 FO1PAGE14 A1132 $12.95
45 01 FO1PAGE14 A1132 $169.95
45 01FO1PAGE14 A1132
45 01 FO1PAGE14 A1132* $14.95
45 01 FO1PAGE15 001 103 A1433 $22.95 $45.90
45 01 FO1PAGE15 A1433 $22.95
45 01 FO1PAGE17
45 01FO1PAGE18 001 103 A1137 $34.95 $34.95
45 01 FO1LPAGE19 001 103 A1254
45 01F01PAGE19 A1254
45 01 FO1LPAGE19 A1254
45 01 FO1LPAGE19 A1254
45 01 FO1LPAGE19 A1254
45 01 FO1PAGE21 001 103 A1631 $14.95 $14.95
45 01 FOLPAGE22 001 103 A1352 $34.95 $34.95
45 01 FO1PAGE23 001 103 C1352A $22.95 $22.95
45 01 FOLPAGE24 001 103 D1038 $34.95 $34.95
45 01 FOLPAGE26 001 103 G1101 $17.19 $17.19
45 01 FO1LPAGE28 001 103 N1329 $34.95 $69.90
45 01 FO1PAGE28 N1329 $34.95

45 01 FO1PAGE30

G1220




45 01 FO1PAGE30 001 103 G1220 $34.95 $34.95
45 01 FO1PAGE31 P1034
45 01 FO1PAGE31 P1034
45 01 FO1PAGE32 001 103 D1159 $29.95 $29.95
45 01 FO1PAGE34 001 A1740 $14.70 $29.40
45 01 FO1PAGE34 A1740 $14.70
45 01FO1PAGE35 001 103 G1195 $26.70 $26.70
45 01 FO1LPAGE36 001 103 N1428 $116.65 $150.05
45 01 FO1PAGE36 N1428 $26.70
45 01 FO1PAGE36 N1428 $6.70
45 01 FO1PAGE37 001 103 D1349 $59.95 $63.90
45 01 FO1PAGE37 D1349* $3.95
45 01 FO1LPAGE3S8 001 103 A1585 $37.70 $37.70
45 01F01PAGE39 001 103|A1619 $22.70 $22.70
45 01 FO1PAGE40 N1079
45 01 FO1PAGE41 001 103|A1078 $12.70 $12.70
45 01 FO1PAGE42 001 D1047 $51.95 $51.95
45 01 FO1PAGEA43 001 103 N1320 $32.70 $32.70
45 01 FOLPAGE44 001 103 A1072 $12.95 $12.95
45 01 FO1PAGE45 001 A1619 $49.15 $98.30
45 01 FO1PAGE45 A1619 $49.15
45 01 FO1PAGE46 001 N1082 $49.15 $98.30
45 01 FO1PAGE46 N1082 $49.15
TOTAL: $1,757.99 $1,757.99
DIFF >>> $282.36




BELL ATLANTIC

ACCt #: 100137410
FI D. 3-223372889

Bl LLI NG DATE: |08/ 14/ 00
REC D DATE: 08/23/00 LI NE

COUNT
WHSE DATE: 09/07/00 29

MOBI LE_NUVB USER WPB DOCUMENT | D LI NE TC SUB_TOTAL -

A0011 45 00 FOOBELL14 012 103 $9. 62

A0011 45 00 FOOBELL14 $9. 62

A0011 45 00 FOOBELL14 $9. 62

A0011 45 00 FOOBELL14 $9. 62

A0221 45 00 FOOBELL21 012 103 $92. 13 $368. 5C

A0221 45 00 FOOBELL21 $169. 02

A0221 45 00 FOOBELL21 $107. 35

A0227 45 00 FOOBELLE1 012 103 $68. 81 $68. 81

A0321 45 00 FOOBELL42 012 103 $9. 62 $9. 62

A0433 45 00 FOOBELLBS8 012 103 11.51 $341. 8¢

A0433 45 00 FOOBELLBS8 320. 76

A0433 45 00 FOOBELLBS8 $9. 62

A0523 45 00 FOOBELLB6 012 103 77.49 $77. 49

A0586 45 00 FOOBELLD1 012 103 $29. 89 $150. 3¢

A0586 45 00 FOOBELLD1 $120. 50

A0586 45 00 FOOBELLD1

A0740 45 00 FOOBELLE2

A0740 45 00 FOOBELLE2|012 103 $257. 15 $257. 15

C0352A 45 00 FOOBELL30

C0510A 45 00 FOOBELL12

C0510A 45 00 FOOBELL12

C0510A 45 00 FOOBELL12

D0159 45 00 FOOBELL35 012 103 $159. 58 $159. 58

D0349 45 00 FOOBELL10

D0349 45 00 FOOBELL10 012 103 $10. 07 $41. 23

D0349 45 00 FOOBELL10

D0349 45 00 FOOBELL10 $31. 16

101 45 00 FOOBELL31 012 103 $9. 62 $9. 62

0185 45 00 FOOBELL15 012 103 $166. 56 $166. 56

444 45 00 FOOBELLC2 012 103 $9. 62 $9. 62

0666 45 00 FOOBELL37 012 103 $9. 62 $9. 62

Q777 45 00 FOOBELLE5|012 103 9. 62 $9. 62

Q777 45 00 FOOBELLES8

874 45 00 FOOBELL20 012 103 $9. 83 $50. 08

0874 45 00 FOOBELL20 $40. 25

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9 012 103 $9. 62 $418. 52

R0885A 45 00 FOOBELLA9 $9. 62

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9 $189. 53

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9 $17. 14

R0885A 45 00 FOOBELLA9 $9. 62

R0885A 45 00 FOOBELLA9

R0885A 45 00 FOOBELLA9 $10. 51




R0885A 45 00 FOOBELLA9 $9. 89
R0885A 45 00 FOOBELLA9 $50. 30
R0885A 45 00 FOOBELLA9 $10. 70
R0885A 45 00 FOOBELLA9
R0885A 45 00 FOOBELLA9
R0885A 45 00 FOOBELLA9 $9. 62
R0885A 45 00 FOOBELLA9 $15. 01
R0885A 45 00 FOOBELLA9 $9. 62
R0885A 45 00 FOOBELLA9
R0885A 45 00 FOOBELLA9 $9. 62
R0885A 45 00 FOOBELLA9 $9. 62
R0885A 45 00 FOOBELLA9 $9. 62
R0885A 45 00 FOOBELLA9 9. 62
R0885A $9. 62
R0885A 45 00 FOOBELLA9 $9. 62
R0885A 45 00 FOOBELLA9 $9. 62
HO0190 45 00 FOOBELLE9
NO036 45 00 FOOBELL44 012 103 $12. 68 $87. 2C
NO036 45 00 FOOBELL44 $74. 52
NOO053 45 00 FOOBELLB4 012 103 $81. 72 $81. 72
NO0291 45 00 FOOBELLD6 012 103 $13. 53 $128. 52
NO0291 45 00 FOOBELLD6 $114. 99
NO0324 45 00 FOOBELLD3|012 103 $149. 86 $149. 86
NO0329 45 00 FOOBELLC1 012 103 $162. 33 $162. 33
NO0329 45 00 FOOBELL34 012 103 $9. 62 $28. 8€
NO0329 45 00 FOOBELL34 $9. 62
NO0329 45 00 FOOBELL34 $9. 62
NO355 45 00 FOOBELLC3|012 103 $106. 44 $106. 44
NO362 45 00 FOOBELLB2 012 103 $9. 62 $9. 62
NO0434 45 00 FOOBELLB9 012 103 9. 62 $9. 62
P0130 45 00 FOOBELL22 012 103 $37. 80 $37. 8C
R0048 45 00 FOOBELLB3
R0103 45 00 FOOBELLF2 012 103 $37. 55 $75. 1C
R0103 45 00 FOOBELLF2 37.55
RO103 45 00 FOOBELLF2
uo012 45 00 FOOBELLAS
uo061 45 00 FOOBELLE6 012 103 $9. 62 $46. 23
uo061 45 00 FOOBELLE6 36. 61
uo068 45 00 FOOBELLF1
u0193 45 00 FOOBELLE7
45 00 FOOBELLD2|DON T
USE
THI S
DOCUME
NT I D
45 00 FOOBELLB1| DON T
USE
THI S
DOCUME
NT I D
$3, 110. 08 $3, 110. 08




ATX WIRELESS

A C#: 600084503
FI D#: 3-
13492471A

Bl LL' G DATE: 10/19/00

REC D DATE: 10/ 24/00 LI NE
COUNT
WHSE DATE: 11/08/00 36

PHONE USER WPB DOC I D LI NE TC SUB_TOT TOTAL DI SC AFTI
Dl €
C1352A 45 01 FO1ATTO1l| 002 103 79. 09 79. 09
G1101 45 01 FO1ATTO2| 002 103 22.
Gl222 45 01 FO1ATTO3
G1885A 45 01 FO1ATTO4| 002 103 12.
G1885A 45 01 FO1ATTO4 30.
G1885A 45 01 FO1ATTO4 12.
G1885A 45 01 FO1ATTO4 32.
G1885A 45 01 FO1ATTO4 12.
G1885A 45 01 FO1ATTO4 So8
G1885A 45 01 FO1ATTO4 7.
G1885A 45 01 FO1ATTO4 7.
A1733 002 103 56.
A1296 002 103 114.
N0392 FO1ATTO7
B0128 45 01 FO1ATTO8
G1861 45 01 FO1ATTO9| 002 103 12.
G1220 45 01 FO1ATT11| 002 103 134.
C1210A 45 01 FO1ATT12
C1210A 002 103 18.
C1210A 34.
C1210A 45 01 FO1ATT12 70.
Gl874 45 01 FO1ATT13| 002 103 14.
Gl874 45 01 FO1ATT13 13.
U1003 45 01 FO1ATT14( 002 103 90.
A1619 45 01 FO1ATT16
U1169 45 01 FO1ATT17( 002 103 90.
A1290 45 01 FO1ATT18| 002 103 28),
u1027 45 01 FO1ATT19
u1027 45 01 FO1ATT19( 002 103 90.
u1027 84.
u1027 OSE
N1320 45 01 FO1ATT20( 002 103 90.
N1329 45 01 FO1ATT21| 002 103 90.
D1038 45 01 FO1ATT22| 002 103 14.
D1038 45 01 FO1ATT22 282.
N1363 45 01 FO1ATT23| 002 103 543.
Al1731 45 01 FO1ATT24
Gl666 45 01 FO1ATT26( 002 103 38.
Gl1914 45 01 FO1ATT27| 002 103 90.
R1048 45 01 FO1ATT29( 002 103 g5,
N1414 45 01 FO1ATT31| 002 103 90.
N1139 45 01 FO1ATT32| 002 103 189.
N1139 45 01 FO1ATT32 271.
R1033 45 01 FO1ATT33| 002 103 30.
D1467 45 01 FO1ATT34| 002 103 34.
N1362 45 01 FO1ATT35( 002 103 118.




U1012 45 01 FO1ATT36| 002 103 14. 51

A1537 45 01 FO1ATT37| 002 103 192. 02 192. 02
G1333 45 01 FO1ATT39| 002 103 17.59 84. 57
G1333 45 01 FO1ATT39 66. 98

N1428 45 01 FO1ATT40| 002 103 61. 24 459. 93
N1428 45 01 FO1ATT40 307. 94

N1428 45 01 FO1ATT40 90. 75

A1678 45 01 FO1ATT41| 002 103 90. 75 90. 75
A1011 45 01 FO1ATT43| 002 103 32. 66 195. 00
A1011 45 01 FO1ATT43 162. 34

A1225 45 01 FO1ATT44| 002 103 92. 25 92. 25
G1555 45 01 FO1ATT45( 002 103 90. 75 90. 75
C1220A 45 01 FO1ATT47| 002 103 60. 49 60. 49
C1510A 45 01 FO1ATTS2| 002 103 55. 31 131. 83
C1510A 45 01 FO1ATTS52 30. 24

C1510A 45 01 FO1ATTS52 46. 28

S1053 45 01 FO1ATTS3

S1053 45 01 FO1ATTS3| 002 103 60. 49 60. 49

TOTAL:




ATTACHMVENT J. 11

CONTRACT PARTIAL PAYMENT RECORDS - SUMMARY SHEET

NAME OF CONTRACTOR

TOTAL CONTRACT

EST. FIXED FEE

CONTRACT NUMBER

FEDERAL 1.D. NUMBER FUNDED BY MOD NUMBER WITHHOLD 15% ACO
ASSIGNMENT FIXED FEE (85%) CONTRACT

ADMINISTRATOR

TTD AND LINE NUMBER/S:

EXPIRATION DATE

DOCUMENT
NUMBER

OBLIGATION OR
P.O.P.

PAYMENT/
GROSS AMOUNT

ACCUMULATIVE
PAYMENT

1. DATE

CONTRACT
BALANCES

DISCOUNT
EARNED

VOUCHER
NUMBER

CERTIFIED
BATCH ID




ATTACHMENT J. 12 — PROBLEM ACTI ON LOG FORM

ACTION LOG

DUE DATE (25TH DAY): DATE TURNED OVER TO: CARLENE HOSKER:
LURDES S. RODRIGUEZ:

INVOICE/ACCOUNT NUMB:
MEMO:

PURCHASE ORDER NUMB:

VENDOR NAME:

DATE CONTACT PERSON/ REMARKS
PHONE NUMBER




ATTACHMENT J.13 - REQUEST FOR VENDOR INFORMATION

US Department John A. Volpe Kendall Square
Of Transportation National Transportation Cambridge, MA 02142
Research and Systems Center

Special Programs
Administration

May22, 1997
ELECTRONIC FUNDS TRANSFER
To: Vendor

This memorandum describes the manner in which you will get paid. A Vendor
Payment Data Form (VNTSC Form 4250.2) is enclosed which you must complete in
order to get paid. The Volpe Center now makes all payments by Electronic Funds
Transfer (EFT).

Public Law 104-134 (Omnibus Consolidated and Appropriations Act of 1996 and Debt
Collection Improvement Act of 1996) requires all payments related to contracts and
purchase orders awarded after July 26, 1996 to be made by Electronic Funds
Transfer (EFT).

Please complete all of the non-shaded parts of the enclosed Vendor Payment Data
Form. Consult with your financial institution as needed to assure accurate EFT (the
nine digit ACH routing symbol) data is supplied.

Return the Vendor Payment Data Form with your first invoice, unless you have
previously provided your payment data, to:

Accounts Payable DTS-823
Volpe Center 55 Broadway
Cambridge, MA 02142-1093

Your cooperation will ensure that prompt payment is made to you. Please contact
Carlene Hosker (617) 494-2140 with any EFT payment questions, and your
Contracting Officer with all other questions.

David S. Scali
Chief, Acquisition Division



ATTACHMENT J. 14 — WEEKLY TRAVEL STATI STI CS REPORT

11/2/00
BALANCE 33
VOUCHERS RECEIVED 94
PLUS/LESS NET RETURNS 6
TOTAL TO BE PROCESSED 88
LESS VOUCHERS PROCESSED 78
________

ENDING BALANCE 43
DETAIL OF VOUCHER BALANCE:

23 READY TO BE PAID 11/3/00

0 WAITING CERTIFICATION

0 PROBLEM BIN

20 LEFT TO BE REVIEWED
—

43
OLDEST VOUCHERS 10/27-1
OLDEST WAITING CERTIFICATION NONE
OLDEST VOUCHERS IN PROBLEM BIN NONE
OLDEST VOUCHER WAITING REVIEW 11/2-20
*NEEDS AMENDMENT IN ORDER TO PAY 0
*NO PAYMENT DUE TO LACK OF ACH SIGN UP 0
AVERAGE TURN-AROUND TIME (TRAVEL) 1.00
AVERAGE TURN-AROUND TIME (CERT.) .50
TOTAL DOCUMENTS PROCESSED:
AUTHORIZATION 73 JUuDY
VOUCHERS PROCESSED 78 EMILY

PAT
I

TOTAL 151
WALK=THRUS 5
LOTA AUTHORIZATIONS 1TO DATE FY 01 115
# people with LOTA'S FY 01 63

TRAVEL STATISTICS

10/31-1 11/1-19 11/2-2

(WORKDAY)
(WORKDAY)

PROCESSING TIME

29 (1 HR PYRL 10 CITL.)
40

(2CITL)
69

VOuUC
REVIE

«©



ATTACHMENT J. 15 —

ACTUAL EXPENSES

MONTHLY TRAVEL ACTUAL EXPENSE SPREADSHEET

Date Traveler's Name Location Maximum Actual Number of
Lodging Lodging Days Actual
Lodging
Oct-98 North Olmsted, OH $83.00 $95.04 1
Nashville, TN $50.00 $90.26 4
Nov-98 Albany, GA $58.00 $77.28 1
Westminster, MA $50.00 $60.48 2
Dec-98 Touluse, France $68.00 $137.74 5
Jan-99 Washington DC $126.00 $152.55 2
San Juan, PR $105.00 $195.00 3
San Juan, PR - taxes $23.10 $44.90 3
Denver, CO $80.00 $82.29 3
Denver, CO - taxes $9.60 $9.71 3
Denver, CO $80.00 $82.29 2
Denver, CO - taxes $9.60 $9.71 2
Hunter, NY $50.00 $69.00 2
Charlotte, NC $71.00 $72.00 2
Feb-99 Miami FL / Washington, DC $75.00 $109.95 2
Orlando, FL $75.00 $204.00 2
Mar-99 Los Angeles, CA $95.00 $109.00 3
Los Angeles, CA $95.00 $109.00 3
New York City, NY $195.00 $204.00 1
Bethel, AK $103.00 $135.00 3
Apr-99 New York, NY $195.00 $204.00 1
Denver, CO $76.00 $80.00 2
San Diego, CA $89.00 $119.00 2
San Diego, CA $89.00 $93.00 5
San Diego, CA $89.00 $93.00 5
May-99 Columbus, OH $70.00 $117.00 3
Chicago O'Hare, IL $104.00 $185.00 2
Jun-99 Chicago, IL $104.00 $185.00 2
Chicago, IL $104.00 $185.00 2
Moffet AFB, CA $99.00 $119.00 5
Jul-99
Aug-99 San Diego, CA $89.00 $102.00 6
San Diego, CA $89.00 $102.00 6
Sep-99 Brainerd, MN $50.00 $109.50 3
San Francisco, CA $74.00 $99.00 3
San Francisco, CA $74.00 $99.00 2



ATTACHMENT J. 16 — MONTHLY TRAVEL ACTUAL EXPENSE SPREADSHEET

NON- VOLPE TRAVELERS

TYPE NAME SSN CITY / STATE TRAVEL DATES | TA# | AMOUNT | DATE PAID | AGENCY
# PAID

1 Invitational Albuquerque, NM 10/19/99-10/21/99 00152 $580.45| 12/10/1999
2 Interview Mountain Side, NJ |03/20/00-03/20/00 01415 $246.50| 05/08/2000
3 Invitational Austin, TX 04/25/00-04/27/00 01425 $784.10| 06/12/2000
4 Invitational Austin, TX 07/10/00-07/12/00 02266 $658.28| 07/28/2000
5 FAMIS Meeting Renton, WA 10/25/00-10/29/00 00197 | $1,192.99| 11/10/1999|**FAA**
6 Interview Tiverton, RI 08/08/00-08/08/00 02443 $39.00( 08/11/2000
7 Conduct Training Ft. Washington, MD |07/20/00-07/20/00 02406 $277.96| 08/04/2000 | HHS
8 Airport Security Conference Washington, DC 08/01/00-08/01/00 02450 $207.00| 08/23/2000 | **OST**
9 Invitational Belmont, MA 05/22/00-05/22/00 01921 $172.50| 08/16/2000
10 Friends of Volpe Meeting Washington, DC 06/19/00-06/19/00 02191 $212.77| 09/08/2000 | **OST**
11 USCG Oil Recovery Panel Ft. Dix, NJ 04/25/00-04/27/00 01424 $653.98| 07/18/2000|**USCG**
12 Design Meeting Washington, DC 10/05/99-10/06/99 00004 $363.11| 11/16/1999 | **FAA**
13 Invitational Cambridge, MA 05/22/00-05/22/00 01920 $172.50| 08/16/2000
14 Interview Montgomery, AL 09/27/99-09/28/99 92479 $544.88| 10/20/1999
15 USCG Oil Recovery Panel New Orleans, LA 04/25/00-04/27/00 01423 $687.05| 06/12/2000|**USCG**
16 USCG Oil Recovery Panel New Orleans, LA 07/09/00-07/15/00 02265 $759.29| 08/11/2000|**USCG**
17 Invitational Lewes, DE 04/25/00-04/27/00 01568 $823.30| 06/12/2000
18 Invitational Lewes, DE 07/10/00-07/12/00 02324 $997.41| 07/28/2000
19 Interview Orlando, FL 01/09/00-01/11/00 00741 $771.62| 02/15/2000
20 Interview Ithaca, NY 01/04/00-01/05/00 00755 $366.08| 01/11/2000
21 Interview Washington, DC 03/19/00-03/20/00 01417 $779.30| 05/15/2000
22 FAMIS Meeting Anchorage, AK 10/23/99-10/29/99 00195| $1,422.50| 11/01/1999|**FAA**
23 Interview State College, PA 06/04/00-06/05/00 01924 | $1,156.15| 06/19/2000
24 Project Briefing Washington, DC 02/24/00-02/24/00 01128 $236.70| 03/09/2000 | **OST**
25 Project Briefing Washington, DC 04/05/00-04/05/00 01656 $202.20| 04/20/2000 | **OST**
26 Project Briefing Washington, DC 05/04/00-05/04/00 01673 $236.70| 05/25/2000 | **OST**
27 Interview Westmoreland, NY |11/15/99-11/18/99 00453 $708.91| 12/20/1999
28 SES Selection Panel Washington, DC 02/24/00-02/25/00 01186 $469.79| 05/16/2000 | **FHWA**
29 Transportation Seminar Washington, DC 09/21/99-09/22/99 92413 $610.00| 10/22/1999 | State Dept.
30 Invitational Fairfax, VA 05/23/00-05/23/00 02112 $386.00| 08/08/2000
31 Interview Blacksburg, VA 05/15/00-05/16/00 01872 $856.05| 05/18/2000
32 FAMIS Meeting Orlando, FL 10/04/99-10/07/99 00014 | $1,104.85| 11/03/1999|**FAA**
33 FAMIS Meeting Orlando, FL 10/25/99-10/28/99 00232 $856.60| 11/03/1999 |**FAA**
34 Invitational Albuquerque, NM 10/19/99-10/21/99 00150 $557.90| 12/07/1999
35 Interview Raleigh-Durham, NC | 02/29/00-03/01/00 01133 $567.57| 05/12/2000
36 Interview New Baltimore, VA |08/08/00-08/08/00 02444 $268.95| 08/11/2000
37 Interview Loxahatchee, FL 05/21/00-05/25/00 01946 $370.20| 06/20/2000




38 Interview Silver Spring, MD 02/16/00-02/17/00 01134 $226.26| 03/17/2000

39 Project Briefing Washington, DC 05/04/00-05/04/00 01672 $286.70| 05/25/2000 |**QST**
40 Project Briefing Washington, DC 08/07/00-08/08/00 02519 $509.63| 08/17/2000 |**OQST**
41 Invitational Monterey, CA 04/24/00-04/27/00 01569 $889.10| 06/12/2000

42 Invitational Monterey, CA 07/10/00-07/12/00 02323 $589.96| 08/03/2000

43 Invitational Albuquerque, NM 10/19/99-10/21/99 00151 $598.74| 12/07/1999

44 Invitational Cambridge, MA 05/22/00-05/23/00 02116 $471.70| 09/12/2000

45 Airport Security Conference Washington, DC 08/01/00-08/01/00 02451 $227.50| 08/23/2000 | **OST**
46 Invitational Detroit, Ml 04/25/00-04/27/00 01567 $780.40| 06/27/2000

47 Interview Brooklyn, NY 12/20/99-12/20/99 00726 $274.50| 01/07/2000

48 FAMIS Meeting Ft. Worth, TX 10/25/99-10/29/99 00196 $977.18| 11/04/1999 | **FAA**
49 FAMIS Review Washington, DC 10/05/99-10/07/99 00009 $568.20| 11/10/1999 | **FAA**
50 FAMIS Meeting Washington, DC 10/25/99-10/29/99 00198 $903.65| 11/17/1999 | **FAA**
51 FAMIS Review Washington, DC 11/17/99-11/19/99 00436 $565.61| 12/02/1999 | **FAA**
52 INS Kiosk Meeting Glynco, GA 04/05/00-04/07/00 01546 $754.63| 05/08/2000|INS

53 Rulemaking Session Washington, DC 11/01/99-11/03/99 00293| $1,212.36| 12/16/1999|*OST**
54 Rulemaking Session Washington, DC 11/08/99-11/09/99 00292 $410.11| 12/16/1999 | **OST**
55 Rulemaking Session Washington, DC 11/14/99-11/15/99 00291 $383.42| 12/16/1999 | **OST**
56 Rulemaking Session Washington, DC 01/17/00-01/20/00 00848| $1,572.76| 03/02/2000|*OST**

Total

$33,503.55




ATTACHMVENT J. 17 — MONTHLY TRAVEL (TDY) LEAVE SPREADSHEET

TDY LEAVE
MONTH |NAME SSN |TRAVEL DATES LEAVE DATES |REMARKS
Jan 98 1/6/98 - 1/9/98 01/08/1998 3/30/98 Karen checked Payroll
and Labor -OK
10/16/97 - 10/17/97 |10/20/1997 3/30/98 Karen checked Payroll
and Labor -OK
1/10/98 - 1/17/98 01/16/1998 3/30/98 Karen checked Payroll
and Labor -OK
12/16/97 - 1/5/98 12/24/1997 3/30/98 Karen checked Payroll
and Labor -OK
Feb 98 9/28/97 - 9/30/97 10/1/97 - 10/3/97 |3/30/98 Karen checked Payroll
and Labor -OK
1/5/98 - 1/16/98 1/12/98 - 1/15/98 |3/30/98 Karen checked Payroll
and Labor -
1/12, 1/13, 1/15 - OK
1/14 shows 8 hours worked in
Labor and Payroll
4/3/98 Gregory called - left
message
4/6/98 confirmed that 1/14 should
be annual leave
He will have his secretary do
Payroll adjustment and
send a memo to correct Labor
cost to Pat
4/7/98 sent e-mail for correction
4/7/98 Sabrina has Payroll
adjustment
4/7/98 Karen to input correction in
next labor run
Mar 98 2/20/98 - 3/1/98 02/27/1998 4/8/98 Karen checked Payroll and
Labor - OK
3/15/98 - 3/21/98 3/19/98 - 3/20/98 |4/8/98 Karen checked Payroll and
Labor - OK
2/11/98 - 2/20/98 2/12/98 - 2/13/98 |4/8/98 Karen checked Payroll and
Labor - OK
Apr 98 4/15/98-4/16/98 04/17/1998 5/1/98 Karen checked Payroll and
Labor - OK
May-98 4/27/98 - 5/4/98 5/1/98, 5/4/98 6/1/98 Karen checked

Payoll/Labor/Sign-in sheets

Voucher showed leave on 4/30
and work on 5/4

Payroll showed work on 4/30 and
leave on 5/4

All nets out - OK

4/27/98 - 5/3/98

5/2/98, 5/3/98

6/1/98 No Leave taken
(Saturday/Sunday) - OK

4/13/98 - 4/14/98

05/11/1998

6/1/98 Karen checked Labor/Sign-
in sheets - OK

Need to check payroll microfiche




when received

6/17/98 Karen checked payroll -
everything OK

4/27/98 - 5/1/98

4/24/98

6/1/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

5/11/98 - 5/20/98

5/18/98, 5/19/98

6/1/98 Karen checked Labor/Sign-
in sheets

5/18 and 5/19 both look OK

Need to check payroll microfiche
when received

6/17/98 Karen checked payroll -
everything OK

5/12/98 - 5/16/98

5/13/98, 5/14/98

6/1/98 Karen checked Labor/Sign-
in sheets

5/13 looks OK - 5/14 shows 6
hours A/L

Need to check payroll microfiche
when received

6/17/98 Karen checked payroll -
everything OK

Jun-98

4/18/98-5/02/98

4/20/98-4/24/98

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

5/12/98-5/15/98

05/15/1998

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

5/20/98-5/22/98

5/18/98-5/19/98

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

5/17/98-5/22/98

05/22/1998

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets

Labor and Sign-in Sheets showed
8 hours worked

Payroll showed 8 hours A/L - OK

7/17/98 Alyson did amendment to
correct Labor and

Sign-in sheets - OK

5/18/98-5/23/98

5/21/98-5/22/98

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

6/08/98-6/13/98

06/12/1998

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

05/21/1998

05/22/1998

7/14/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

Jul-98

6/05/98-6/18/98

6/08/98-6/09/98

8/4/98 Karen checked
Payroll/Labor/Sign-in sheets-OK

6/10/98-6/11/98

telecommuted 3hrs both days, no
expenditures claimed

6/15/98-6/17/98

8/4/98 Karen checked
Payroll/Labor/Sign-in sheets-OK

7/12/98-7/17/89

7/17/98

8/4/98 Karen checked
Payroll/Labor/Sign-in sheets-

Payroll shows 8 hrs A/L

Labor shows 8 hrs worked

Karen will fix as part of Labor
Reconciliation

Aug-98

7/02/1998-7/27/98

7/13/98-7/17/98

9/19/98 Karen checked




Payroll/Labor/Sign-in sheets - OK

8/17/98-8/19/98

8/19/98--5 hrs

9/19/98 Karen checked
Payroll/Labor/Sign-in sheets - OK

Sep-98 9/02/98-9/12/98 9/11/98 10/5/98 Karen checked
Payroll/Labor/Sign-in Sheets - OK
9/15/98-9/18/98 9/18/98 10/5/98 Karen checked Labor and

Sign-in Sheets - OK

10/26/98 Karen checked payroll
microfiche-OK




ATTACHMENT J. 18 — TRAVEL OF | NDI VI DUALS PAI D FCR BY OAs OTHER THAN THE | NDI VI DUALS S EMPLOYI NG OA SPREADSHEET

Volpe Center

Travel of Individuals Paid For By OAs Other Than The Individuals' Employing OA

FY0O

Paying OA Traveler Name Traveler's OA Travel Dates Amount Account Trip Purpose
Volpe Center FAA 10/25/00-10/29/00 | $1,192.99 | 69X4522 Volpe Center WCF FAMIS Meeting
Volpe Center OoSsT 08/01/00-08/01/00 $207.00 | 69X4522 Volpe Center WCF | Airport Security Conference
Volpe Center OoSsT 06/19/00-06/19/00 $212.77 | 69X4522 Volpe Center WCF | Friends of Volpe Meeting
Volpe Center USCG 04/25/00-04/27/00 $653.98 | 69X4522 Volpe Center WCF | USCG Oil Recovery Panel
Volpe Center FAA 10/05/99-10/06/99 $363.11 | 69X4522 Volpe Center WCF Design Meeting
Volpe Center USCG 04/25/00-04/27/00 $687.05 | 69X4522 Volpe Center WCF | USCG Oil Recovery Panel
Volpe Center USCG 07/09/00-07/15/00 $759.29 | 69X4522 Volpe Center WCF | USCG Oil Recovery Panel
Volpe Center FAA 10/23/99-10/29/99 | $1,422.50 | 69X4522 Volpe Center WCF FAMIS Meeting
Volpe Center OoSsT 02/24/00-02/24/00 $236.70 | 69X4522 Volpe Center WCF Project Briefing
Volpe Center OoSsT 04/05/00-04/05/00 $202.20 | 69X4522 Volpe Center WCF Project Briefing
Volpe Center OoSsT 05/04/00-05/04/00 $236.70 | 69X4522 Volpe Center WCF Project Briefing
Volpe Center FHWA 02/24/00-02/25/00 $469.79 | 69X4522 Volpe Center WCF SES Selection Panel
Volpe Center FAA 10/04/99-10/07/99 | $1,104.85 | 69X4522 Volpe Center WCF FAMIS Meeting
Volpe Center FAA 10/25/99-10/28/99 $856.60 | 69X4522 Volpe Center WCF FAMIS Meeting
Volpe Center OoSsT 05/04/00-05/04/00 $286.70 | 69X4522 Volpe Center WCF Project Briefing




Volpe Center OoSsT 08/07/00-08/08/00 $509.63 | 69X4522 Volpe Center WCF Project Briefing
Volpe Center OoSsT 08/01/00-08/01/00 $227.50 | 69X4522 Volpe Center WCF | Airport Security Conference
Volpe Center FAA 10/25/99-10/29/99 $977.18 | 69X4522 Volpe Center WCF FAMIS Meeting
Volpe Center FAA 10/05/99-10/07/99 $568.20 | 69X4522 Volpe Center WCF FAMIS Review
Volpe Center FAA 10/25/99-10/29/99 $903.65 | 69X4522 Volpe Center WCF FAMIS Meeting
Volpe Center FAA 11/17/99-11/19/99 $565.61 | 69X4522 Volpe Center WCF FAMIS Review
Volpe Center OoSsT 11/01/99-11/03/99 | $1,212.36 | 69X4522 Volpe Center WCF Rulemaking Session
Volpe Center OoSsT 11/08/99-11/09/99 $410.11 | 69X4522 Volpe Center WCF Rulemaking Session
Volpe Center OoSsT 11/14/99-11/15/99 $383.42| 69X4522 Volpe Center WCF Rulemaking Session
Volpe Center OoSsT 01/17/00-01/20/00 $1,572.76| 69X4522 Volpe Center WCF Rulemaking Session




ATTACHMENT J.19 — MONTHLY GSA TRAVEL REPORT SPREADSHEET

TRAVEL
Days from travel ending date to when traveler signs G Days from when received by travel to when reviewed by travel
Days from when traveler signs to when approving official signs H Days from when received by travel to when paid by travel or sent to IMPREST
Days from when approving official signs to when received by travel | Days from when processes by travel to when paid by travel or sent to IMPREST
Days from travel ending date to when reviewed by travel J Days from when processed by travel to when signed by certifier
Days from when traveler signs to when reviewed by travel K Days from when signed by certifier to when paid by travel or sent to IMPREST
Days from when approving official signs to when reviewed by travel L ACH= Treasury ACH; CK = Treasury Check
A B © D E F G H | J K L

ORG Travel Traveler  Days Approv  Days Date Days Date Date Date Days Days Days Days Days Days Days Days Method

Ending Signed Diff Official Diff Rec'dby  Diff Process Signed by  Paid by Diff Diff Diff Diff Diff  Diff Diff  Diff of

Date Date Sign Date Travel by Travel Certifier Travel Pmt

-1 2 (2-1) 3 (32 -4 (4-3) 5 -6 7 (51 (52 (53) (54) (74) (75) (65) (7-6)

10/21/1999  10/22/1999 1 10/25/1999 3 10/25/1999 0 10/26/1999  10/26/1999 10/27/1999 5 4 1 1 2 1 0 1 ACH

10/21/1999  10/22/1999 1 10/22/1999 0 10/25/1999 3 10/25/1999  10/26/1999 10/27/1999 4 3 3 0 2 2 1 1 ACH

09/30/1999  10/03/1999 3 10/06/1999 3 10/25/1999 19 10/19/1999  10/27/1999 10/27/1999 19 16 13 -6 2 8 8 0 ACH

10/15/1999  10/20/1999 5  10/22/1999 2 10/25/1999 3 10/26/1999  10/29/1999 10/27/1999 11 6 4 1 2 1 3 -2 ACH

10/06/1999  10/07/1999 1 10/07/1999 0 10/08/1999 1 10/12/1999  10/13/1999 10/13/1999 6 5 5 4 5 1 1 0 ACH

07/08/1999  09/30/1999 84 09/30/1999 0 10/01/1999 1 10/06/1999  10/06/1999 10/07/1999 90 6 6 5 6 1 0 1 ACH

09/29/1999  09/30/1999 1 09/30/1999 0 10/01/1999 1 10/06/1999  10/06/1999 10/07/1999 7 6 6 5 6 1 0 1 ACH

09/29/1999  10/01/1999 2 10/12/1999 11 10/06/1999 -6 10/13/1999  10/13/1999 10/13/1999 14 12 1 7 7 0 0 0 ACH

09/24/1999  09/30/1999 6 09/30/1999 0 10/05/1999 5 10/06/1999  10/06/1999 10/07/1999 12 6 6 1 2 1 0 1 ACH

09/29/1999  09/30/1999 1 09/30/1999 0 10/05/1999 5 10/06/1999  10/06/1999 10/07/1999 7 6 6 1 2 1 0 1 ACH

09/23/1999  09/30/1999 7 09/30/1999 0 10/05/1999 5 10/06/1999  10/06/1999 10/07/1999 13 6 6 1 2 1 0 1 ACH

10/01/1999  10/04/1999 3 10/04/1999 0 10/05/1999 1 10/06/1999  10/06/1999 10/07/1999 5 2 2 1 2 1 0 1 ACH

09/17/1999  09/30/1999 13 10/05/1999 5 10/12/1999 7 10/13/1999  10/13/1999 10/13/1999 26 13 8 1 1 0 0 0 ACH

09/30/1999  10/04/1999 4 10/05/1999 1 10/05/1999 0 10/06/1999  10/06/1999 10/07/1999 6 2 1 1 2 1 0 1 ACH

09/29/1999  09/30/1999 1 10/04/1999 4 10/05/1999 1 10/06/1999  10/06/1999 10/07/1999 7 6 2 1 2 1 0 1 ACH

09/28/1999  09/29/1999 1 09/30/1999 1 10/01/1999 1 10/07/1999  10/07/1999 10/08/1999 9 8 7 6 7 1 0 1 ACH

08/13/1999  09/30/1999 48 09/30/1999 0 10/04/1999 4 10/07/1999  10/07/1999 10/08/1999 55 7 7 3 4 1 0 1 ACH

09/17/1999  09/30/1999 13 09/30/1999 0 10/05/1999 5 10/07/1999  10/07/1999 10/08/1999 20 7 7 2 3 1 0 1 ACH



10/01/1999  10/04/1999
10/04/1999  10/06/1999
09/30/1999  10/01/1999
10/05/1999  10/06/1999
09/23/1999  09/24/1999
09/30/1999  10/05/1999
09/20/1999  09/24/1999
10/05/1999  10/06/1999
10/01/1999  10/04/1999

[ I e AT R B AN B N ]

Days from travel ending date to when traveler signs

Days from when traveler signs to when approving official signs
Days from when approving official signs to when received by travel
Days from travel ending date to when reviewed by travel

Days from when traveler signs to when reviewed by travel

Days from when approving official signs to when reviewed by travel

A
eler ORG Travel Traveler  Days
Ending Signed Diff
Date Date
-1 2 (21
09/15/1999  10/07/1999 22
10/02/1999  10/04/1999 2
AVERAGE 5.8

10/06/1999
10/06/1999
10/01/1999
10/08/1999
09/27/1999
10/05/1999
09/27/1999
10/07/1999
10/06/1999

Approv
Official
Sign Date

10/08/1999
10/05/1999

N P W O W NN O O N

—r X <

B

Days
Diff

10/06/1999
10/06/1999
10/04/1999
10/08/1999
09/28/1999
10/07/1999
09/28/1999
10/07/1999
10/06/1999

o O B N P O W o o

10/07/1999  10/07/1999 10/08/1999
10/07/1999  10/07/1999 10/08/1999
10/07/1999  10/07/1999 10/08/1999
10/12/1999  10/13/1999 10/13/1999
10/08/1999  10/08/1999 10/12/1999 15

~N N W o

10/08/1999  10/08/1999 10/12/1999 8
10/13/1999  10/13/1999 10/13/1999 23
10/08/1999  10/08/1999 10/13/1999 3
10/09/1999  10/13/1999 10/13/1999 8

Days from when received by travel to when reviewed by travel

Days from when received by travel to when paid by travel or sent to IMPREST

Days from when processes by travel to when paid by travel or sent to IMPREST

Days from when processed by travel to when signed by certifier

Days from when signed by certifier to when paid by travel or sent to IMPREST

Date

Rec'd by
Travel

-4
10/08/1999
10/08/1999

Days
Diff

—
&~
w

~

© w o

ACH= Treasury ACH; CK = Treasury Check

D

Date Date Date Days

Process Signed by Paid by  Diff
by Travel Certifier Travel

-5 -6 7 (5

10/12/1999  10/12/1999 10/13/1999 27
10/13/1999  10/13/1999 10/13/1999 11
10.9

D OO B W

~ O -

11

16

Days
Diff

—
L.)'I
w

=

U o

B W P e

10

15

a B NN

Days

F S T S N N e S =

A O O ©O ©O B O O o

Days
Diff

P
?3
(3]

=

M o o

o U1l O B B O B B

ACH
ACH
ACH
ACH
ACH
ACH
ACH
ACH
ACH

L
Method
of

Pmt

ACH
ACH
ACH



ATTACHMENT J.

o

.nge

unts

Due
Date

‘eesssecasene

10/17/2000
11/13/2000
11/13/2000
11/13/2000
11/13/2000
11/17/2000
11/22/2000
11/22/2000
11/22/2000
11/22/2000
11/22/2000
11/22/2000
11/22/2000
11/22/2000
11/22/2000
11/25/2000
11/25/2000
11/25/2000
11/27/2000
11/28/2000
11/28/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/01/2000
12/02/2000
12/02/2000
12/02/2000
12/02/2000
12/02/2000
12/02/2000
12/02/2000
12/02/2000
12/02/2000
12/03/2000
12/03/2000

20

Document
Number

csesencescrmnsrosenns cavens srecssarscaces

01P800286
99C00001
99C00001
99C00001
89C00001
MCl!
93000074
96D00074
99D00074
89000074
98000074
08D00074
89000074
99000074
29D00074
XFOOATTWO3
XFOOTLNX20
XFOOTLNX41
XFOOATTWO1
XFOOTELNET
XFOOTLNX12
99P80260
XFOOTLNX
XFOOTLNX10
XFOOTLNX15
XFOOTLNX16
XFOOTLNX2
XFOOTLNXas
XFOOTLNX36
XFOOTLNX45
XFOOTLNX6
XFOOSKYT02
XFOOSKYTEL
XFOOTELABS
XFOOTELATS
XFOOTLNX1
XFOOTLNX3
XFEOSNET
XFYOSNET2
XFOOTELATY
VERIZONWL
XFOOTE(A12

Invoice
Number

09
683362168-01
7816471674-01
617003329201
8456162801
6174942000-01
6174945344-01
00-5
6171001268502
617100134302
817484856701
617494900301
6817100288102
978749943202
68174841520-02
781862140702
6171004774-02
2593575-02
249578702
0173813388-02
0557611925-01
6171001625-02
617100485002
8605720648-02
8605361333-02
017213111401
5381
0131299407-02

Date
Receive

11/09/2000
11/08/2000
11/06/2000
11/08/2000
11/06/2000
10/23/2000
11/09/2000
11/08/2000
11/08/2000
11/09/2000
11/08/2000
11/09/2000
11/09/2000
11/09/2000
11/09/2000
10/31/2000
10/31/2000
10/31/2000
11/02/2000
11/03/2000
11/03/2000
11/06/2000
11/06/2000
11/08/2000
11/06/2000
11/06/2000
11/06/2000
11/08/2000
11/08/2000
11/08/2000
11/06/2000
11/07/2000
11/07/2000
11/07/2000
11/07/2000
11/07/2000
11/07/2000
11/07/2000
11/07/2000
11/07/2000
11/08/2000

11/08/2000

Vendor Name

ssescessvsanosansssensnone

AMERICAN AUTO

LDACAR, INC.

DACAR, INC.
DACAR, INC.
DACAR, INC.

MCI WORLDCOM
FLIGHT SAFETY T
FUGHT SAFETY T
FLIGHT SAFETY T
FLIGHT SAFETY T
FLIGHT SAFETY T
FLIGHT SAFETY T
FUIGHT SAFETY T
FLIGHT SAFETY T
FLIGHT SAFETY T
ATAT WIRELESS
VERIZON
VERIZON

AT&T WIRLESS
VERIZON
VERIZON

VITAL METRICS C
VERIZON
VERIZON
VERIZON
VERIZON
VERIZON
VERIZON
VERIZON
VERIZON
VERIZON

SKYTEL

SKYTEL

ATAT

AT&T

VERIZON
VERIZON

SNET

SNET

AT&T

VERIZON WIRELE

ATAT

~ * INVOICE SCHEDULING REPORT
’ D

Invoice
Amount

$6,988.79
$5,672.39
$2,267.32
$3.206.51
$101.29
$13,783.80
$25,574.40

$2,254.71

$5.038.18

§1,780.21
$32,210.15
$6,509.64
$66,661.20
$6.496.80
$70.81
$47.11
$437.99
$95.61
$48,210.71
$21.7¢
$1.090.80
$33.05
$12.42
$21.67
$43.34
$121.52
$68.71
$39.87
$21.67
$418.30
$22.85
$58.51
$9.20
$25.74
$2.15
$242.01
$59.74
$2083
$7.26
$39.85

$3.62

S
T
A——-
T

Page Na:

DATED 11/08 D 11/19
DATED 11/06 D 11/16
DATED 11/06 D 11716
DATED 11/06 D 11/16
DATED 11/06 D 11/16
WHSE 1172

DATED 11/08 D 11/24
DATED 11/09 D 11/24
DATED 11/09 D 11/24
DATED 11/09 D 11/24
DATED 11/09 D 11/24
DATED 11/09 D 11/24
DATED 11/09 D 11/24
DATED 11/09 D 11/24
DATED 11/08 D 11/24
WHSE 11/14

WHSE 11/15

WHSE 11115

WHSE 11/22

WHSE 11/17

WHSE 11/17

DATED 11/06 D 12/06
WHSE 11/20

WHSE 11/20

WHSE 11/16

WHSE 11/16

WHSE 11/20

WHSE 11/20

WHSE 1116

WHSE 11/20

WHSE 11/20

WHSE 11/20

WHSE 11/20

WHSE 11/15

WHSE 1118

WHSE 11/20

WHSE 11/20

WHSE 11/18

WHSE 1116

WHSE 11/14

11/3 PROBLEM

WHSE 11/17



ATTACHMENT J. 21

EML L REPORT OF PAYMENTS ACCEPTED FROM A NON-I SOURCE REPORTING PERIOD TAGES
[REPORTIA ARTMENT OR AGENCY: DEPARTMENT OF TRANSPORTATION [October 1 - March 31, (year) ,
Volpe Center X JApril 1 - September 30, 2000 Negative Report
TRAVELER EVENT LOCATION AND BENEFITS ACCEPTED
(NAME/TITLE) . IN-
DESCRIPTION/SPONSOR/DATES TRAVEL DATES SOURCE DESCRIPTION CHECK | KIND | AMOUNT
NAME: DESCRIPTION: LOCATION: )
Meeting of CSX-Audubon scholars with Tampa, FL United Negro College Hotel X $180
mentors and work coordinators Fund
Meals X $60
TITLE: SPONSOR: TRAVEL DATES:
United Negro College Fund 5/5 - 5/7/00
DATES: 5/5 - 5/7/00
NAME: DESCRIPTION: LOCATION: .
Test/Integration of GPS RAIM Prediction | Frankfurt, Germany DFS - Deutsche Hotel X $1500
System (VP-22) Flugsicherung
TITLE: SPONSOR: TRAVEL DATES:
DFS - Deutsche Flugsicherung 6/2 - 6/22/00
DATES: 6/2 - 6/22/00
NAME: DESCRIPTION: LOCATION:
US Weather Research Program — Joint Washington, DC National Center for Hotel X $270
Meetings Atmospheric Research )
Per Diem X $120
TITLE: SPONSOR: TRAVEL DATES: Parking and local X 356
US Weather Research Program 9/30 - 10/4/00 transportation
DATES: 9/30 - 10/4/00
NAME: DESCRIPTION: LOCATION:
TITLE: SPONSOR: TRAVEL DATES:
DATES:
NAME: " | DESCRIPTION: LOCATION: (
TITLE: SPONSOR: TRAVEL DATES:
DATES:

AUTHORIZED FOR LOCAL REPRODUCTION

Prescribed by GSA/OGE (41 CFR {04-T

STANDARD FORM 326 (4{9)
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